MYHHUIIUIIAJIBHOE OBPA30OBAHHUE «KOTJIACCKUM MYHPII[HHAJII)HI)Iﬁ PAMOH»
AJIMAHUCTPALMSA

INOCTAHOBJIEHUE

ot 06 cents6ps 2016 rona Ne 1099

O6 yTBepKIEHUM aJIMUHHUCTPATUBHOIO pErjiamMeHTa
1o IIPEAOCTABICHUIO MYHULMIAIbHON yCIIyru
«IIpenocraBienue AOCTyNa K apXUBHBIM JOKYMEHTaM
MYHULIAIAIBHOTO apXHUBa»

B nemsax peammzanuum PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O0 opraHuzalMM MPEAOCTABICHUS] TOCYJApPCTBEHHBIX UM MYHUIIMMAIBHBIX YCIYT»,
B COOTBETCTBUM C YCTaBOM MYyHHUIMOAILHOrO oOpa3oBanusi «Koriacckuii
MYHUIUTIATbHBIA PAaHOH», O C T A H O B JI 1 10:

1. YTBepauTh npuiiaraeMblii aAMUHUCTPATUBHBIN PETJIaMEHT MYHUIIUIATBLHOTO
Ka3eHHOro y4dpexaeHus KoTimacckoro MyHMIMIIAIBHOIO palioHa «ApPXHMBHO-
aJMUHUCTPATUBHASA  4YacTh» IO MPEAOCTABICHUIO MYHMIMIAIBHOW  yCIYTd
«[IpenocraBieHne AOCTyNa K apXUBHBIM JIOKYMEHTaM MYHUIMIIAIBHOTO apXHUBa»
B HOBOM PEHAKIIUU.

2. [lpuzHath  yTpaTUBIIMMH  CHUJy  TIOCTAHOBJICHUS  aJIMHUHHCTpPAIUU
or 02.08.2012 Ne 1057 «OO6 yTBepXICHUU aIMUHUCTPATUBHOTO peErjiaMeHTa
apXMBHOT'O OT/eNla aJAMUHUCTPALMM MYHUIHUIAILHOTO oOpa3oBanus «KoTnacckuid
MYHULUANAIBHBIA ~ palloH» MO  NPENOCTABICHUIO  MYHULMWINAIBHOW  YCIyT'H
«lIpenocraBnenure A0CTyNa K apXUBHBIM JOKYMEHTaM MYHULMIAIBHOTO apXHUBay,
or 26.05.2014 Ne 685 «O BHecEHMM M3MEHEHHU B NMOCTAHOBIEHUE AJMUHHUCTPALNU
or 02.08.2012 Ne 1057 «OO0 yTBepkKAEHUU aJAMUHUCTPATUBHOIO peErjaMeHTa

apXMBHOTO OTJENa aJIMUHUCTPAllMU MYHHIMNAIbLHOro oOpazoBanus «Kornacckuit



MYHUIMOAIBHBIA ~ palloH» 10  NPEJOCTABICHUID  MYHULUIAJIBHOM  YCIyTH
«IIpenocraBieHune AOCTyIa K apXUBHBIM JOKYMEHTAM MYHHUIUIIAJIBHOI'O APXUBAY.

3. Hacrosmee mnocTaHOBIEHHE BCTYHNAeT B CHIYy €O JHSA O(PHUIMAIBHOIO
OIyOJIMKOBAHUS U MOJICKUT Pa3MEILEHUI0 Ha OPUIIMAIbHOM CaiiTeé MyHUIIMIIAILHOTO
obOpa3zoBanus «Kotmacckuil MyHUIMDANbHBIA  pailoH» B HMHPOPMALMOHHO-

TEJICKOMMYHUKAIIMOHHOU cetn HTepHeT.

['maBa MyHUIIUTIATEHOTO 00PA30BAHMS C.H. bpanbHuna

T"amamosa O.T".
(81837) 32634



3

AJIMUHUCTPATUBHBINA PETJIAMEHT
M0 MPe0CTABIEHNUI0 MYHUIIUNIAJBLHON YCIyrH
«IIpenocTraBiieHue 10CTYNa K apXMBHBIM JOKYMEHTAM MYHHMIHUIIAJbHOIO APXHBa»

. O01ue mo10KeHUu s

1. AIMUHUCTPAaTHUBHBI perjlaMeHT [0 MPEJOCTABICHUI0 MYHHUIUNAIBHON  yCIIyru
«[IpenoctaBienne A0CTynma K AapXUBHBIM JOKYMEHTaM MYHUIMIAIBHOTO apxuBay» (lnajgee —
AIMUHUCTPAaTUBHBI ~ PETJIAaMEHT)  ONpEeNeNsieT  CPOKH,  IOCIEIOBATEJIBHOCTh  JIEUCTBHI
(aIMUHUCTPATUBHBIX MPOLEAYpP) MYHUIMIAIBHOIO Ka3eHHOro yupexnaeHus Kotmacckoro
MYHUIIUIIAJLHOTO palioHa «ApPXMBHO-aJMUHUCTpPATUBHAS YaCTb» (lajiee — YUYPEKIEHUE) IpHU
MPEAOCTABICHUN MYHULIUIIAJIbHON YCIYTH.

2. KoHTponb MpenocTaBi€HUs] MYHULUIAIBHOW YCIYTM OCYILECTBISET aAMHUHHCTpALUs
MYHHUILIUTIATBEHOTO 00pa3oBanus «KoTiaacckuit MyHUIIMTIANBHBIN palioH».

3. Iomy4aTenssMyu MyHUIMITAIBHOMN YCIIYTH (anee — 3asiBUTENH) SBISIOTCS:

- POCCUICKHE Ipak/1aHe;

- OpraHbl rOCy/1apCTBEHHON BJIaCTH, MECTHOI'O CAMOYIIPABJICHNUS;

- OpraHu3alyu 1 00IIeCTBEHHbIE 00 bEINHEHNUS,

- HHOCTpaHHbIE TPaXK/JaHe, a TAKXKe Jula 0e3 rpa)/1aHCcTBa.

4. 3agBUTENSIMU TaK)K€ MOTYT OBITh MHBIE IOpUAMYECKHE U (PU3UYECKHE JIMIA, UMEIOIIHe
IIpaBO B COOTBETCTBUU C 3aKOHOJaTelIbcTBOM Poccuiickoit @enepanuu 1ub0 B CUITy HAJl€JIEHUS UX
3asBUTENIMM B YCTAHOBJICHHOM MOPSJAKE IOJHOMOYHUSMH BBICTYNaTh OT HX HMMEHU NpH
MIPEIOCTaBICHUN MYHUIIUTIAIBHON YCIYTH.

5. Hundopmamus o0 TmOpsAKe H XOI€ MNPEJOCTABICHUS MYHUIMIAIBHOW yCIyrU
MPeOCTaBISIEeTCA JOMKHOCTHBIMU JIMLIAaMHA MYHMIIMIIAJIBHOTO Ka3eHHOro yupexaeHus Kotiacckoro
MYHUIMIIAJBHOTO paiioHa «ApPXMBHO-aIMMHMCTPAaTHBHAs 4acTb» U oOTAeieHueM no r. Kotimacy
TOCYAapCTBEHHOTO AaBTOHOMHOTO  YUPEXACHUS ApXaHTelabCKOW 00JacTH  «ApXaHTeIbCKUMA
pETHOHANBHBIT ~ MHOTOQYHKIIMOHATBHBIA  IIEHTP  MPEAOCTaBICHHS  TOCYAAPCTBEHHBIX U
MYHHUIUNIATIBHBIX yeayr» (nanee — MOLI):

- HEMOCPEJICTBEHHO B yupexxaeHuu wiu MOL] mpu nuuHom oOpaiieHuu 3asBUTENS,

- mpu oOpareHuu mo tenedony;

- B MUCBbMEHHOM BHUJIE IO MOYTE WX JEKTPOHHBIM KaHAJIaM CBSI3H;

- TOCPEICTBOM pa3MelleHuss Ha Oo(UIMaIbHOM CcalTe MYHHIMIIAJBHOTO OO0pa3oBaHUs
«KoTnacckuii MyHUIUNANBHBIA ~ pailoH» B  HMH()OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHONH  CETH
«HTEepHETY;

- Ha “HPOPMAITMOHHBIX CTEH/IaX B IOMEIIEHUAX yupexaeHus u MOLI;

- Ha EauHoM mnoprane rocynapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr (QyHKIM) B
MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHONW ceTH «MHTepHeT» mo aapecy www.gosuslugi.ru u
ApPXaHreabpCKOM pPErMOHAJIBHOM IMOPTAJ€ TOCYAAPCTBEHHBIX M MYHULMIIAIBHBIX YCIYT IO agpecy
www.gosuslugi29.ru (nanee — mopTan rocyciuyr).

6. Mecronaxoxaenue yupexaenus: 165300, Apxanrensckas ooOmactb, 1. KoTiac,
yi. Kanununa, 1. 24.

[ToutoBbii anpec yupexnaenus:. 165300, Apxanrensckas oOmacth, r. Kotnac, mi. CoBeTos,
1. 9.

CrpaBounsie Tenedonsl yupexaenus: (8-818-37) 3-26-34;

dakc: (8-818-37) 2-10-02;

AJipec 3eKTpOHHOM MoUTH yupekacHus: arhkotreg@yandex.ru;

Anpec opUIIMANTBHOTO caliTa MyHUIIUTIATHLHOTO 00pa3oBanus «KoTracckuii MyHUITATIATBHBIN
paiion» wWww.kotlasreg.ru.

Mectonaxoxaeane M®OLI: 165300, ApxaHrenbckas o0macth, T. Kotnac, yin. OpmKoHUKUA3E,
1. 30.

CrpaBounsiii Teneon M®II: (8-818-37) 2-51-00.



I'padux padorsl yupexaeHus:

noHeAenpbHUK — yeTBepr ¢ 8.30 mo 17.00, natauna c 8.30 mo 15.30,

nepepsiB Ha 00ex ¢ 12.30 mo 13.30;

BBIXOJIHBIE THU — HepabouKe Nnpa3gHUYHbIe, Cy000Ta U BOCKPECEHBE.

I'padux padoThl YHTATBHOIO 32712 YYPeKICHUS .

noHexenbHUK — msrTHMNA ¢ 9.00 go 12.00,

BBIXOJIHBIC IHU — Hepaboune npa3JHIUYHbIE, Cy000Ta 1 BOCKPECEHbBE.

I'padpuku padorsl u npuema rpaxaan MOLL:

noHenenbHUK ¢ 8.30 mo 15.30,

BTOpHUK ¢ 8.30 10 18.30,

cpena ¢ 10.00 mo 20.00,

yetBepr ¢ 8.30 mo 18.30,

msirauna ¢ 8.30 mo 16.00,

cy66orta ¢ 8.30 1o 14.00;

BBIXOJIHBIC IHU — Hepabo4re Npa3JHIYHbIC, BOCKPECEHBE.

7. Ilpu mpenocTaBiICHUM MYHHUIMIIAIBHOW YCIYTH YUpEekKICHHEM COOOIIaeTcs Cieayrolas
nH(popManus:

- 0 opsiaKe paboTsl yupexaeHus u MOLJ;

- 0 TIOpsAIKE paObOTHl YUTAILHOTO 3aJ1a YUPEKIACHNUS,

- 0 TpeOOBaHUAX K JOKYMEHTaM, MPEAbABISEMBIM JIJIS MPEIOCTABICHUS MYHHIIUIAIBLHOM
YCITyTH,

- 0 IMEIOIIUXCS Ha XPAHEHUHU B YUPEIKICHUH JOKYMEHTAX;

- 0 TIOPSZIKE JJOCTYIA M OTPAHUYCHHSAX B JIOCTYIIE K apXUBHBIM JOKYMEHTaM M BO3MOYKHOCTSIX
KOIMUPOBAHUS aPXUBHBIX JOKYMEHTOB;

- 0 BO3MOXXHOM MECT€ XpaHCHHs apXUBHBIX JOKYMEHTOB, HE IMOCTYIHBIINX HA XpPaHEHUE B
yupexieHue;

- 0 mopsAake oOkajoBaHMs JeWCTBUM (Oe3leHCTBUS) M pELICHHM, OCYIIECTBISIEMbIX H
MIPUHUMAEMBIX B X0/ TIPEIOCTABICHUS MyHUITUTIAIBHON YCITYTH.

KoHcynbranmu 1mo mopsiaKy TpeAOCTaBICHUS MYHUIMITAIBHON YCIYIH OCYIIECTBIISTIOTCS
OTBETCTBEHHBIM  JIOJDKHOCTHBIM  JIMIIOM  YYpEXKJICHHUS, Ha3HAUEHHBIM OTBETCTBEHHBIM 3a
OpTaHu3aInio paOOTHI TI0 TPEIOCTABICHHIO MYHUITUITAIBHON YCIIYTH (J1ajiee — TOJKHOCTHOE JIHIIO).

8. lns monmyueHust KOHCYIbTAIlMK 3asBUTENH 0OpamiaTces B yupexaenue wi MOILL;

- JIMYHO;

- 1o Tenehony;

- B [IMCbMEHHOM BH/I€ TOCPEICTBOM TOUYTOBOM CBS3H;

- IOCPEJICTBOM DJIEKTPOHHBIX KaHAJIOB CBSI3H.

9. OcHOBHBIMU TPeOOBaHUAMHU K HHPOPMUPOBAHUIO 3aSIBUTEIICH SIBIISTIOTCS:

- IOCTOBEPHOCTb MPETOCTABISIEMO HH(OpMAIIHH;

- YETKOCTb B M3JI0’KEHUU UH(POpMAIUY;

- IOJTHOTa UH()OPMUPOBAHHS;

- HarJIAIHOCTh (pOpM mpeaocTaBisieMoil nHpOpMaIuy;

- y1oOCTBO U IOCTYMHOCTb MOJTy4YeHUsI HH(POPMAIIHH;

- ONIEPAaTUBHOCTD MPU MPEOCTABICHUN HHPOPMAITIH.

10. MadopmupoBaHue MpoBOAUTCS B PopMe:

- YCTHOTO UH(GOPMHUPOBAHHUS;

- MUCEMEHHOTO HH(POPMHUPOBAHUS.

11. YctHOE MHPOPMUpPOBAHUE OCYHIECTBISIETCS COTPYAHUKAMU yupexaeHus nin MOL npu
oOpatieHuyn 3asiBUTENEH 3a HHPOPMAIUCH:

- JIMYHO;

- 110 TeeoHy.

