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AJIMAHUCTPATUBHBIN PETJIAMEHT

MNPEJOCTABJEHUA MYHULIUTIAJIBHOM YCJIYTHU (IIEPEBO/]
ZAKHNJIOI'O TIOMEHIEHUSA B HEXKWNJIOE IOMEIIEHUE U
HEKMJIOT'O HIOMEINEHUSA B ’KNJIOE IOMEIEHUE»

1. O01muMe moJIoKeHus

1. TIpenmer peryaupoBaHus aAMUHUCTPATUBHOTO pErlaMEHTA.

1.1. AJIMUHHUCTPAaTUBHBIA PEIJIAMEHT TPEJOCTABIEHUS MYHUIMNAIBHON YCIyTH
«IlepeBoJl KWJIOrO TMOMEIIECHHUS B HEXWIOE IOMELICHHWE W HEXKWUJIOrO INOMEIICHMS B KUIIOE
MOMEIICHNEe» (Jaiee COOTBETCTBEHHO - aIMHHHUCTPATUBHBIA pPETIaMEHT, MYHHUIIMIIATbHAsS
ycliyra) yCTaHaBJIMBAET MOPSAJIOK U CTaHIAPT MPEIOCTABICHUS MyHULIUIATbHON YCITYTH.

AJMUHUCTPATUBHBIA PETJIAMEHT OIpEAEseT MNOpAIOK, CPOKM U IOCIEA0BATEIbHOCTh
BBIIIOJIHEHHUS aJMUHUCTPATUBHBIX INPOLEAYP IO NPEIOCTABICHHUIO MYHMLIMIIAJIBHOM YCIIYTH,
TpeOOBaHUS K TOPSAKY WX BBIIOJIHEHUS, B TOM YHCIE OCOOCHHOCTU BBINIOJHEHUS
aJIMMHUCTPATUBHBIX NPOLENYp B 3JIEKTPOHHOH (opMme, a Takke OCOOEHHOCTH BBINOJIHEHUS
aJIMUHUCTPATHBHBIX MPOLEAYP B MHOTOQYHKUMOHAIBHBIX IIEHTPAaX MpPEIOCTABICHUS
rOCYJapCTBEHHbIX M MYHUIMNAIBHBIX ycuayr (mamee — MOLI), dopmbl KoHTpons 3a
NPEJOCTAaBICHUEM  MYHULIUIAIBHOW  yCIOyrw, JAocyldeOHbId  (BHecyneOHbBI)  MOpSAOK
00KaJOBaHUS pelleHUH M JAedcTBUM (Oe31eHCTBUI) OpraHa MECTHOI'O CaMOYIpaBIICHUS,
JOJKHOCTHBIX JIMII OpraHa MECTHOTO CaMOyIpaBiieHus1, paboTHukoB M®DLI.

IIpaBoBbIE OCHOBAaHMS NPENOCTABICHUS MYHULUNAIBHOM YCIYIM 3aKpellieHbl B
[Ipunosxxennu Ne 2 k HacTosLIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2 Kpyr 3asButeneii.

MyHununaibHas yciyra MPEIOCTABIISETCS COOCTBEHHUKY MTOMEILICHUS B
MHOTOKBaPTHUPHOM JIOME UJTU YIIOJTHOMOYEHHOMY UM JIUITY (J1ajiee - 3asiBUTENb).

1.3. TpeOoBaHusi K MNOPSAKY HHPOPMHUPOBAHHS O MPEIOCTABICHUNM MYHUIUIAIBHON
YCIIyTH.

1.3.1. HWudopmanusa o mnopsake U YCIOBUSX HHPOPMUPOBAHUSA MPEJOCTABICHUS
MYHULUIIATIBHON YCIYTH MPENOCTaBISAETC:

CHEUAINCTOM YIOJIHOMOUYEHHOTO0 OpraHa MpH HEMOCPEACTBEHHOM OOpalleHUH 3asBUTENS
WIH €ro NpeCcTaBUTeNs B YIIOJTHOMOUYEHHBIN OpraH WK HOCPEICTBOM Telle(hOHHOM CBSA3H, B TOM
yyclie IyTeM pa3MelleHus Ha o(QuUuaibHOM caidTe yYIOJIHOMOYEHHOTO oOpraHa B
MH(POPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHONW ceTn «VHTepHeT» (nanee - o(UUMANBHBIA CaiT