OTBETCTBEHHOE JIOJDKHOCTHOE JIMIIO, OCYILECTBJSIOIIee YCTHOe HWH(GOPMUPOBAHUE,
MPUHUMAET BCE HEOOXOAMMBIE MEPHI ISl Ia4H MOJHOTO M OTIEPATUBHOTO OTBETA HA MOCTaBJICHHBIC
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BOMPOCHI, B TOM YHUCIIE C TPHUBICYECHUEM, TPU HEOOXOIUMOCTH, APYIMX COTPYAHHUKOB. Bpewms
OXKHUJaHus 3agBUTENS NPU JIMYHOM OOpaIlleHUd He MOKeT MNpeBbIIaTh 15 MHMHYT, YCTHOe
MH(POPMHUPOBAHUE KAXKJOTO 3asIBUTEIIS OCYLIECTBIsICTCS He 0oJiee 10 MUHYT.

OtBer Ha TenedOHHBI 3BOHOK [OJKEH HAYMHATHCA C HMHGOpMALMM O HAMMEHOBAHUU
YUpEKACHUS, MODKHOCTH, (aMHINH, MMEHH W OTYECTBAa MPHHSABIIETO TeNe(POHHBIH 3BOHOK
JOJDKHOCTHOIO JHua. B KoHne uH(QOpPMUpPOBaHMS OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO KPaTKO
MOJIBOJIUT UTOTH M TIPUHUMAET BCE HEOOXOUMBIE MEPHI JJISl Jauu MOJHOTO U ONEPAaTHBHOTO OTBETA
Ha IOCTaBJICHHbIE BOIPOCHI.

B cnyuae ecium i1 MOATOTOBKM OTBETa WM KOHCYJIbTAalUUU 3asBUTENs TpelOyercs
IIPOAOIDKUTEIBHOE BPEMS, TOJDKHOCTHOE JIUIIO0, OCYLIECTBIISIONIEEe YCTHOE HHPOPMHUPOBAHUE, MOXKET
MPEUIOKUTH 3asBUTEII0 OOPaTUTHCSA 32 HEOOXoauMoW MH(OpMaiueil B MHUCbMEHHOM BHUJE, JINOO
Ha3HA4YUTh YA0OHOE JUIsl 3asiBUTENS BpEMsL.

12. TlucemenHoe WHGOPMHUPOBAHWE TIPU OOpaIIeHWH 3asBUTENST B  YUPEKICHUE
OCYILECTBIISIETCS IYTEM HApPaBJICHUS OTBETOB IIOYTOBBIM OTHPABICHUEM, 3JICKTPOHHOM MOYTON MU
IIOCPEJICTBOM pa3MELIEHUs] OTBETa Ha OQUUUAIBHOM CalTe MYHUUIUIAIBHOIO 00pa30BaHUsA
«KoTtnacckuii MyHUIMNANBHBIA  pailoH» B  HMH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON  CeTH
«/HTepHET» B 3aBUCUMOCTH OT criocoba oOparmieHus 3asBUTENS 3a MHPOpMaIMEeW WIH crocoda
JIOCTaBKU OTBETA, YKa3aHHOTO B MMCbMEHHOM OOpaIlleHUH.

OTBETCTBEHHOE JOJKHOCTHOE JIUIO ONpPENeNseT HENOCPEACTBEHHOI'O HCIOJHUTENS IS
MOJArOTOBKM OTBeTa. OTBET Ha oOparieHue 3asBUTENs NPEIOCTABISIETCS B MPOCTOM, YETKOH U
MOHSTHON (pOpMe U JTOJKEH COJAEpKaTh: OTBETHI HA ITOCTABJICHHbBIE BOIIPOCHI, YKa3aHHE JOHKHOCTH,
dbamunuy, UMEHH, OT4YecTBa, HoMmepa TeiegoHa ucnoiaHutens. OTBET MOAMUCHIBACTCS
OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM.

Ilo nuceMeHHBIM O0palIeHUsIM OTBET HAIPABISETCA B CPOK, HE npeBblmaronmii 10 padounx
AHEeH co JHs perucTpaiuu oopalieHus, o NouTe B aapec 3asBUTES.

13. Csenmenust o MecTe HaxXOXIECHHMM W Tpaduke pabOThl YUPEKICHHS, MOYTOBOM U
ANIEKTPOHHOM  ajipecax, KOHTAaKTHBIX TeileoHax pa3MmelalTcs Ha oQuUUIUaibHOM —caifte
MYHUIMNATBHOTO oOpa3oBanust «KoTiacckuif MyHUIMIANBHBIA pailoH» B HH()OpPMAMOHHO-
TeJIEKOMMYHHUKAITHOHHOM ceTn «MuTepHeT»: WWW.Kotlasreg.ru.

14. Ha EnuHoM moprtane rocyJapCTBEHHBIX M MYHHMLIMNAIBHBIX YCIyr ((QyHKUUH) U
ApXaHTelbCKOM PETHOHAILHOM MOpPTaje rocy1lapCTBEHHBIX U MYHHUIIMIIAIbHBIX YCIYT pa3MellaeTcs:

- uHpOpMaLKs 0 Mojydyaresae MyHUIIUNAIBHON YCIIyTre YCIyTH;

- THQOpMaLUs O CPOKE MPEAOCTABICHHUS MYHUIUIIATIBLHON YCIIyTH;

- uHpopMaIMsi O HOPMATHBHBIX IIPABOBBIX AaKTaX, YCTAHABIMBAIONIMX TpPeOOBaHUS K
IIPEJOCTaBICHUIO0 MyHUIIMIIAIBHON yCIIyTH;

- uHpopmManus 00 OCHOBAaHUSAX JUIA OTKa3a B MPEIOCTaBICHUH MYHULMIAIBLHOW YCIYIH U
NOPSAA0K 00XKaTOBAHUS TAKOTO OTKA3a;

- yHpOpPMALIKS O MECTe HAXOXKJIEHUH YUPEKICHHs, IOYTOBOM ajpece, ajpece 3JIEKTPOHHOU
mo4THl, (hakce u TenaedoHax;

- oOpalieHue O MPEJOCTaBICHUH MYHHUIMIIAIBHOM YCIyru B (opMe 3IIEKTPOHHOIO
JIOKYMEHTa;

- “HGOpMALKS O XOA€ PACCMOTPEHUSI O0PALICHHUS;

- pe3ynbTaT NPEeI0CTABICHHUS MyHUIIUNAIBHON YCIIyTH.

Ha odummansHoM caiite MyHUImnaibHOro oOpasoBanusi «KoTmacckuif MyHUIIMTATBHBINA
paiioH» pa3MelleH TeKCT HaCTOALIEero AJIMUHUCTPATUBHOTO PETIaMEHTa.

1. Cranaapr npegocTraBieHdsl MyHHIIUIIAJIbHOMI YCJIyrH
IToiHOe HAMMEHOBAHUE MYHUIIMIIAJIbHOM yCJIyTH

15. HpeI[OCTaBJ'ICHI/IC AO0CTYIIA K apXUBHBIM JOKYMCHTAM MYHHUIIUIIAJIBHOI'O apXHBa.



HaumeHoBaHue yupeskaeHUs, HENOCPeACTBEHHO
NPeJOCTABJIAIOIIECI0 MYHHIMIATBHYIO YCJIYIy

16. MyHMIMTDANBHYIO YCIYTY NpPEJOCTaBIAeT MYHHLIMIAIBHOE Ka3eHHOE YUpEkKIACHUE
KoTnacckoro MyHUIMNaabHOro paiioHa «ApXMBHO-aJMHUHUCTPATUBHASI YaCTh», B TOM YHUCIie Ha 0aze
MOII.

Pe3yabTaT npeaocTaBieHusi MyHUIMIAIBHON YCJIYTH

17. Pe3ynpTaToM npeaocTaBieHUss MyHULUIIAIbHON YCIYTH SIBIISIOTCS:

- IPEJJOCTaBJIEHUE CIIPAaBOYHO-TIOMCKOBBIX CPEJCTB (HaAy4HO-CIIPAaBOYHOIO amnmnaparta) (ajiee
— HCA) k apXUBHBIM JOKYMEHTaM;

- IPEJOCTaBJICHUE APXUBHBIX IOKYMEHTOB;

- npenoctanienue konuil HCA k apXuBHBIM IOKYMEHTaM, apXUBHBIX JIOKYMEHTOB, Bblaua
apXMBHBIX CIPABOK, ADXUBHBIX BBIMHMCOK, APXUBHBIX KOIUH;

- OTKa3 B [IPEIOCTABJICHNUH JOCTYIa K apXUBHBIM JJOKYMEHTaM MYHUIIMIIAIBHOTO apXUBa.

Cpoxu npegocraBjieHUss MyHUIIUNIAJLHON YCIyTH

18. HCA x apXuBHBIM JIOKYMEHTaM (OIHCH eI, TOKyMEHTOB, ITyTCBOAUTEIH, KaTaIOTH), B
TOM YHCJIE€ B JIEKTPOHHOH (popMme, MpeqoCTaBIA0TCs 3asBUTEISIM B IeHb 00pallleHus] HA CPOK He
0oJiee 5 paGounx aHeil.

19. IlpenocraBieHne apXUBHBIX JOKYMEHTOB 3asBUTENSIM B YUTAJIbHBIN 327 MPOU3BOIUTCS
Ha 3-uii padounii JeHb ¢ MOMEHTa 0OPMIICHHUS 3aKa3a (TpeOOBaHHUS).

ApXUBHBIE JOKYMEHTBHI NPEJOCTaBIAIOTCA 3asBUTENSIM CpoKOoM 10 1-ro mecsina. Ilpu
HE0OXOJIMMOCTH CPOK paboThl 3asiBUTENEH C JOKYMEHTAMH MOXET OBITh MPOJUIEH MO Pa3pelieHUto
OTBETCTBEHHOTO JIOJKHOCTHOTO JIMLIA HA CPOK 10 1-ro Mecsna.

Konuu apXuBHBIX JOKYMEHTOB MPEIOCTaBIAOTCS B TedeHue 10 padoyux aHeill ¢ MOMEHTa
COCTaBJICHUS 3aKa3a, II0 3aKa3y TOCYJapCTBEHHBIX OpPraHoOB BJIACTU U OpPraHOB MECTHOTO
caMOyIIpaBJieHUs — B TeueHue 5 padounx auei. [Ipu oopeme 3akaza 6omee 300 TMCTOB apXUBHBIX
JIOKYMEHTOB — B TeueHue 1-ro mecsina.

ApXMBHBIE CIIPABKH U apXUBHBIC BBIIIMCKH NIPEIOCTABISAIOTCS B TeUEHHE 3-X pa004HX JHEH ¢
MOMEHTa 0(OpMIICHUS 3asIBKU 3asBUTEIIEM.

20. Cpoku MPOX0KASHHSI OT/IEIbHBIX aIMUHUCTPATUBHBIX MTPOLIENYP:

- MpUéM M perucTpanus JTOKyMEHTOB — He Oosiee 30 MMHYT Ha KaXablii oduIManbHBINR
JOKYMEHT;

- OTKa3 B [IPEIOCTaBICHUHU JIOCTyIIa B YUTAJIBHBIN 321 — 10 MMHYT (C YCTHBIM pa3bsiCHEHUEM
MIPUYHH 0TKa3a) U B TeueHHue 3-X padbovux JAHel (B cirydae BbIJIauyd MUCBMEHHOT'O OTKAa3a);

21. [IlpenocraBieHHE€ MYHUIMNAIBHOW YCIYI'M MOXXET OBITh INPUOCTAHOBJICHO JO
BO3BPALLCHUS aPXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX JJsI MPENOCTABICHUS MYHHULMIAIBHOM
YCIAYTH, B apXWBOXpaHWIHWINA IIOCIE MpPOBEACHUS paboT, yka3zaHHBIX B 1. 31 Hacrosmero
AJIMUHUCTPATUBHOTO PETIAMEHTA.

IIpaBoBbIe OCHOBBI ISl IPeAOCTABJEHUSI MYHHIHMIIAJIbHOMN yCJIyTH

22. llpemocrtaBieHWE MYHUIMIAIBHONW YCIYTH OCYIIECTBISETCS B COOTBETCTBHH CO
CJIeTYFOIIUMU HOPMATUBHBIMH ITPABOBBIMU aKTAMHU:

Koncturynus Poccuiickoit denepanuu;

3akon Poccuiickoii @eneparuu ot 27 ampenst 1993 1. Ne 4866-1 «O06 00kaoBaHUU B CYJI
NEHCTBUI U pellleHnH, HapyIAIoUINX MpaBa U CBOOO b TPaXKAaHy;
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3akoH Poccuiickoit ®@enepanuu ot 21 urons 1993 roma Ne 5485-1 «O rocynapcTBeHHON
TalHEY;

@enepanbublii 3ak0oH OT 22 okTs0ps 2004 roma Ne 125-03 «O0 apxuBHOM jene B
Poccuiickoit denepanuny;

®enepanbHblil 3akoH oT 02 Mas 2006 roga Ne 59-@3 «O nopsiake paccMOTpeHHs 0OpaleHUI
rpaxnaan Poccuiickoii @enepauny;

@enepanbublii  3akoH o 27 wumions 2006 roma Ne 149-®3 «O6 wuHbopmammu,
MH(GOPMALMOHHBIX TEXHOJIOTUAX U 3aLUTE HHPOPMALIUN;

®enepanbHblil 3akoH oT 27 urosig 2006 roga Ne 152-®3 «O nepcoHaNbHBIX JAHHBIX);

Oenepanbapiii 3akoH 0T 01 mekadbps 2014 roma Ne 419-03 «O BHeceHMHM W3MEHEHUH B
OTJEIIbHBIE 3aKOHOJAATeNbHble akThl Poccuiickoil Pepepanyy 10 BOIPOCAM COLMAIBHOM 3aIUThI
MHBAJINOB B CBs3U ¢ patudukanueil KonBeHnu o npaBax HHBAJINOBY;

Vka3 Ilpesunenta Poccuiickoit @enepauuu ot 31 nexkabps 1993 roma Ne 2334 «O
JIONIOJTHUTENIbHBIX TapaHTUAX MIPAB I'PaX/iaH Ha HHPOPMALIUION;

Vxa3 Ilpesupentra Poccuiickoii ®emepammu ot 06 mapra 1997 toma Ne 188 «O6
YTBEP)KJICHUU NIEPeUHs CBEACHUIN KOH(UACHIMAIBHOTO XapaKTepay;

[Ipuka3z MunucTepcTBa KyJbTYphl U MacCOBBIX KOMMYHMKanui Poccuiickon denepannn ot
18 stuBapst 2007 rona Ne 19 «O6 yrBepxaenuu [IpaBun opranuzanuu XpaHeHHs], KOMIJIEKTOBAaHUS,
ydyera U HCIOJIb30BaHMS JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®epepanuu U Ipyrux
apXMBHBIX JOKYMEHTOB B IOCYJapCTBEHHBIX M MYHHMLMIAJIBHBIX apXuBaX, My3esX M OMOIMOTEKax,
opraHusanusax Poccuiickoil akageMun HayK»;

3akoH ApxaHrenbckoil obmactu ot 09.12.2005 Ne 135-8-O3 «OO0 apxuBHOM jene B
ApxaHrenbckoi o01acTuy;

IToctanoBnenue IlpaButenscTBa Apxanrenbckoil obmactu ot 28.12.2010 Ne 408-nm «O
CO3JaHUU TOCYJAapPCTBEHHBIX HH(OPMAIIMOHHBIX CHCTEM, OOECIEeUMBAIOLIUX MPEIOCTaBICHNE
TOCYJapCTBEHHBIX YCIYT ApXaHTeJIbCKOH O0JIACTH W MYHHMIMIAIBHBIX YCIYT MYHUIUIAIBHBIX
oOpa3oBaHuil ApXaHTEIbCKOM 00JaCTH TpakIaHaM B OPTaHU3AIUSAM B SJIEKTPOHHOU (popmey.

IlepeyeHb 1OKYMEHTOB,
HEeO00XOIUMBIX /IJISI IPeA0CTABICHUS MYHUIIUNIAIBLHOM YCIyTH

23. OcHOBaHUEM JJIs IPEIOCTABIICHUSI MyHUIIUTIATHHON YCIYTH SIBISIIOTCS:

- muchbMeHHbIH 3ampoc (3assiaenue) (Ipunoxkernue 2 K HACTOAIEMY AJMUHUCTPATHBHOMY
peryiaMeHry);

- IOKYMEHT, YIOCTOBEPSIOMINI JIMYHOCTh 3asiBUTEIS;

- OpCACTaBUTCIIb (bHBI/I‘IeCKOFO WJIN HOPpUAAYCCKOTO JMIa HOpCAOCTaBIILACT HOTApHUAJIbHO
3aBEPEHHYIO IOBEPEHHOCTb, IOKYMEHT, YAOCTOBEPSIOIIMMI INYHOCTD.

Cratyc mnpeacTaBUTENs HOPUAMYECKOrO JHIla MOJITBEP)KIAETCS JOBEPEHHOCTBIO JIMOO
Y4pEIUTEIbHBIMU TOKYMEHTAMH FOPUINYECKOTO JIUIIA.

24. 3asBUTENN, BEAYyIME HAYYHYIO pa0OTy B COOTBETCTBHH C IJIAHOM HAYYHBIX yUPEKICHUN
WIM BBIMOJHSIIONINE CIIyXeOHble 3aJaHusi, MOJKHBI MPEACTaBUTh MHCHMO HANpaBUBIIEH HX
oprauu3zaiiuu (IlpuiokeHue 3 Kk HacTOANEMY AJIMHHUCTPATHBHOMY pPerjIaMeHTYy).

25. B ciiydae eciu 3anpaiinBaeMble apXUBHBIE TOKYMEHTHI COAepKaT CBEICHHU I, OTHECCHHbBIE
K KOH(HUICHIIMATFHONW NEepCOHANBHON MH(popMaIyu (0 YacTHOW KM3HM TpakIaHWHA, CO3JArOIIne
yrpo3y 1yl ero  0e30MacHOCTH, TMpEKpallleHHble  YroJIOBHBIE  Jiela, MpeKpalieHHbIE
AIMUHHUCTPATUBHBIC IICJIa) J0 HUCTCUCHMUA 75 mer ¢ MOMeEHTa CO3JaHu YKa3aHHbIX JOKYMCHTOB,
3asiBUTENb  JTOMOJHUTENBbHO K JOKYMEHTaM, VyKa3aHHbIM B TILIL. 23, 24 HacTOAIIEro
AJMUHHUCTPATUBHOIO PEIJIaMEHTA, IPEJICTABIISIET OPUTHHAT HOTAPHAJIBHO 3aBEPEHHOIO pa3peIIeHus
CyOBbEeKTa MEePCOHANBHBIX JaHHBIX WA €ro HACJIEeIHUKOB Ha OCTYN K MHPOPMAIUMU C YKa3aHUEM K
KakuM IOOKYMCHTaAM MW Ha KaKHUX YCIOBUAX IOOIIYCKACTCA 3asiBUTEND (yCJ'IOBI/Iﬂ IMPOIUCBIBAIOTCSA
HacJleHUKaMU CyOBeKTa MEepPCOHATbHBIX JaHHBIX (B CilIyd4ae CMEpPTH CYObEKTa MepCOHATbHBIX
JaHHBIX) B pa3pellieHuH Ha JOCTyN K MH(GOpMaluu), WU JOKYMEHT, MOATBEPKAAOIINNA MpsIMble
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POJCTBEHHBIE CBSI3M, JIMOO TOATBEP)KIAIONINI TPAaBO HACIEAOBAHUS CYOBEKTYy NEepPCOHAIBHBIX
JAHHBIX B 1-OM MOAIMHHOM 3K3EMILISAPE.

26. B ciyuae ecnu COOCTBEHHUK WM BJaJieJiel] apXWUBHBIX JOKYMEHTOB, HaXOMSAIIMXCS B
YaCTHOW COOCTBEHHOCTH, YCTAHOBHJI YCJIOBHS IO UX HCIOJIb30BAHUIO B JOTOBOPE C YUPEKICHHEM,
3asBUTENb JOTMOJHUTENIFHO K JOKYMEHTaM, VyKa3aHHbIM B IL.I. 23, 24 HaCTOSIIEro
AJIMUHUCTPaTUBHOTO pErjaMeHTa IpeJCTaBIsA€T B YUPEXKAECHUE IHCBbMEHHOE pa3pelieHHe
coOCTBEHHUKA (Bl1aJe/blla) ApXUBHBIX JOKYMEHTOB.

27. B ciyuae, ecnu 3ampalidBaeMble apXUBHbBIE JOKYMEHTBI COJEP’KaT IOCYJapCTBEHHYIO
WM MHYIO OXpaHsAEMYIO 3aKOHOAATeNbCTBOM Poccuiickoi denepanuu TailHy, JOCTYIl K ApXUBHBIM
JIOKYMEHTaM OCYLIECTBIISIETCS B COOTBETCTBHHU C 3aKOHOAATeNbcTBOM Poccuiickoit @exneparyu.

HcyepnbiBaomii nepevyeHb OCHOBAHUII 111 0TKAa3a B IPUEMeE IOKYMEHTOB,
HEeO0XO0AUMBIX /ISl IPEAOCTABJIEHUS MYHUIMIIAJIbHON yCIyrd

28. OcHOBaHMAMH I OTKa3a B MPUEME TOKYMEHTOB, HEOOXOAUMBIX JJISl MPEIOCTABICHUS
MYHUIIUTIATIBHON YCITYTH, SIBISIETCS CIEAyIOIee:

- 3aMpoc (3asBieHne) 3asBUTENS — IOPUIUUECKOTO JIUIA TOMKUCAHO JIUIIOM, HE 00JIa1af0IiM
MIOJTHOMOYUSIMH Ha €r0 MOJANUCAHUE;

- TEKCT 3arpoca (3asBJICHUS) HE MOIACTCs MPOUYTEHHIO;

- paspelieHHe CyObEKTa NEepCOHANbHBIX JAaHHBIX Ha JOCTYH K HH(popmanuu
KOH(UJEHIIMAIIBHOTO XapaKTepa HE 3aBEPEHO B YCTAHOBJIIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
denepanuu nopsaxe.

29. 3anpocsl (3agBICHUS ), TOCTYIUBIINE IO MJIEKTPOHHBIM KaHaJIaM CBSI3H, C HETIOJHOW WIIH
HETO4YHOM MH(popManueil 06 oTnpaBuresne, 6e3 yka3aHus 3JIEKTPOHHOIO WM MOYTOBOTO ajpeca He
paccMaTpuBalOTCA.

HcuepnbiBarommii nepeyeHb OCHOBAHUIA 1JIs1 IPHOCTAHOBJICHHSA
U (M) 0TKAa3a B IPeJ0CTABJICHUN MYHUIIUNIATBHON YCJIYTH

30. OTtka3 B mpea0oCTaBIEHUN MYHUITUTAIBHOM YCIIYTH JOIYCKAETCS B CIIydasx:

- HEYAOBIIETBOPUTEIBHOTO  (PU3MYECKOTO  COCTOSHUS  3alpalidBaeMbIX  apXHBHBIX
JOKYMEHTOB (OOIIMpHBIE MEXAaHWYECKHE MOBPEKACHHUS HOCUTENs, MOpaXeHHE OWOIOTHUYECKUMU
BpPEIUTEISAMU U T.11.);

- OrpaHMYEHUN Ha WCIOJb30BAaHUE JIOKYMEHTOB, YCTAHOBJIEHHBIX B COOTBETCTBUU C
3aKOHOJaTesIbcTBOM Poccuiickoit denepannu;

- OTCYTCTBUSA y 3asBUTEIISI JOKYMEHTAJIbHO MOATBEPKICHHBIX MPAB Ha MOJIYY€HHE CBEJICHUN,
COCTABJISIONINX TOCYIAPCTBEHHYIO TailHy, coJepKamuX KOH(GUIEHIMAIbHYI0 WH()OpMaIUIO HIN
HMHYIO OXPaHsEMYIO 3aKOHOM TaliHy;

- OTpaHWYEHUW Ha HCIOJIH30BAHHE JOKYMEHTOB, YCTAaHOBJIICHHBIX COOCTBEHHHKOM IIpHU
nepeaaye JTOKYMEHTOB Ha MOCTOSIHHOE XPAaHEHUE;

- OTCYTCTBHS Ha XPAaHCHUH B YYPEKICHUU APXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MOJTYYSHUS] MYHUIIUTIATBHOM YCIYTH;

- apXUBHBIC IOKYMEHTHI HE TIPOIUIA HAYYHO-TEXHUIECKYIO 00pabOTKY M OIMCAaHHE.

31. TlpenocraBieHe MyHHUIUITAILHOW YCIIYTH MOKET OBITh IPUOCTAHOBJICHO B CITyYae:

- WCIOJIb30BAaHUS AapPXUBHBIX JIOKYMEHTOB U1 BBINIOJHEHHUS CIY)KEOHBIX 3aJlaHUN
COTpYIHUKAMHU YUpEXKIEeHUs (CrpaBouyHas paboTa, TeMaTudeckas pa3padorka (OHIOB, MOATOTOBKA
WH()OPMAIIMOHHBIX MAaTEepUaJOB IO 3allpocaM OpPraHOB TOCYIApCTBEHHOW BIIACTH, MECTHOTO
cCaMOyTIpaBJieHUsI, COOPHHKOB JOKYMEHTOB, IIPOBEICHHUE TMPOBEPKH HAJIU4YUS JTOKYMEHTOB,
KOIMUPOBaHUE JTOKYMEHTOB U JIp.);

- TIPEIOCTaBJICHUS apXMBHBIX JOKYMEHTOB BO BPEMEHHOE I0Jh30BAHME WHBIM OpraHaM U
OpraHU3aIUsIM;

- IPEIOCTABJICHUS aPXUBHBIX TOKYMEHTOB JJIsl pa0OThI APYroMy 3asiBUTEIIIO;



- DKCIIOHUPOBAHUS APXUBHBIX JIOKYMEHTOB Ha BHICTABKE.

32. KonmupoBaHre HEONMyOJIMKOBAHHBIX OINUCEH, KaTajJoroB, KAPTOTEK, a Takke 0a3 U OAaHKOB
JTaHHBIX W JPYTUX apXUBHBIX CIPABOYHUKOB B IOJHOM OOBEME IO 3aka3aM 3asBUTENCH He
npou3BoUTCs. JlomycTuMbie 00bEMbI KOITMPOBAHUS COTIACYIOTCSI C OTBETCTBEHHBIM JIOJDKHOCTHBIM
JUIIOM B KQXKJOM KOHKPETHOM CITyJae.

Pa3mep nuarsl, B3uMaemoii ¢ 3asBUTe/Isl IPU NMPeI0CTABICHUH
MYHHUIUNAJIBHON YCJIYIH, CIOCO0bI €€ B3UMAaHUS

33. Hpe,I[OCTaBJ'IeHI/Ie MYHHHHHaHBHOﬁ YCIYI'u OCYHICCTBJIACTCA HA 6e3B03M63,Z[HOI‘/'I OCHOBC.

MakcuMaJibHbIH CPOK 0KMJIAHMS B OUepeIu MpH mojade 3anpoca
0 MpPeA0CTABJIEHUM MYHUIIUNIAJIbHOM YCJAYTH M NIPH NMOJY4YeHUH pe3yJibTaTa
NpeAoCTaBIeHUSI MyHUIIMNIAIbHON yCJIyTrU

34. Bpems oxuganus 3asBUTENsT B Ouepequ IPH IoJade 3ampoca O IpeJoCTaBICHUU
MYHUIIUTIATIBHONW YCIIYTH W TpPH TOJYYSHHH pe3ylibTaTa MYHUIUITAJbHONW YCIYTH HE MOXKET
MPEBbILIATh 15 MUHYT.

Cpox perucrpanuu 3anpoca 3assBuTeIsl 0 NPeI0CTABJIECHUN
MYHUIIUNIAJTBHOH YCJIYyTH

35. Cpok peructpanuu 3amnpoca 3asBUTENS O TMPEJOCTABICHUN MyHUITUTIATBHON yeiryru — 30
MHHYT.

TpeGoBaHus K MOMeIIEHNSIM, B KOTOPBIX MPeI0CTABJISCTCH MYHHIIUNIATbHASA yCJIYra,
K MeCTy OKUJaHUsl, MeCTaM /IS 3al10JITHEHHS 3alIPOCOB O NPeJ0CTaBIeHUN
MYHUIMIIATBHON yCIyrd, HHGOPMALMOHHBIM CTEHaM ¢ 00pa3laMHu UX 3aloJHEeHUs U
nepevyHeM JOKYMEHTOB, HeO0XOAUMBIX /ISl IIPeIOCTABJICHUSI MYHMIMIIATBLHON yCIyTH

36. TloMereHus I TPEIOCTABICHUS MYHHIIUIIATBLHOW YCIYTH JOJIKHBI COOTBETCTBOBATH
CaHUTAPHO-AMUIEMHOJIOTHYECKIM TpaBWwiaM U HopMaTuBaM «[ UrueHndeckue TpeOOBaHUS K
MEPCOHANBHBIM  AJIEKTPOHHO-BBIUMCIUTENBHBIM MalluHaM u  opraHuzanuu  pabotel. CaunlluH
2.2.2/2.4.1340-03». TIlomemenuss OOOPYAYIOTCS CpPEICTBAMH IOXKAPOTYIICHUS H  IOXXKapHOU
CUTHAIU3AIAEN.