YIIOJITHOMOYCHHOT'O opraHa);

yTeM pa3MelleHus] B (QenepalibHON ToCyJapcTBEHHONM WH(GOPMALMOHHON cHCTEMe
«EnuHbIii mopTan rocy1apcTBEHHBIX U MyHUIUNATIBHBIX yeIyr (GpyHkumid)» (nanee - EIITY);

MyTEM pa3MEIICHUSI Ha APXAHTEJIbCKOM PETHMOHAIIBHOM MOpTaje TOCYJapCTBEHHBIX M
MYHHIIUTIATBHBIX yCayT (ganee - PIITY);

nyTeM pa3MeleHus Ha HWH()OPMAIMOHHOM CTEHJIE B IOMEIICHHH YIIOJHOMOYEHHOTO
oprasa, B ”HQOPMAIIMOHHBIX MaTepranax (OpOIItOpkl, OYKIIETHI, TUCTOBKH, TAMSITKH);

nmyTeM myOauKauy HHPOPMAIIMOHHBIX MAaTEPUAJIOB B CPEACTBAX MAacCOBOM MH(pOpMAIUY;

nocpeaACTBOM OTBCTOB Ha IIMCbMCHHBIC 06pameHH51;

coTpynHukoM oTaena M®PI[ B cooTBETCTBMM C€ OYHKTOM 6.3  HaAcCTOSIIETO
aIIMI/IHI/ICTpaTI/IBHOFO pernaMeHTa.

OtBer Ha Tene(OHHBIM 3BOHOK JOJDKEH CoJepXaTh HHGOpPMAIMI0O O HAaUMEHOBaHWUU
opraHa, B KOTOpbIH 0OpaTwicsi 3asiBUTENb, (aMUIMIO, UMS, OTUECTBO (ITOCiIEIHEee - Mpu
HaJIMYMK) U TOJDKHOCTH CIELUAINCTA, MPUHSBILETO Tene(OHHbIM 3BOHOK. [Ipy HEBO3MOXKHOCTH
MPUHSBIIETO 3BOHOK CIIELMAIKNCTa CAMOCTOATEIBHO OTBETUTh HA IIOCTaBJIEHHBIE BOIPOCHI
Tes1e(DOHHBIM 3BOHOK IepeasipecoBbIBAETCs (MEPEBOJUTCSA) HA JPYroe JOJKHOCTHOE JIMLO WIN
oOpatuBIIEMYCs TPaKIAHUHY COOOIIaeTcss HoMep TeiedoHa, Mo KOTOPOMY OH MOXET MOIY4UTh
HE00X0UMYI0 HHGOPMAITHIO.

B cnyyae mocTyruieHust OT 3asBUTEINsI OOpaIleHUs] B MUCbMEHHOHN (3JIEKTPOHHOM) (opme
OTBET Ha OOpallleHHe HaNpaBIIseTCs TaKKe B MUCbMEHHOM (3J1IeKTpOHHOMN) dopme He mo3anHee 30
KaJIeHJapHbIX HEH cOo AHsS perucTpauuu odpamieHus. [Ipu HampaBieHHH OTBETa yKa3bIBAaeTCS
JOJDKHOCTD JIMIIA, MOJAIMMUCABIIEro OTBET, a Takke (aMuIns, UMs, OTYECTBO (TOCIEAHEEe - MPH
HaJW4YUK) U HOMEP Telie(pOHA UCTIOTHUTEIS.

1.3.2. CnpaBouHast MH(OpMaLUs O MECTOHAXOXKACHUHU, rpaduke pabOThl, KOHTAKTHBIX
TeneoHaxX YHOIHOMOUYCHHOTO OpraHa, aipece 3JEKTPOHHOM MOYTHI YIIOJIHOMOYEHHOTO OpraHa
pa3MmelreHa Ha opuImaIbHOM caiiTe yrnoaHoMoueHHoro oprana, EINTY, PIITY.

CrpaBouHass wuH(poOpManMss O MECTOHaXOXJIEHUHU, TIpaduxke padOThl, KOHTAKTHBIX
teneponax MODII, aapece snextpoHHON mouthl M®PI] pasmemnieHa Ha oduIMaTbLHOM calTe
MOII.

2. CraHaapT npeaocTaBjJieHUs MYHHIMIAJBHON YCIyTH

2.1. HaumeHoBaHME MYHUIIMTIATILHOM YCIYTH.

HauMeHoBaHMEe MYyHMIMIIAJIBHOW YCIYIM - IIE€PEBOJ JKHIOTO IIOMELICHUS B HEXKHUIIOE
IIOMELIECHUE U HEXKUIIOTO ITIOMELIEHUS B KUJIO€ ITIOMELICHUE.