37. Bxox B 37aHMe, TZie pacrojlaraeTcss MYyHUIMNANbHbIN apxuB, MO®ILI, nomxkeH OBITh
o0opynoBaH MHPOPMAIIMOHHON TaOJUYKON (BBIBECKOW) C yKa3aHHEM HAMMEHOBAHUS YUPEKICHHS,
MeCTa HaXxOX/IeHus, rpaduka (pexuma) paboTbl, HOMEpOB TeneOHOB, PaKkca, FTEKTPOHHON MOYTHI.
Bxon u BBIX0J U3 OMEIIEHHUS! B TEMHOE BPEMsI CYTOK JTOJIKEH OCBEIAThCSI.

ITomemenus aIMUHUCTPaLIUU MO «Kotmacckuit MYHULIMIATIbHBIA paiion»,
MpelHa3HauYeHHbIe JUIS TPEAOCTaBICHHUS MYHHUIMIIANBHOM YCIYTH, JOJIKHBI YIOBJIETBOPSITH
TpeboBaHUsAM 00 0OecTeueHNN OECTIPEIATCTBEHHOTO JOCTYIa HHBAIHIOB K O0BEKTaM COITHAIBHOM,
WHXCHEPHOM W TPAHCMOPTHOW WHPPACTPYKTYp U K TMPENOCTaBISIEeMbIM B HHX YyCIyram B
COOTBETCTBHUH C 3aKOHOAATENLCTBOM Poccuiickoi denepanuy 0 COMAIBHON 3aIATE HHBAIUOB.

[Tomemennss ML, npenHazHadyeHHBbIE ISl MPEIOCTABICHUS MYHUIUMIAIBHOM YCIYTH,
JOJKHBI COOTBETCTBOBATH TPEOOBAaHUSM KOM(OPTHOCTH U JIOCTYIHOCTH JJIsl TONTydareneit
MYHHULIUNATBHBIX ~ yCAYyr,  yCTaHOBIEHHbIM  [IpaBunmamu  opraHuzanuu  JA€SITEIbHOCTH
MHOTO() YHKIIHOHATBHBIX I[IEHTPOB MPEIOCTABICHUSI TOCYIAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT,
yTBEpKACHHBIMU mocTaHoBieHueM llpaBurensctBa Poccuiickoit denepanuu ot 22 nexabps 2012
roga Ne 1376.

38. Ilpuém 3asBuTesel BeeTcsi OTBETCTBEHHBIM JOJIKHOCTHBIM JIMIIOM ydpexaeHus, M®I] B nopsiake ooOmieit
OuepeIt.
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39. MyHununaibHas ycliyra MpeIOoCTaBISICTCS B YWUTAIBHOM 3aje ydpexacHus. l[lox
YUTAJIbHBIA 3@l OTBOJAUTCS IIOMEIIEHHE, IUIOLAaJb KOTOPOTO OIpPENeNseTcsl B 3aBUCUMOCTH OT
KOJIMYEeCTBA TpaKAaH, oOpamaromuxcs B YHTaJIbHbIA 3a1. KomudecTBo MecT 1isi pabOTHI C
apXUBHBIMHM (DOHJAMHU U JOKYMEHTaMH B YMTAJIBHOM 3ajleé HE MOXET COCTaBJIATh MeHee 4 MecT. B
YUTAIBHOM 3aJie JOJDKHO OBITh €CTECTBEHHOE W HCKYCCTBEHHOE OCBEIICHHE, YUTAIBHBIN 3ai
00opyayeTcst CToJIaMH, CTYJIbSIMH.

PabGoyee MecTO OTBETCTBEHHOTO JODKHOCTHOTO JIMIA, OCYIIECTBIISIONIETO MPHUEM
3asgBuTenel, 00OpynyeTCs NEepCOHAJIbHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JIOCTyNa K
HEOOXOJMMBIM WH(POPMAIMOHHBIM 0a3aM JaHHBIX, TIO3BOJIIONIUM IIOJy4aTh CIPABOYHYIO
MHGOPMAaLKIO U HHPOPMALIMIO [0 TPABOBBIM BOIPOCAM OOLIET0 XapakTepa, a TAKXkKe Me4aTarouM U
CKAHMPYIOIUM YCTPONCTBAMH.

40. 3asBUTEIISIM TPEIOCTABISAETCS BO3MOXKHOCTh OCYILECTBUTh IPEABAPUTENBHYIO 3allUCh HA
npuéM 1o TenedoHaM, yKazaHHBIM B ITYHKTE 5 HACTOSIIEro AJIMUHUCTPATUBHOTO perjamenta. [lpu
IIPEBApUTEIILHON 3amucu 3asiBUTENb COOOLIAET OTBETCTBEHHOMY JIOJDKHOCTHOMY Jmiy JKEJIAeMoe
Bpems npuéma. [Ipu ompeneneHnn BpeMeHH npuéMa 1o TeiaeQOHy OTBETCTBEHHOE /10JKHOCTHOE JIMIIO
0053aHO Ha3HAUYUTh BpEeMsl HAa OCHOBAaHUMU TIpaduKa yxXKe 3alUIAHUPOBAHHOI'O BpEMEHH Mpuéma
rpaXkaaH U BpeMEeHH, yI00HOTO 3asiBUTEITIO.

41. TlomemieHusi, NpenHAa3HAYCHHBbIE ISl O3HAKOMJICHMsA 3asBUTENeH ¢ HH(pOpMaIuei,
yKa3aHHOHW B IIyHKTaX 6, 7 HACTOSAIIEro AJIMUHUCTPATHBHOTO PErilaMeHTa, MECTa OXKHIaHUs TpuémMa
JIOJKHBI COOTBETCTBOBaTh KOM(OPTHBIM YCIOBHAM JUIsl 3asBUTENEH, JOJDKHBI OBITH 00OPYIOBaHBI
BHU3YyaJbHOM, TEKCTOBOM MH(popMmanued, pasMmeniaeMoil Ha HMHDOPMALMOHHBIX CTEHAAX,
OOHOBIISIEMON TIO Mepe M3MEHEHMs 3aKOHOJATEJIbHBIX M HMHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
PETYIUPYIOIUX NPEJOCTABICHNE MYHHIIMIIATBHOW YCIYrd, W3MEHEHHS CIpPABOYHBIX CBEICHHIA;
CTYJIbSIMH, CTOJIAMH, OJIAaHKAMU 3asIBJICHUIM U MMCbMEHHBIMH ITPUHAICKHOCTSIMH.

40. Ha nH()OpMAIIMOHHOM CTEH/IC pa3MeaeTcs CASIyIoNIas 00s3aTebHast HHPOpMAaIHs:

- rpaduk paboTsl yupexaenus, MOLI;

- (baMI/IJ'II/ISI, HUMS, OTYECTBO OTBETCTBEHHOT'O JOJKHOCTHOTO JINIA,

- HOMepa CIpPaBOYHBIX TeJe()OHOB, TIOYTOBBIN ajpec, ajapec 3JIEKTPOHHOW MOYTHI
YUPEKACHUS,

- M3BJICYCHUS M3 3aKOHOJATENBHBIX M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJEPKAIINX
HOPMBI, PETIAMEHTHPYIOIINE ACSTEIBHOCTh YUPEXKIEHUS IO TPEAOCTABICHUIO MYHHUIIUITATBLHON
YCIYTH;

- HaCTOSAIUN AJMUHUCTPATUBHBIN periamMeHT (0e3 IpHIoKeHHH ),

- 00pa31bl 3asBKH (3asBJICHUS), COMPOBOAUTEIBHOTO NMUChMa, YKa3aHHBIX B MyHKTax 23, 24
HACTOSIIEro  AJMMHUCTPATMBHOIO  PEIVIAMEHTa,  HEOOXOAMMBIX  JUId  IPEJOCTaBJICHUS
MyHUIMnanbHOH yeiayru (Ilpuaoskenus 2, 3 kK HacTosimeMy AIMHUHUCTPATHBHOMY PerjiaMeHTy);

- cxema (070K - cxeMa) TIOCNICIOBATEILHOCTH JIEWCTBHM MpU  TMPEAOCTABICHUH
MyHUIMnansHo# yciayru (Ilpuioskenue 1 k HacTosinieMy AIMHHUCTPATHBHOMY PerjiaMeHTy).

43. TekcThl MaTepuanoB, pa3MeENIaeMbIX Ha WH(GOPMAIMOHHBIX CTEHAX, IeYaTaroTCs
ynoOHbIM 11si uTeHus mpudTom (pasmep mpudra He MeHee Ne 18), 6e3 mcmpaBneHuil, Haubomee
BaXHbIE MeCTa BBLACIAIOTCS JApyruM wmpuptoM. B ciyuae odopmieHus HHOOPMaIMOHHBIX
MaTepHaJIOB B BUJE OpoIIop, TpeOoBaHUs K pa3Mepy mpudTa MOTyT ObITh CHHKEHBI.

IToxa3aTenu JOCTYIIHOCTH H Ka4eCTBa MYHHIMIIATbHON yCJIyTH

44. Tloka3zaTensaMH JOCTYIIHOCTH M Kaue€CTBA OKa3aHUs MyHULIUIIATIbHON YCIYTH SIBISIOTCS:

- obecrnieueHre MH(POPMHUPOBAaHUS 3asiBUTENEH O MECTe HaXOXIEHUs U Tpauke paboOThI
yupexaenus, MOLJ;

- o0ecnieueHre nHGOPMHUPOBAHUS 3asBUTEIICH O TIOPSIIKE OKa3aHHsI MyHULUIIAIbHON YCIYTH;

- CBOEBPEMEHHOCTH NpuéMa 3asiBuTeniel B yupexaenuu, MOLJ;

- CBOEBPEMEHHOCTb PACCMOTPEHUS JOKYMEHTOB, IIPEICTABICHHBIX 3asBUTEIIEM;

- CBOCBPCMCHHOCTb MNPHUHATHA PCHICHUA O IPCAOCTABJICHUHN MYHHHHHaHLHOﬁ YCIyru u
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OTKa3€ B MPEIOCTABICHUU MYHULIMIIAIIBHON YCIIYTH.

HNHble TpeOoBaHNSI U 0COOCHHOCTH MPEIOCTABICHUS MYHUIIUNIAIBHBIX yCJIyT
B JJIEKTPOHHOM (popme

45. Hcnonp3oBaHWE B 4YHUTaJbHOM 3aj€ NEPCOHAIBHOM KOMIBIOTEPHONM TEXHUKH,
MpUHAIeKAEH 3asBUTENSIM, (DYHKITMOHUPYIOIIICH

- aBTOHOMHO 0€3 MOAKIIOYEHHUS K CETH YUPENACHHUS AOMyCKAeTCs MO COrJacOBaHUIO C
OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIOM;

- C NOAKJIIOYEHUEM K CETH YUPEXKACHUS JTONYCKAeTCs Ha OCHOBAHMM JINYHOTO 3asiBJICHUSA
Sassurens ([Ipuaokenne 4 K HacTosimeMmMy AJIMHHUCTPATHBHOMY perjilaMeHTYy), B KOTOPOM
yKa3bIBaeTCs 1€, BUIbl padOT M HAUMEHOBAHUE TEXHUKHU, Pa3pEIICHUE TACTCS OTBETCTBEHHBIM
JOJIZKHOCTHBIM JIMIIOM.

46. He momyckaeTcsi UCIIOJIB30BaHUE 3asBUTEISIMU CKAaHUPYIOIIMX YCTPOUCTB IUIAHILIETHOTO
YU TPOTSHKHOTO THIIA, BCIBIIIEK M HWHBIX YCTPOMCTB, MPEAHA3HAYCHHBIX U1 IMOBBILIEHUS YPOBHS
MOBEPXHOCTU NEPECHUMAEMBIX JOKYMEHTOB JUIsl POTO- U BUACOCHEMKH.

I11. CocTaB, mocs1e10BaTeJIbHOCTh U CPOKH BbITIOJITHEHUSI
aIMHUHUCTPATHUBHBIX MPOLEAYP, TPeOOBAHMS K MOPAAKY HX BHINOJIHEHHS,
B TOM 4YHCJIe 0COOEHHOCTH BBINOJIHEHHUS
aIMHUHUCTPATHUBHBIX MPOLEIYP B FJIEKTPOHHOI (hopme

47. [IlpemocraBiieHHME€ MYHUIIMIIAJBHOW  YCIAyrd BKJIIOYAeT B ceOS  CIEAyromue
aJIMUHUCTPATUBHBIE IPOLEYPHI:

- IPUEM U PErUCTpaLUsl JOKYMEHTOB;

- npengoctanieHue 3asButensiMm HCA k apXuBHBIM JOKyMEHTaM;

- IPEOCTABICHUE 3AsIBUTENSAM aPXUBHBIX JIOKYMEHTOB;

- konupoBaHue U Bbgaua konuit HCA k apXMBHBIM JOKYMEHTaM U apXWMBHBIX JIOKYMEHTOB,
BblJlada apXHUBHBIX CIIPaBOK, ApXHWBHBIX BBIITUCOK, apXUBHBIX KOITNH.

Onucanue nocjae0BaTeJIbHOCTH JeHCTBUM
NPH NPUEMeE U PerucTpanuu J0KyMEHTOB

48. OcHoBaHMeM /JJs Haydaja MCIOJHEHUS aJMUHHCTPATUBHOW IPOLEAYpPHl SBISIETCS
o6pa1ueHHe 3asgBuTENI K OTBETCTBEHHOMY JIOJDKHOCTHOMY Jiuily C JOKYMCHTAMU, HGO6XOI[I/IMI>IMI/I JJIsL
MPEJOCTABICHNS] MYHHULMIAIBHOW YCIYTH, NPEAyCMOTPEHHBIMH MyHKTaMu 23-27 HaACTOSIIEro
AJIMUHUCTPATUBHOTO pPErJIaMEHTA.

49. Orsercreennoe  jokHOCTHOE M0 3HAKOMHUTCS € JTIOKYMEHTaMH, MPEICTABICHHBIMU
3asgBuTENIEM, MPOBOJAUT aHAJIN3 MIPEACTABICHHBIX JOKYMEHTOB. B X0/1€ aHanu3a onpenesnsiercs:

- TIPAaBOMOYHOCTH IOJIyuYeHHs 3asBUTEIIEM JOCTYIA K apXMBHBIM (OHAAM M JOKYMEHTaM C
YueTOM Ol"paHI/I‘IeHI/Iﬁ Ha IIPCAOCTaBJICHHUC CBe,I[eHI/Iﬁ, CoacpKanX IroCyaJapCTBECHHYIO W HHYIO
OXpaHsEMYIO0 3aKOHOAATeNbCTBOM Poccuiickon @exepanuu TailHy, B TOM 4YHCJIE CBEICHUU
KOH(bI/II[eHI_[I/IaJ'II)HOFO XapakTepa,

- CTCICHb IIOJHOTHI I/IH(I)OpMaI_[I/II/I, H€O6XOIIHMOﬁ AJiL IpeaoCTaBJICHUA MyHI/IL[I/IHaJIBHOI\/JI
YCIyTH;

- HaJIM4YUC Ha XpPAaHCHUHU APXUBHBIX (1)OHI[0B n JOKYMCHTOB, H€O6XOIII/IMBIX JJISL
MPEI0CTABICHUSI MYHULIMTIATBHON YCIIYTH;

- HaJIM4YME OCHOBAHMM JUIs OTKa3a B MPEAOCTABICHUMM MYHHULIMIAIBHOW YCIYyTd WU
IPHUOCTAHOBJIICHUA IIPCAOCTABICHUA MyHPII.IPIHaJIBHofI yciayru B COOTBCTCTBHU C IL.II. 28-31
HacTOoALICTO A[[MI/IHI/ICTpaTI/IBHOFO periiamMeHTa.

50. Pemrenue o AOIIYCKEC WM OTKa3c¢ B IMPEAOCTABICHUU MYHI/ILII/IHaJIBHOﬁ yciayru
IMIPUHHUMACTCS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM.
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O npuHsATOM penieHnn 3asiBUTENb UHPOPMUPYETCS:

- IpY JIMYHOM OOpaiieHny B Tedenne 30 MUHYT ¢ MOMEHTa OOpaIleHUs;

- pu oOpameHny 3asBUTENS B MUCHBMEHHOM BHUZE IO MOYTE WM AJIEKTPOHHBIM KaHallaM
CBSI3M B TedeHHe 3-X pa0oumX JHell ¢ MOMEHTA PerucTpauuy 3asiBJIeHuUsl.

51. ITlocne mnomydyeHHs TOJIB30BATENIEM pa3pelIeHHs] Ha JOMNYCK B YWUTAJIbHBIA 3all
OTBETCTBEHHOE JOJKHOCTHOE JIUIO:

- BbIAAET 3asBUTENIO AJ1s1 03HaKoMiIeHUs [lopsaok paboThl moab30BaTENIEH B YUTATILHOM 3aJIe
YUpEeXKACHUS,

- BbigaeT 3asButento s 3anonHeHus Ankety (Ilpuioxenme S Kk HacTosimemy
AJIMHMHUCTPATHBHOMY PerjiaMeHTy);

- 3HAKOMUTCS C 3aII0JHEHHOW 3asBUTEIEM AHKETON U CBEPSAET 3aHECECHHBIC B HEE JIAHHBIE C
MacIOPTHBIMU JAHHBIMU 3asIBUTEJIS;

- KOHCYJIBTUPYET O COCTABE U COJIEPKAHUU JOKYMEHTOB YUPEKACHHSI U HAYyYHO-CIIPAaBOUYHOT O
anmnapara K apXMBHBIM JOKyMEHTaM B COOTBETCTBHH C LIEIbI0 pabOThI, TEMOI HCCIIEI0BAHNS;

- 3HAKOMMT 3asiBUTEIIS C PEKUMOM pabOThl YUTAILHOTO 3aJ1a, C ONUCAMU /€], JTOKYMEHTOB;

- Bbyiaer Onanku TpeGosanmii (IlpuioxkeHue 6 Kk HacTosieMy AJIMUHUCTPATHBHOMY
peryiaMmeHTy) ¥ OOBSCHSAET MOPSIO0K MX 3aIOTHEHUS;

- peructpupyer 3asBurenss B JKypHaie perucrpauud M ydeTa IIOCEIICHHH apxuBa
nonib3oBaresivu  (Ilpuiiokenue 7 Kk HacTosimieMy AJAMMHHMCTPATHBHOMY perjamMeHTy) WIH
3aBOAMT JIMYHOE JIeNI0 3asBUTEJIS, BEAYIEro Hay4dHY paldoTy, HccieloBaHKUe, MOIINBACT B HETO
MMCHbMO OPraHU3alMU WIHM JIMYHOE 3asBJICHHUE, 3all0JHEHHYIO II0JIb30BaTEIEM aHKeTy, TpeboBaHusl,
3aKa3ssl;

- PETUCTPUPYET JIUYHOE JIEJ10 B KHUT'€ PErUCTPaIK JUYHBIX JE;

MaxkcuManbHbIi CPOK BBINIOJIHEHMSI IeHCTBUI cocTaBisieT 30 MUHYT.

52. Jluunoe neno 3asBHUTENS TOMNOJHIETCS B TEYEHHE BCETO TEpHoAa ero padoThl B
YUTAJIBHOM 3aJie.

53. Jlns pmomycka K pabore 3asBHUTENs, YK€ ITOCEHIABIIETO paHee YHTaJbHBIA 3all,
OTBETCTBEHHOE [JOJDKHOCTHOE JIMILIO INPOBEPSET MO JUYHOMY JENy IOJb30BaTeNsl CPOK IEHCTBHS
paspemieHus. B ciydae ucTedeHMs CpoKa paspelleHds sl €ro BO30OHOBIEHHS 3asiBUTEINb
IIPEICTABIAET HOBOE MMMUCHMO WJIN JINYHOE 3asIBJIICHHUE.

Onucanue moc/ae10BaATEIbHOCTH JAeHCTBUI NPH MPeA0CTABICHUN
3aaBurensam HCA k apXxuBHBIM JOKYMEHTaM

54. 3asBurens mnepenaer 3amnojdHeHHOe TpebGoBanume Ha Bbytauy HCA K apXuBHBIM
JIOKyMEHTaM OTBETCTBEHHOMY JOJ’KHOCTHOMY JIMILY.

3asBurtensam npenocrasisercs HCA k apXuBHBIM JTOKyMEHTaM (TIyT€BOJUTENb, OTUCH e,
KaTaJoru, 0030pkI U Jp.) Ha OYMa)KHOM HOCHUTEIE H, IPU HAJIMYHMHU, B aBTOMATU3UPOBAHHOM BH/JIE.

55. Omwmcu nen npeaocTaBiSIIOTCS 3asBUTENSIM TIOJ PACIUCKY 3a KaXAYI0 EIUHUIYy B
XKypHasie Bbliauu onuced. Ilpu mosmyueHun omnmced nen 3asBUTENH HMPOBEPSAIOT UX COCTOSIHHE.
OnHOBpeMEHHO Yy 3asiBUTEJICH MOXKET OBITh B paboTe He DoJiee S onmucei.

56. Ilpu BbisIBIeHUH 3asBHUTENEM MH(OOPMAIMH M3 OTKPBITHIX MH(OPMAIIMOHHBIX PECYpPCOB
OH MOXET NONy4YUTh pacredyarky HeoOxoaumMoi wuHbOpManuu WIM 3anuch WHGOpMalUU Ha
9JIEKTPOHHBINA HOCUTENb (JUCKETY, TUCK, (IIenI-KapTy U Jp.). 3anuch HHHOPMAIH Ha SJIEKTPOHHBIN
HOCUTENb MPOU3BOJIUTCA OTBETCTBEHHBIM JOJKHOCTHBIM JIULIOM.

57. Ilocne Kaxooro IOCEIIEHHWS YHUTAJIBHOTO 3ajla 3asBUTENb CAA€T OTBETCTBEHHOMY
JOJKHOCTHOMY JIMITY BCE OIUCH J€.

HCA x apXuBHBIM JOKYMEHTaM IPEAOCTABISIETCS 3asIBUTENSIM B JeHb 00pallleHUsl Ha CPOK
He OoJiee S5 padoumx JQHei.

58. Ecim mpu o3nakomneHnn ¢ HCA K apXMBHBIM JTOKyMEHTaM 3asBUTEIb MOTYYHII
Tpebyemyto wuHpopmanuio U 3asBUTENI0 HE NOTPeOOBaNKMCH [JIsI O3HAKOMIICHHUS apXUBHBIC
JIOKYMEHTBI, IPEIOCTABJIEHNE MYHULIUIIATBHON YCIyTU CUUTAETCS 3aBEPLICHHBIM.
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Onucanue nocjae0BaTeJIbHOCTH J1eHCTBUM
NPH NPeI0CTABICHNH 3asiBUTEISIM APXUBHBIX JOKYMEHTOB

59. Ha ocHoBanum omuceit nen 3asButenb 3anoiaser Tpebosanue (IlpuwiiokeHue 6 k
HACTOSIIIEMY AJMHHHMCTPATHBHOMY perjlaMeHTy) M IIepeJaeT €ro OTBETCTBEHHOMY
JOJDKHOCTHOMY JHiy. TpeOoBaHHMe HOKHO OBITH 3aloJIHEHO pa30opyrBO, Oe3 HCIpaBlIeHUH U
IIOMapOoK.

60. OTBEeTCTBEHHOE TOJDKHOCTHOE JIMIO MPOBEPSIET MPABHIBLHOCTH OopmiieHust TpeboBaHus
U paccMaTpUBacT B AeHb ero oGopmJieHus: (3aN0THEHHST).

61. OTka3 W TPUOCTAHOBJICHHWE B MPEIOCTABICHUM 3asBUTEIIO APXUBHBIX JOKYMEHTOB
JIONyCKAaeTCsl B CllydyasX, YKa3aHHbIX B NyHKTax 28-31 Hacrosmero AJAMHUHUCTPATUBHOTO
periaMeHTa.

62. ApxMBHbBIE JOKYMEHTBl BBIJAIOTCS 3asgBUTENIO IIOJ] PACIUCKY 3a KAKAYI EIUHHILY
xpa"eHus: B TpeboBaHuu. MakcuManbHOE KOJIMYECTBO JIEJ, BbIIaBaeMbIX 3asiBUTEIO0 — 20 eJUHUIL
XpaHeHHs B JeHb. Cienyrounmii 3aka3 oGopMisieTcss TOJBKO IOCJE CIauM JIeN M0 MPeablayIIeMy
3aKasy.

63. IIpu nonyuenuu jen 3asBUTEIb MPOBEPSAET UX COCTOSHUE U COXPAHHOCTH B MIPUCYTCTBUU
OTBETCTBEHHOI0 JOJDKHOCTHOro juna. llpm oOHapyXeHHMH MOBpeXIeHUs WU Je(eKToB Jed,
JOKYMEHTOB, OTCYTCTBHS JIUCTOB B JIeJie, HENPAaBUIbHOM HyMepaluu 3assBUTENN JOJKHbBI COOOIINTh
00 3TOM OTBETCTBEHHOMY JO’KHOCTHOMY JIUILY.

64. B xome mpocmoTpa nen 3asBUTENb 3alOJHAET JUCTHI HCIOJb30BAHUS APXHUBHBIX
nokymeHToB (IIpuioskenue 8 HacTosimeMy AIMUHHUCTPATHBHOMY PerjiaMeHTY), YKa3blBas JaTy
IPOCMOTpA, PaMUIIMIO U MHULIMAIBI, XapaKTep NpOoU3BeIeHHON paboThl (IPOCMOTP, BBIMUCKU U T.1.).

65. Tlocie Kaxmoro MOCEMEHHST YHTAIBHOTO 3ajia 3asBUTENbh CHAeT OTBETCTBEHHOMY
JOJDKHOCTHOMY JHIy Bce nena. OTBETCTBEHHOE IOJDKHOCTHOE JIMIO IPOBEPSIET HAIM4YUE JIEN U
MIPOBOAUT TPOBEPKY MX (U3NYECKOTO COCTOSHMS, MPU OTCYTCTBUM 3aMEUYaHHM MO HAIMYUIO U
($U3MIEeCKOMY COCTOSIHUIO JIeJI OTBETCTBEHHOE JIOJDKHOCTHOE JIMIO paciuchiBaeTcs B TpeboBaHuM 3a
BO3BpAaT KaX/10M eIMHUIIbI XpaHEHUS.

66. IIpenocraBneHre apXUBHBIX JOKYMEHTOB 3asBUTEINIO MPOM3BOAUTCS Ha 3-wil padoumii
AeHb ¢ MoMeHTa odgopmienuss uM TpedoBanusi. VckiroueHne MOXET OBITH CHETAHO IS
3asBuTeNel, NPUOBIBIIMX U3 JPYrUX padoHOB o0O0NAacTH M JAPYrMX pPETHOHOB CTpaHbl Ha
OrpaHMuYEHHOE BpeMsdA. PaspemieHue Ha BbIIady apXMBHBIX JOKYMEHTOB PAaHEE YCTaHOBIEHHOTO
CPOKa JJaeTCsl OTBETCTBEHHBIM JOXKHOCTHBIM JIULIOM.

67. ApXMUBHBIC JOKYMEHTHI IpPEIOCTaBIAIOTCA 3asBUTENIIM B YHMTAJbHBIM 3a71 CPOKOM
o 1-oro mecsua. [Ipu HEOOXOAMMOCTH CPOK PabOTHI 3asBUTENCH C JOKyMEHTAMH MOXKET OBITh
IIPOJUIEH IO Pa3peIeHNI0 OTBETCTBEHHOTO JODKHOCTHOIO JIMIIA HA CPOK A0 1-0ro Mecsua.

68. Eciu 3asBurenp, 03HAKOMHUBIINCH C apXMBHBIMH JOKYMEHTAaMH, MOJIY4W TpeOyeMyro
nHpopmanuo u 3assutento He TpeOyroTcs ko HCA K apXWBHBIM JTOKYMEHTaM WU apXWUBHBIX
JIOKYMEHTOB, apXUBHBIE CIIPaBKU M BBIIUCH, MIPEIOCTABICHNE MYHUIMNAIBHON YCIYIM CUMTAETCs
3aBEPLICHHBIM.

Onucanue nMocjie10BaTeJILHOCTH AeHCTBUHA
npu konuposannu u Bbiaave konuii HCA k apxuBHBIM JOKyMEHTaM
U APXUBHBIX JOKYMEHTOB, Bbl/Iaue aPXMBHBIX CMIPABOK M BBINHCOK

69. Ilo 3aka3y 3asBuTENCH Y4YPE)KACHHE HW3TOTABIUBACT KOIHMHU JOKYMEHTOB, apXHBHBIC
CIPaBKHM W apXWBHBIC BBIMUCKU. /[T W3roTOBIICHMs Komwmii 3asBuUTENh odopmiser 3aka3 Ha
kornupoBanue a0kymMeHTOB (IIpmioxkenme Ne 9 Kk HacTosimieMy AJMHHHCTPATHBHOMY
perjiaMeHTy).

70. PaspeuieHre Ha KONMPOBAHWE APXUBHBIX JOKYMEHTOB JAeTCs OTBETCTBEHHBIM
JOJDKHOCTHBIM JiuiioM. [Ipu odopmiieHnn 3aka3a 00s3aTENIbHO YKA3bIBAIOTCSI MOMCKOBBIC JTAHHBIC
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NOKyMeHTOB. Ilpu KomupoBaHMM OOJBIIOTO KOJIMYECTBA JOKYMEHTOB K OJaHKy 3akas3a
JIONIOJTHUTEIBHO MPUIIAraeTcsl UX MepeueHb.

71. OTka3 B KONMPOBAaHUU apXUBHBIX JOKYMEHTOB JOIYCKAa€TCs B CIy4asX, yKa3aHHBIX B
nyHkTax 30-32 HacTOAIEro AAMUHUCTPATUBHOTO PETJIaMEHTA.

72. Komum IOKYMEHTOB NpeAoCTaBisiloTcs B TedeHue 10 padoumx aHeil ¢ MoMeHTa
oopmienus 3asgBUTeNEM 3aKa3a, IO 3aKa3y FOCYAAPCTBEHHBIX OPraHOB BJIACTU M OPraHOB MECTHOT'O
caMOyTIpaBlicHUS — B TedeHHe 5 padounx aHeil. [Ipu oopeme 3akaza 6onee 300 IMCTOB apXUBHBIX
JIOKYMEHTOB — B Te4eHHue 1 mecsina.

73. ApXuBHBIC CIPAaBKH W apXUBHBIC BBIMMCKHA W3TOTABIMBAIOTCS B TeuyeHHe 3-X AHeH ¢
MOMeHTa oopMIIeHHUSI 3aIBKH 3asiBUTeJIeM.

KonupoBanue apXuBHBIX JOKYMEHTOB MOKET IPOU3BOAUTHCS CAMOCTOSITENILHO 3asBUTEIISIMU
B IIOMEIIEHUH YUPEKACHUS 0] KOHTPOJIEM OTBETCTBEHHOTO JOPKHOCTHOIO JIMLIA.

OTBETCTBEHHOCTh 3a KaueCTBO KOIMPOBAHUS JOKYMEHTOB, MPOBEAEHHOI'O CAMOCTOSTEIBHO
3asBUTENIEM, YUPEIKICHUE HE HECET.

74. llocne xomupoBaHMsI OTBETCTBEHHOE JIOJDKHOCTHOE JIMLO PEruCTPUpPYET KOIUU B
KypHaje ydeTa 3aKa30B Ha KONMPOBAHUE IOKYMEHTOB M BbllauM Komuil 3asBUTENsAM. 3aka3 Ha
KOIIUPOBaHUE JJOKYMEHTOB MOJILINBAETCS B INYHOE JEJI0 3asBUTEIS.

75. W3roroBneHHbIE YYpEXKIECHHUEM KONHUHM 3aBEpSIOTCS B YCTAHOBIECHHOM IOpSJIKE U
BBIIAIOTCS 3asBUTENSIM WJIM MX JOBEPEHHBIM JIMIAM O] PACIIMCKY MIJIM BBICBUIAIOTCS O YKa3aHHBIM
azpecam.

Konuu apXuBHBIX JOKYMEHTOB, H3rOTOBJIEHHbIE 3asBUTEISMU CAMOCTOSITEJIbHO, HE
3aBEPAIOTCA.

BbiHOC KOmui JOKYMEHTOB 3a TMpeAeNibl Y4YpeKIAeHUs oQopMIIsieTcs CleHUualbHbIM
paspemieHueM (Ilpuioxkenne 10 K HacTosmieMy AJMHHHCTPATHBHOMY perjiaMeHTY),
OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM.

MaxkcruMasbHbIi CPOK BBINIOJTHEHUS 1eHCTBUS — 20 MHHYT.

76. IlpemocTaBiieHHe MYHHIIMITAILHOW YCIIYTH CUUTACTCS 3aBEPIICHHOHN, €Clii 3asBUTEITIO
IIPEIOCTABIJICHBI 3alIpalllnBa€Mble KOIIMM apXUBHBIX JTOKYMEHTOB WJIM JaH MOTHBUPOBAHHBIN OTKa3 B
KOIMPOBAaHUHU apXUBHBIX TOKYMEHTOB.

V. (I)OpMI)I KOHTPOJIA 32 UCITIOJTHCHUEM AIIMI/IHI/ICTpaTI/IBHOFO periiaMenTa

HOpﬂlIOK OCYHICCTBJICHUA TCKYIIEIr0 KOHTPOJA 3a Cco0JII0IeHHeM M MCIIOJTHEHHEM
JOJKHOCTHBIMH JIMIAMH IOJIOKEeHH I A}:[MI/IHI/ICTpaTI/IBHOl"O periiaMeHTa
H UHBIX IPABOBLIX AKTOB, YCTAaHABJIUBAIOIIAX Tpeﬁonaﬂuﬂ K IMpEeI0CTaBJICHUIO
MYHI/IHI/IHaJILHOﬁ YCIYru, a TakKe NIpuHATHEM pemennﬁ OTBETCTBCHHBIMHU JIMIIAMHU

77. Texkymuil KOHTPOJIb 3a COOJIIOICHUEM MOCIEI0BATEIbHOCTU JEUCTBUM, OMpPEIETIEHHbIX
aMUHUCTPATUBHBIMU MPOLIEAYPAMHU IO MPEAOCTABICHUI0 MYHUIUNAIBHOM YCIyTM U NPUHATHEM
pelIeHul, OCYIIECTBISIIOT AOMKHOCTHOE JIMIIO YYpPEXACHHUS, Ha3HAUYEHHOE OTBETCTBEHHBIM 3a
OpraHHU3aIUIo PadOTHI 1O MPEJOCTABICHUIO MYHUIIMTIATBHON YCIYTH.

78. Tekymmii KOHTPOJIb OCYIIECTBISICTCS TYTEM TMPOBEICHUS JOKHOCTHBIM JIHIIOM,
Ha3HAYEHHBIM OTBETCTBEHHBIM 3a OPTraHM3alMI0 PabOThl MO NPEJOCTABICHUIO MYHUIIUIAIBHON
yCIyTH, TPOBEPOK COONIOACHHUS ¥ WCIIOJIHCHUS WHBIMH JIOJDKHOCTHBIMH JIMIAMHU  YYPEXKIICHUS
MOJIOKEHUN HACTOALEro AJIMHHUCTPATUBHOIO pErjaMEHTa — TIOCTOSHHO Ha MPOTSHKECHUHU
MPEAOCTABICHHUS] MYHUIIMITAIIbHON YCITYTH.

HOpﬂ)_IOK H NEPUOIUYHOCTD OCYIIECCTBJICHHUSA MJIAHOBBIX U BHECIIJIAHOBBIX ITPOBEPOK
IMMOJTHOTHI 1 KAa4YeCTBA NMPEea0CTABJICHUA MyHHHHHaJIbHOﬁ YCIYId, B TOM Y4CJI€ MOPAAOK
H (l)OprI KOHTPOJIA 32 NOJHOTOI U Ka4eCTBOM NMpeaoCTaBJICHUA MyHHHHHaJILHOﬁ yciayru
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79. OcHoBaHHMEM JUIsI TIPOBEICHUS IUIAHOBBIX NPOBEPOK SBISIETCS TOJIOBOM IUIaH paboThI
YUPEKICHUSI.

80. BHerutaHoBBIE TPOBEPKHM NPOBOJATCS IO PEIICHUIO AUPEKTOpa YUPEKACHUS WIN
OTBETCTBEHHOTO JIOJKHOCTHOTO JIMIIA HA OCHOBAaHUH KOHKPETHOTO 0OparieHus 3asBUTEIS.

81. IIpoBeneHre MPOBEPKH MOJHOTHI M Ka4yecTBa MPEAOCTABICHUS MYHUIUIAIBHOW YCIyrd
JUPEKTOPOM  YUPEXKACHHUS MOXKET ObITh MOPYYEHO JOJDKHOCTHOMY JIMIy  YYpEXKIEHUs,
HA3HAYEHHOMY OTBETCTBEHHBIM 32 OPraHU3aIMI0 pa0OThl MO MPEJOCTABICHUIO MYHUIIMITAIHHON
yCIyTH.

82. [Ipu npoBeIeHNH POBEPKHU OCYIIECTBISETCS KOHTPOIIb 32!

- obecrieueHueM npaB 3asgBUTENEH Ha MOTyYeHUE MYHHUIIUIIAIbHOU YCIYTH;

- HWCIOJHEHWEM HOPMATHUBHBIX TIPABOBBIX AKTOB, PETYIUPYIOIIUX IPEIOCTABICHUE
MYHUIIUNIATBHOW YCIYTH, NPEIyCMOTPEHHBIX IYHKTOM 22 HAcTOAUEero AJIMHUHUCTPATUBHOTO
periaMeHTa;

- CBOEBPEMEHHOCTHIO, TIOJTHOTOM U KaYE€CTBOM IMPEAOCTABICHHSI MyHHIIMITATbHONU YCIIYTH.

83. Pe3ynbrarel mpoBeaeHHS TPOBEPKHM O(GOPMISIOTCS B BHJIE CIPaBKH, B KOTOPOH
OTpa)karoTCsl BBISBIICHHBIC HAPYIICHUS W 3aMEYaHMs, a TaKXKe MPEeANIoKEHUs 10 UX ycTpaHeHuo. B
cllydae HEOOXOAMMOCTH K CIIpaBKE MPUIJIATAIOTCS KOMUU JOKYMEHTOB, OOBSICHUTEIbHBIE 3aIUCKU
JOJKHOCTHBIX JIUL YUPEKACHHUS.

84. Tlo pe3ymbraTaM MPOBEPOK JOJDKHBI OBITH OCYINECTBICHBI HEOOXOJHMMBIE MEPBI IO
YCTPaHEHUIO HEJOCTATKOB B MPEIOCTABICHUN MYHHUIIUIIATBHOW YCITYTH.

85. 3asgBUTENM MOTYT KOHTPOJHUPOBATH IPEIOCTABICHHE MYHUIIMIIAIBHON YCIYTH TyTEM
nojydeHuss uHbopManMu O Hel mo TenedoHy, MO 3JIEKTPOHHON MoYTe, MyTEM MHCbMEHHBIX
oOpaleHu.

86. VYuer u aHanM3 pe3ylbTATOB HCIOJIHUTENIBCKOM TUCIHMIUIMHBI OTBETCTBEHHBIX
TOJDKHOCTHBIX JIMIT YYPEKICHHS, YYaCTBYIOIIUX B MPEIOCTABICHUM MYHHUIIUTIAIGHOW YCIIYTH,
OCYILIECTBIISIETCS B COOTBETCTBUM C Y CTABOM YUPEXKICHUS.

OTBEeTCTBEHHOCTH I0LKHOCTHBIX JINI yYPeKACHUS 32
penienus u AeiicTBus (0e3neiicTBue), npuHUMAaeMble (OCylIeCTBIIsIeMbIE)
B X0/Ie IPeA0CTABJEHU MYHUIUIIAJIbHON yCIyTH

87. B ciyyae BBISBJICHHs HApYIICHU MTPaB 3asBUTENEH, K BAHOBHBIM JOJIKHOCTHBIM JIMIIAM
OCYIIECTBIISIETCS ~ NMPUMEHEHHE  Mep  OTBETCTBEHHOCTHM B  TMOpSJKE,  yCTaHOBICHHOM
3akoHoarenbCcTBOM Poccuiickoit denepanuu.

88. OTBEeTCTBEHHOCTH 3a MPEJOCTABICHIUE MYHUIIMITAILHON YCIIYTH U COOJIIOICHUE CPOKOB €€
OCYILECTBICHHS HECET TUPEKTOP YUPEIKICHHUS.

JIOMKHOCTHOE JIUII0, OTBETCTBEHHOE 3a OpraHU3alui0 paboThl MO MPEAOCTABICHUIO
MYHUIIUTIAIBHON YCIIYTH HECET AUCIUILTMHAPHYIO OTBETCTBEHHOCTB 3a!

- HEBBITIOJHEHHE MOJI0XKEHUH HACTOSIIIEr0o AIMUHUCTPATUBHOTO PETJIaMEHTa;

- HECOOJIIO/IEHHE CPOKOB MPEIOCTABICHUS MYHHUIIUIIATBHON YCIYTH.

Ios10:keHus, XapaKkTepu3ywuue Tpe0OBaHUS K MOPSAAKY U GopMaM KOHTPOJIs
3a npeaocTaBjeHMeM MYHHUIMIIAJIBHON YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPasK/1aH,
X 00beINHEHU I U OpraHu3anui

89. OcCHOBHOH 1ENBbI0O CHUCTEMBI KOHTPOJS sABIsieTCs obecredeHue 3(dekTuBHOCTH
YIpaBJICHUS HAa OCHOBE NPHHATHS CBOEBPEMEHHBIX MeEp IO Oe3yCIIOBHOMY IPEIOCTABICHUIO
MYHHHHHaHBHOﬁ YCIIyru, MNOBBIICHUC OTBCTCTBCHHOCTU H WCIIOTHUTEIbHOMN JUCHUIIJIMHBL TIpH
NPEeAOCTaBICHUN MYHHIIUTIAIBHON YCIYTH.

90. Cuctema KOHTPOJISA NPELOCTaBICHHSI MyHUIIUTIIATBHOM YCIyTH BKIIOYAET B CEO0sI:

- OpraHW3alyI0 KOHTPOJS 32 HCIOJHEHHUEM aJMUHHCTPATHBHBIX IPOIEIYpP B CpPOKH,
YCTAaHOBJICHHBIC HACTOAIIUM A,HMI/IHI/ICTpaTI/IBHI)IM PEriIaMCHTOM;



16

- POBEPKY XO0/1a U Ka4eCTBA MPEJOCTABIICHHUS MYHUITUIAILHON YCIIYTH,

- yYe€T W aHalM3 PE3YJbTaTOB HCIOJHUTEIBLCKOW JUCIMIUIMHBI TPH IPEIOCTABICHUN
MYHULIMTIAJBbHOW YCIYTH.

91. KoHTpoJb 3a IPeI0CTaBIICHUEM MYHHUIIMITAIIBHON YCIIYTH OCYIIECTBIISACTCS B CIACAYIOIMIUMA
bopmax:

- TeKYIIUHA KOHTPOJIb;

- BHYTPHUBEIOMCTBEHHBIN KOHTPOJIB;

- KOHTPOJIb CO CTOPOHBI TpaXkaaH.

92. KoHTponb 3a TOJTHOTOM W KAadyeCTBOM IMPEIOCTABICHHUS MYHUIIUTAIBHON YCIYTH
BKJIIOUAET B ce0sl MPOBEJCHUE TIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK, BHISIBICHHE W YCTAaHOBICHHE
HapylleHuid npaB 3asBUTENEH, pPacCMOTPEHHUE, NMPUHATHE PEIIEHUH M IMOJArOTOBKY OTBETOB Ha
oOpamienust 3asgBUTENCH, coaepXaliye KajnoObl Ha pemeHus, JjaelcTBus (Oe3nercTBHe)
JOJKHOCTHBIX JIUI] YUPEIKICHUS.

V. locyneOHblii (BHeCy1eOHBbI) MOPSAI0K 00:KaJI0BAHNS PellleHH i
U aeiicTBuil (0e31eiicTBHS) T0JKHOCTHBIX JIMI, MPEI0CTABJISIONIAX
MYHUIUNIATBHYIO YCJIYTY

93. Pemenus, mpHHATBEIC B XOJA€ NPEAOCTABICHUS MYHHIUIIAIBHOW YCIYTH, JICHCTBHS
(Oe3nmelicTBUs) MODKHOCTHBIX JIMII YYPEXKACHHS MOTYT OBITh 00’KajJoBaHbl 3asBHUTENEM B
oCyeOHOM (BHECYIEOHOM) TIOPSIIKE.

94. 3asButens BOpaBe OOpaTUTHCS C KanoOoil Ha AeiicTBus (Oe37eicTBHE) NOHKHOCTHBIX
JUI] YYPSKICHUS W PEIICHUS, OCYIMECTRIsIeMble (IPUHATBIE) B XOJA€ NPEIOCTABICHUS
MYHHIIUTIATLHOW YCIYyTM HAa OCHOBAaHUHU HACTOSIIETO AJIMHUHHCTPATHBHOIO perjaMeHTta (nanee -
kano0a), YCTHO WM THChMEHHO K ITUPEKTOPY YUYPEKICHUS WIH 3aMECTHTENIO0 JUPEKTOpa TI0
apXHUBHOW YaCTH.

95. XKamoba 1o/mKHa coepKaTh:

- HAUMEHOBaHUE YUYPEKACHHsI, JOHKHOCTHOTO JIUIA, MPEIOCTABIAIONIET0 MYHUITUTIAIBHYIO
YCIIyTY, pelieHus u AeicTus (6e31eicTBIE) KOTOPBIX 00KATYIOTCS;

- ¢Qamwmius, uMs, OT4eCcTBO (TIOCTEeNHee — MPH HAJIWYUH), CBEJIEHUS O MECTE JKUTEIhCTBA
3asgBUTENS — (U3NIECKOTO JIUIA JINOO HANMEHOBAaHUE, CBEICHUSI O MECTEe HaXOXKICHUU 3asiBUTEIS —
IOpUANYECKOTO IIMIla, a Takke HoMmep (HoMmepa) KOHTakTHoro TenedoHa, aapec (ampeca)
ANEKTPOHHON MOYTHI (MPH HAJWYHMM) U TOYTOBBIA aJpec, MO KOTOPHIM JIOJDKEH OBITh HaIpaBlieH
OTBET 3asIBUTEITIO;

- cBeleHHMS 00 OOXKadyeMblX pEHICHUSX W JICUCTBUAX (0€3ACHCTBUU) YUPEKICHUS,
JOJKHOCTHOTO JIUIIA, MTPEIOCTABIISIONIETO MYHUITUTIATBHYIO YCIYTY;

- JIOBOJIbI, HA OCHOBAaHHWU KOTOPBIX 3asBUTENIb HE COIJIACEH C pelIeHHEeM M AelcTBHEM
(Oe3nelicTBUEM) YUPEKACHHS, TOJDKHOCTHOTO JIMIIA, MPEIOCTABIISIFONIET0 MYHUIIUTAIBHYIO YCIIYTY.
3asBUTENIEM MOTYT OBITH IMPEACTaBIEHBI TOKYMEHTHI (MpU HAJUYUU), TOATBEPKIAIOLIUE TOBOABI
3asIBUTEIIS, JIMOO WX KOIIHU.

Ob6pamenne (>kaoba), mocTynuBiee B (opmMe SIEKTPOHHOTO TOKYMEHTA, MOAJICKHUT
pPacCMOTPEHUIO B TOpsALIKE, ycTaHOBIEeHHOM DenepaiibHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O
MOPSIIKE PaCCMOTPEHHUs oOpalneHni rpaxkaan Poccuiickoit denepanuny». B obpamiennn 3asBUTenb B
00513aTEIbHOM TOPS/IKE YKa3bIBaeT CBOM (paMMiIMIO, UMsI, OTYECTBO (IOCIETHEE — NMPH HATUYHUH),
aZpec DIJIEKTPOHHON TMOYTHI, €CIIM OTBET [OJDKEH OBbITh HampaBieH B (QopMe 5SIEKTPOHHOTO
JOKyMEHTa, ¥ TIOYTOBBIH ajpec, eCIM OTBET JOJKCH OBITh HANpaBlIeH B MHUCBMEHHON (opMme.
3asiBUTENb BIOpPaBe MPHIOKUTHh K TaKOMYy OOpallleHHI0 HeoOXOauMbIe JOKYMEHTBHl U MaTepHalbl B
INMEKTPOHHOU (hopme OO HAMPaBUTH yKa3aHHBIC MOKYMEHTHI W MaTepuaabl WU WX KOIHH B
MUCBMEHHOM (hopme.

96. IlocTynuBmme B YYpeKICHHE INHCbMEHHBIE JKajJoOBl TMOJIJIeKAT O00sS3aTeIbHON
peructpanuu. [lucekMeHHbIe KanoObl PETUCTPUPYIOTCS B JCHb MOCTYIJICHUS M HAMpaBJISIOTCS Ha
paccMOTpeHNE OTBETCTBEHHOMY JIOJKHOCTHOMY JIUILY.
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97. JKanoba, mocTymuBIIash B Y4YPEKACHUE, MOMJICKHUT PACCMOTPEHUIO OTBETCTBEHHBIM
JOJKHOCTHBIM JIUIIOM B TeueHue 15 paGodux JAHel co HS ee perucTpaluu, a B CIydyae OTKas3a B
npueMe JOKYMEHTOB Y 3asiBUTENs JTMOO B MCIPABICHUU JOMYIIEHHBIX OMEYaTOK M OIIMOOK B paHee
BBIIAHHBIX JOKYMEHTaX HJIM B cllydae 00KaJOBaHUS HApYIIEHUS YCTAaHOBIEHHOTO CpPOKa TaKHX
HCIIPaBJICHUN — B TeueHUe 5 padouux AHeH co AHs ee peructpanuu. [IpaBurensctBo Poccuiickoit
@denepayl BIIpaBe YCTAaHOBUTH CIy4yau, MPU KOTOPBIX CPOK PACCMOTPEHUS >KAI0Obl MOXKET ObITh
COKpAILEH.

98. Ilo pe3ynpTaTaM pacCMOTPEHUS KaNOObl YUpPEKICHUE TPUHUMAET OJTHO U3 CIEAYIOLIUX
peLeHui:

- YAOBIETBOPAET *Kanody, B TOM 4ucie B (GopMe OTMEHBI IPUHSATOTO PEHICHUS, UCIIPABIICHUS
JOIMYIICHHBIX YYPEXKICHHUEM, OMEYaTOK M OMIMOOK B BBUIAHHBIX B PE3YJIbTaTe IMPEIOCTABICHUS
MYHHIIUTIATBHON YCITyTH JOKYMEHTAaX;

- OTKa3bIBACT B Y/IOBJIETBOPEHHUH KAJIOOBI.

99. OTBEeTCTBEHHOE JTOJKHOCTHOE JIUIIO!

- obecrnieunBaeT OOBEKTHUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHUE KajoObl, B
TOM YHCJIe, B CIy4ae HEOOXOAUMOCTH, C y4acTHeM 3asiBUTESI WU €T0 MPEACTaBUTEI;

- OTIpeNieTIsIeT COTPY/AHNKA, OTBETCTBEHHOTO 32 PACCMOTPEHHE KaJIO0bI;

- B COOTBETCTBUHM C JCHCTBYIOIIUM 3aKOHOJATEIbCTBOM 3aIlPALIMBAET JONOJIHUTEIbHbIE
JOKYMEHTBI ¥ MaTepuallbl, HEOOXOIWUMBIE IS PACCMOTPEHHUS JKAIOOBI, B JPYrHX OpraHax
roCyJapCTBEHHOH BIACTH, MECTHOT'O CaMOYIIPABIEHUS, YUPEKIACHUSAX, Y HHBIX JOHDKHOCTHBIX JIUIY;

- 1O pe3ylbTaTaM pPAacCMOTPEHMS JKAIOOBI TPHHUMACT MEpbI, HalpaBlICHHBIE Ha
BOCCTAQHOBJICHHE WJIM 3alllUTy HApYyLIEHHBIX IpPaB M 3aKOHHBIX MHTEPECOB 3asBUTENs, AAET
MTUCHMEHHBIN OTBET I10 CYIIECTBY MOCTABJICHHBIX B KaJl00e BOIIPOCOB.

100. Obparenus 3asButens, coaepKaiiie 00xaloBaHUE pElICHH, AeicTBHil (Oe3aeiicTBHS)
KOHKPETHBIX JIOJDKHOCTHBIX JIMII YUPEKACHHUS, HE MOTYT HAIPABIATHCS 3TUM JIOJDKHOCTHBIM JIMIIAM
JUIS PACCMOTpPEHUS U (WIJIK) OTBETA.

101. Ha >xano0y maercsi MMCbMEHHBII OTBET, OPOPMIICHHBI B COOTBETCTBHH C MPaBHIIAMHU
JIeNIOTIPOU3BOICTBA, COJEPKAIIMI OTBET O MPUHATOM pPEIICHUM M JACUCTBUSX, NMPOU3BEICHHBIX B
COOTBETCTBUHM C MPHUHATBIM pemeHHeM. OTBET Ha Kajlo0y IOAMUCHIBAETCS OTBETCTBEHHBIM
JOJKHOCTHBIM JIUIIOM.

102. TIpu paccMOTpeHHH Ka0OBI 3asIBUTEIb UMEET MIPABO:

- IPEJCTABIATH JOMOJHUTEIbHBIE JOKYMEHTHI U MaTepHalibl, THO0 oOpamaThes ¢ MpochOoit
00 ux ucTpeOOBaHMH, B TOM YHCJIC B dJIEKTPOHHOU (popme;

- 3HAKOMUTCS C TOKyMEHTaMU U MaTepuajaMH, KacaloIUMHCI PAacCMOTpPEHUs! oOpalieHus,
€CJIM ATO He 3aTparuBaeT MpaBa, CBOOOIbI U 3aKOHHBIE MHTEPECHI APYIUX JIMIl U €ClIM B YKa3aHHBIX
JTOKYMEHTaX M MaTepHajax He CO/AEPIKaTCsl CBEICHUS, COCTABIIAIONINE TOCYIapCTBEHHYIO MU WHYIO
oxpansieMylo (eiepadbHbIM 3aKOHOM TaiiHY;

- MOJTyyaTh MUCHMEHHBIH OTBET IO CYIIECTBY MOCTABIECHHBIX B OOpAIIEHHWH BOIIPOCOB, 32
HCKJIIOUCHUEM CITy4aeB, yKa3aHHbIX B MyHKTE 102 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA;

- oOpamartbeCcsi C ’kajJo0OW Ha NPUHATOE MO OOpaIlEHUIO pELIeHHEe WIM Ha JeicTBUe
(6e3neiicTBrE) B CBSI3M C PACCMOTPEHUEM OOpalleHHs B aIMHUHHUCTPATUBHOM H (WIHM) CyAcOHOM
MOPSIAKE B COOTBETCTBUU C 3aKOHOATENBCTBOM Poccuiickon denepannu.

103. Obparmienue cyuTaeTcs 3aBEpPIICHHBIM, €CIH PACCMOTPEHBI BCE MOCTABJICHHBIE B HEM
BOTIPOCHI, IPUHATHI HEOOXOJUMBIE MEPHI M JaH MUCHMEHHBIA OTBET (B Mpeaenax KOMIIETECHIIUN) 110
CYILIECTBY BCEX MOCTaBJICHHBIX B 0OpAIIEHUH BOIPOCOB.

104. Ecnm 3asBUTENb HE YAOBJIETBOPEH pELICHHEM, NPUHATHIM B XOJI€ PAaCCMOTPEHUS
KaJIoObl, €CIU pelIeHre He ObLIO MPUHATO, )Kanoba MOXKeT ObITh MoJIaHa:

- JTUpEKTOpy ydpexaeHus 1o anpecy: 165300, Apxanrenmbckas obOmacts, r. Kotiac,
1. Coseros, 1. 9, tein. (8-818-37) 2-45-30;

- B AareHTCTBO IO JeJiaM apXWBOB ApXaHreiabCKoM oOnactu mo azapecy: 163004,
r. Apxanrensck, yi. [llyouna, a. 1, ten. (8-818-2) 20-66-59; E-mail topol@dvinaland.ru.
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105. B ciydae, ecnu 3asBUTENb HE YJOBIETBOPEH PE3yIbTaTaMU PACCMOTPEHUS KaJoObI B
MHCTAHIUAX, yKa3aHHbIX B IyHKTe 102 HacTosmero AIMMHUCTPATUBHOIO PErIAMEHTa, OH MOMKET
003KaJI0BaTh MPHUHATOE PELICHUSI B YCTAHOBICHHOM IOPSIKE B COOTBETCTBUH C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuu.

106. B cooTBeTcTBUM C 3aKOHOAATeNbCTBOM Poccuiickoit @enepanun 3asBUTENb, UbU MpaBa
ObUIN HapyLIEHBI, BIIpaBe 00PATUTHCS € XKaJI000H HEMOCPEACTBEHHO B OpraHbl IPOKYPATyphl U Cya.
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[Tpunoxxenue Ne 1 kK AIMUHUCTPATUBHOMY PETJIAMEHTY

Biok-cxemMa mmocJjea0BaTeJILHOCTH JeliCTBUMA
NPH NPeJI0CTABJIEHNH MyYHHIHMIAILHON yCIyTrd

Hauarno ncronHeHust MyHUIMIIATBHOM yCIyru: oOpaleHne K
OTBETCTBCHHOMY JOJIDKHOCTHOMY JIMITY C 3asABJICHUCEM
(TIICEMOM) O BBIZIaUe pa3penIeHust Ha paboTy B UUTATIHHOM 3ajie

1
X B TCUECHHE

HET v TA i 15 munyT

AHanu3 npeJCcTaBICHHBIX JOKYMEHTOB, IPUHIATHE peIlleHuss | = ~==============-==-

0 Jorrycke (0TKase) B MPEIOCTaBICHUHN YCIYTH

3naxkoMcTBO 3asBurensd ¢ [lopsakoM paboTsl B
e yutansHOM 3aie. OdopmiieHne AHKETHI,
perucTpanys U 3aBeJieHUe JINYHOTO Jena

A
e e e ] N
AN
\

N\
¢ Odopmienne TpeboBaHms HA BEIIAYY HAYIHO-
cnpasoyHoro armmapara (HCA)

!

VBenomiieHue 3asBUTENS O

HCYAOBJICTBOPUTCIIBHOM

1
1
1
(hU3MYECKOM COCTOSHIH : B JICHb ! Brlaua HayuHO-CIPaBOYHOIO
. obpamenus - anmnapara
1
1
VBenomiienne 3asBuTelns 00 S !
OTpaHMYEHHUSAX Ha MCIIOJIb30BaHUE JL
JTOKYMEHTOB

Odopmiienne TpeboBaHus Ha
BbIJ[a4y apXUBHBIX IOKYMEHTOB

VBenomiteHnue 3asaBUTENS 00 e it I
OTCYTCTBUH MOTBEPKACHHBIX Ha 3-uii paboumii ¢
[paB Ha [OJIy4EHHE CBEICHUIA,

J€Hb C MOMCHTA

1
1
|
I
1
COJIEpKAIUX TOCYIapCTBEHHYIO i ohopmIIeHHs r-- Bbinaua apXuBHBIX JOKYMEHTOB
1
. |
! 1
! 1

TaiHy, KOH(OUIECHINABHYIO Tpebosanns —
uHdopMaluIo Wi uHyro | L _________________
OXpaHsAEMYIO 3aKOHOM TaiHy y
Odopmienue 3aka3a Ha
YBenomiienue 3asButens 00 [TTTTTTT T KOMMPOBAHKUC TOKYMCHTOB
B TeueHue 10 .

OTCYTCTBUH JJOKyMEHTOB,
HEOOXOAUMBIX JUI MOJTYy4IEHUS
MYHHUIMIATBHOHN yCIyru

v

Odopmienue pazpenieHus u
--- MIpeI0CTaBIeHUE KOMHI JOKYMEHTOB

JHEe; rocopra-
HaM, OpraHam

YIPaBIEHUS — B

VBegomiteHue 3asBUTEIS O TOM, TeYeHue 5 nHei

1
' |
1 1
1 1
| 1
1 1
1 1

1
| MECTHOI'O CaMo- !
' |
1 1
| 1
1 1
1 1
1 1

1
! 1

> 4TO JOKYMEHTBI HE IIPOLLIU CO JHA IOJa4u
HAay4YHO-TEXHHUYECKYIO 00paboTKy ! RaKaza l
Y ONUCaHUE

Brigaua xonuii 3asBuUTEIIO,
ApPXUBHBIX CIPABOK, BHITUCOK

VBenomieHue 06 OTCpOUKE B

A 4

IPpEAOCTABJICHNH apXUBHBIX
JOKYMEHTOB

HpeI[OCTaBJICHI/IC

A 4

A

MYHHUIUIIAIBHOW YCIIYyT'H

\ 4

3aBEDIICHO
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[Tpunoxxenue Ne 2 kK AIIMUHUCTPATUBHOMY PETJIAMEHTY

(®.1.0., TOMmKHOCTh OTBETCTBEHHOTO JIOJKHOCTHOTO JIUIIA)
MyHHUIMDIATBHOTO Ka3€HHOIO YUPEKIACHUSA
KoTtnacckoro MyHUIMnaaIpsHOTO paifoHa
«ApPXHUBHO-aIMUHHUCTPATUBHAS YaCTh»

oT

(amwumst, ©MsI, OTIECTBO)

(I[OJ'DKHOCTB, Y4YCHOC 3BaAHHUEC, YyUCHAsA CTCHeHL)

3ASIBJIEHUE

[Ipomry pazpemmts paboty B unTanbHOM 3ae MKY KMP «ApxuBHO-aAIMHUHUCTpAaTUBHAS
4acTh»

C JOKYMEHTaMU

(HanMeHOBaHUE OPTaHM3ALNH, B AEATEIIFHOCTH KOTOPOH 00pa30BaIUCh JOKYMEHTHI)

JJIA ITIOUCKAa
(HaMMEHOBaHHUE JOKYMEHTOB, KOTOPBIC TPEOYETCS MOCMOTPETh (IIPUKA3bI, PEIICHHUS, TPOTOKOJIBI U
T.JI.)
WK BOMPOC, [0 KOTOPOMY BEJETCS MOKCK, YIS KCCIIEIOBAHUI — TeMa)
HpOHIy HpeI[OCTaBI/ITB JJISI UCCIICOOBAHUA I[OKYMCHTI)I oAbl
3a

(moxnuck 3asBUTENS)

(mata)

(I)opMa 3adABJICHUA
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[Tpunoxenue Ne 3 Kk AAMUHUCTPATUBHOMY
periamMeHTy

OdunuanbHbIi 0JIAaHK OpraHu3aluu

(®.1.0., T0JDKHOCT OTBETCTBEHHOTO JOJKHOCTHOTO JIMIIA)
MyHUIIMTATBHOTO KA3€HHOTO YUPEXKICHUS
Kornacckoro MmyHuuunaasHoro paiiona
((ApXI/IBHO-a,Z[MI/IHI/ICTpaTI/IBHaﬂ qacTb»

[Ipomry pazpemmts padoty B unTasibHOM 32516 MKY KMP «ApXxuBHO-aIMUHUCTpAaTUBHAS
4acTh»

(HaSBaHI/IC JAOJDKHOCTH, YUCHOC 3BaHUC, yUCHAA CTeHeHB)

(pamuust, UM, OTYECTBO COTPYIHUKA)

C JIOKYMCHTaMH1

(HaMMeHOBaHUE OPraHMU3aLUH, B AEATEIBHOCTH KOTOPOH 00pa30BaIUCh JOKYMEHTHI)

JJIA ITIOUCKa
HauMEHOBaHHUE JOKYMEHTOB, KOTOPbIE TPeOyeTCsl IIOCMOTPETh (IIPHKA3bl, PEILCHUS, IIPOTOKOJIBI K
T.1.)
WJIN BOIPOC, [0 KOTOPOMY BEJETCS ITOUCK, JUIS UCCIIE0BaHUI — TeMa)
3a IoJbl
(HOMKHOCTH PYKOBOIUTEISA (moamucs) (pacumdpoBKa MOIHUCH)

HaTIPaBJISIONIEH OpraHu3aIii)

<I)0pMa NMUCbMA OT OpraHu3anuu
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[Ipunoxxenne Ne 4 kK AAMMHUCTPaTUBHOMY PETrJIAMEHTY

(®.1.0., 10KHOCTh OTBETCTBEHHOTO JOJKHOCTHOTO JIMLIA)
MyHHUIMDIATBHOTO Ka3€HHOIO YUPEKIACHUSA
KoTtnacckoro MyHUIMnaaIpsHOTO paifoHa
«ApPXHUBHO-aIMUHHUCTPATUBHAS YaCTh»

oT

(bammuus, UMs1, OTYECTBO)

paboTaroriero (1ei) mo Teme

3angBjeHue

[poiry pa3pemnTs UCIONB30BaTh It paboThl B unTaiabHoM 3as1e MKY KMP «ApxusHo-
aJIMUHUCTpATHBHAs YacTh)» MEPCOHAIBHBIA KOMIbIOTEP (MarHuTo(oH, AUKTO(OH). OOs3yr0Cch
coomonare «llopsimox paGoTel mosb3oBateneit B uutaiabHOM 3aie MKY KMP «ApxusHo-

AIMUHHUCTpPATUBHAA 4aCTb».

Jara IIOAITNCH

(I)opMa 3adABJICHHUA TJIA paﬁoTbI C MEPCOHAJIBHBIM KOMIILIOTEPOM
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[Tpunoxxenue Ne 5 kK AIIMUHUCTPATUBHOMY PETIIAMEHTY
MYHHUIUITAJIBHOE KASEHHOE VUPEX/EHNE
KOTJIACCKOI'O MYHUIIUITAJIBHOI'O PANOHA
«APXVBHO-AJIMUHUCTPATHUBHAS YACTb»

JImgnoe nemno Ne

AHKETA
N0/1b30BaTe s, padoTaero B Y4TaJbLHOM 3aJ1e

1. ®amunus

2. Umsa

3. OTtyecTBO

4. T'on poxeHus

5. Mecto paGoTsI (yueOsl) U TOJKHOCTh

6. O0pa3oBaHue, yueHasi CTCTICHb M 3BaHHE

7. Opranu3zaiusi, HalpaBUBIIAas MOJb30BATENIA, €€ aAPEC

8. TeMa 1 XpOHOJIOTMYECKUE PAMKH HUCCIIETOBAHMS

9. Anpec nosb3oBaTes:

Tenedon (momanrHmii) CITY)KEOHBIH

10. Cepust u Ne nokymeHTa, yA0CTOBEPSAIOUIETO JIMYHOCTh

C «llopsinkom paboTel moibp3oBareneid B yutanbHoMm 3aie MKY KMP «ApxusHo-
aIMUHHUCTPATUBHAS YaCTh)» 03HAKOMUIICS (aCh), 00513yIOCh UX BBITOTHSITD.

Jara IO AITHUCh

(I)opMa AHKETDbI IMOJIb30BaTCJIH, paﬁoTalomero B YUTAJBbHOM 3aJ1€
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[Tpunoxxenue No 6 kK AIIMUHUCTPATUBHOMY PETIIAMEHTY

MyHununajgibHoe Ka3eHHoe PA3SPEHIAIO Bbilaauy aeJ
yupexnaenue Koriacckoro
MYHHIMIIATBLHOTO paiiona (®.1.0., 10HKHOCTD OTBETCTBEHHOT'O
«APXHBHO-aIMUHUCTPATHBHAS ZI0JXKHOCTHOTO JIHIta)
4acTh»
(mogmuce)  (pacmmppoBKa HOIITHCH)
«__» 20 T
3AKA3 (TPEBOBAHMUE)
Ha BbIAa1y apXUBHBIX JOKYMCHTOB,
KONMH (pOHA MO/Ib30BATE IS, ONUCeH
aeJi, JOKyMEHTOB
Ne
(pamuIMs ¥ MHULUABI HCCIICIOBATENS)
(TemMa uccienoBaHus)
Pacnucka
a00THHKA
Kou-Bo P
JHCTOB Pacnucka 4YHTAJLHOIO
Homep | Homep | Homep 3Arod0BOK el X (Bpems 10J1b30BaTeJIsl B 3ajia B
¢onaa | ommenm | en. xp. A Xp- P MOJIy4YeHHH, BO3BpalIECHUU
3ByYaHHs,
aaTa JAOKYMEHTOB
MeTpax)
M0JIb30BaTeIeM,
aara
1 2 3 4 5 6 7

(TIoIUCH MOTH30BATEIIs )

Jara
®opma 01aHKa 3aKka3a Ha BeiAavy e (TpedoBanue)
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[Tpunoxxenue Ne 7 kK AIIMUHUCTPATUBHOMY PETIIAMEHTY

Jara
noceleHms

NeNe ni/m damusvsi, UMsl, 0TYECTBO MOJIb30BaTEJs TeMa ucciieq0BaHuNA

dopma :)KypHAaJa perucTpPaluy U yueTa noceneHmni
apxXuBa NoJb30BaTeJIIMI
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[Tpunoxxenue Ne 8 kK AIIMUHUCTPATUBHOMY PETIIAMEHTY

MyHHIMIIATbHOE Ka3eHHOE YUpe:KIeHHe
Kotsacckoro MyHUIIMNaabHOro paiiona
«APXUBHO-2IMUHHCTPATHBHAA YACTh»

JIMCT UCITOJIb30OBAHUSA APXUBHBIX TOKYMEHTOB

Dong Ne Omuch Ne Jemo Ne

3aroaoBOK Jena

Jara Komy Bb1I2aHO XapakTep UCHOJIb30BAHUSA Homepa HMoanucey auua,
HCMO0JIb30- bamuins, JOKyMEHTa (KoNMpoBaHmue, HCMOJIb30BAH- HCI0JIb30BABIIIE-
BaHUA MHUIHAJIBI BBINUCKHU, IPOCMOTP M Jp.) HBIX JHCTOB ro Aes10
(pa3dopuuBo)
1 2 3 4 5

(I)opMa JIUCTA HCMTOJB30BAHUA APXUBHBIX JOKYMCHTOB
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[Tpunoxxenue Ne 9 kK AIMUHUCTPATUBHOMY PETIIAMEHTY

3AKA3 Ne Ha KONHMPOBaHME J0KYMEHTOB

damunus zagsurens

Anpec, TenehoH

OcHoBaHue:

(3ampoc Ne u naTa, 3asBiIeHUC 3asIBUTEIIS)

[Ipoury n3roToBUTH KOMUH JOKYMEHTOB:
KonunuecTBo kaapoB, IUCTOB dopmar TUPAK
B COOTBETCTBUU C IIEPEUHEM:

Kpatkoe conepxxanue nin
No Homep Homep Homep Homepa nucroB P aep Ipumeua-
yKa3aHHUe cocTaBa
n/n ¢donna onucu aeyia ¢ o6oporom HUe
JOKYMEHTOB
OcoOble 0TMETKH
I[OKYMCHTLI HEC COACpKaT CBC)IGHI/II\/'I OIrpaHUYCHHOTO JOCTYyIIa
JIOKyMeHTBI Ilepean:
(HanMEeHOBaHUE JJOJKHOCTH) (Tomuce) (pacmugpoBKa MOIIMUCH )
(mara)
JIOKYMEHTBI IPUHSLIL:
(nmoamucs) (pacummdpoBKa MoIMCH)
(nara)
3aka3 Mosy4us
(HaMMeHOBaHWE JTOJDKHOCTH) (o muce) (pacmugpoBKa OIIMCH)

(mara)
®opmMa (JiaHKa 3aKa3a HA KONUPOBaHHeE T0KYMEHTOB
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[Tpunoxenue Ne 10 kK AIMUHUCTPATUBHOMY PETIIAMEHTY

PASPEHIEHHUE
Ha BBIHOC U3 YUTAJILHOIO 3aJ1a
KOIIMM apXUBHBIX JOKYMEHTOB

dammnus

4098

Ot4ecTBO

KonnuectBo nuctoB

(1OMKHOCTD OTBETCTBEHHOTO
JIOJDKHOCTHOTO JIHMIIA) (0 ATTHCH)

.20 I.

(I)opMa O0J1aHKa pa3peieHud Ha BBIHOC KOIUii APXUBHBLIX JOKYMECHTOB