2.2. HaumeHoBaHue Oprana, NpeAoCTaBIIAIONIEr0 MyHUIIMITAIIBHYIO YCIIYTY.

AnMUHUCTpanysi MyHHLIMDaubHOro ooOpaszoBaHusa «ConbBbryerojackoe» Kormacckoro
MYHULIUNIAJIBHOTO pailoHa ApXaHIeIbCKOl 00acTu.

M®I] yyacTByeT B IpeAOCTaBICHUN MYHUIIMITAIIBHOW YCIYTH B YaCTH:
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- ”HPOPMHUPOBAHUS 110 BOIIPOCAM IPeIOCTABICHNS MYHUIUIIAIBHOMN YCIIyTH;

- IpyeMa 3asBJICHUNA U JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEIOCTaBICHNUS MyHUIIUIAIBHOMN
yCIIyTH;

- BBIJIAUU pe3yiibTaTa Mpe10CTaBICHNUs MyHUIIUIIAIbHON YCIyTH.

B mnpenocraBneHMM  MyHUIUIAIBHOM  yCIyTM B paMKax  MEKBEIOMCTBEHHOIO
MH(pOPMAIIMOHHOTO B3aUMOJACHUCTBUS yuyacTByeT DenepanpHas ciayxba TOCyIapCTBEHHOM
peructpanuu,  Kagactpa W kaprorpadum,  DenmepanpHas ~ HaloroBas  CiyxO0a,
CHEUAIM3UPOBaHHbIE TOCYJAPCTBEHHbIE W MYHMIIMIIAJIbHBIE OpraHu3alud TEeXHUYECKOMN
WHBEHTapHU3allUU.

3asgBUTENb BIpaBe TMOAATh 3asBICHUE O TepeBoJie NomeleHus uepes MOPI[ B
COOTBETCTBHUU C COTJIALIEHUEM O B3auMoaeucTBuu Mexa1y MOPI[ u yrnomHOMOYEHHBIM OPraHoOM,
MOYTOBBIM OTHpaBieHueM win ¢ nomompio EINTY, PIITY mo dopme B COOTBETCTBUHU C
[Tpunos>xxenneM Ne 2 k HacTosALIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.

3anpemaercs TpeOoBaTb OT 3asBUTENSl OCYLIECTBICHHs JEMCTBUH, B TOM 4HCIIe
COrJIacOBaHUM, HEOOXOAUMBIX [UIsl MOJYyYEHUS MYHHULMIIAJBHOM YCIYyrd M CBS3aHHBIX C
oOpalleHueM B MHbIE T'OCYIApCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBJIECHUS,
OpraHU3alyy, 3a UCKIOYEHUEM IIOJIyYCHMs YCIYT, BKIIOUEHHBIX B IIEPEYEHb YCIYyT, KOTOPBIE
SBJISIFOTCS. HEOOXOUMBIMH U 00513aTeNIbHBIMU [T IPEI0CTABICHNUS MYHUIMIIATBHOM YCITyTH.

2.3. Onucanue pe3yibTaTa MpeIoCTaBIeHUs MyHUIIUIIAIbHON YCIYTH.

PC3y.]'IBTaTOM MpeaoCTaBJICHUSA MYHHHHHaHBHOﬁ yCiIyru SABJIACTCA IMPUHATOC
YIIOJIHOMOYCHHBIM OpPraHoM pCmcHUC O ICpCeBOAC WU 00 OTKaze B MEPCBOAC IKUJIOTO
IIOMCIICHHA B HCKHMJIOC ITIOMCIICHHUEC M HCXKHNJIOTO ITIOMCIICHUA B KHMJIOC TIOMCIICHUC.

dopma yBenoMIIeHHs O TIepeBojie (0TKa3e B MEPEBOJIE) KUIOTO (HEXKHIIOTO) MOMEIIEHUS B
HeXuoe (KUoe) TMOMeIleHHe yTBepxAeHa moctaHoBieHueM IIpaButenbctBa Poccuiickoit
®eneparuu ot 10 aBrycta 2005 Ne 502 «O6 yTBepKacHHH (HOPMBI YBEIOMIICHUS O TEPEBOJIE
(oTkaze B TEPeBOJE) JKUJIOTO (HEXKHIIOr0) MOMENICHHS B HEXUIOe (KHUIOE) MOMEIICHUE)»
(ITpunosxkerune Ne 3 kK HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY).

Pe3y.]'IBTaT npeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIYI' MOXET OBITH MOJIy4YCH:

- B YIIOJIHOMOYEHHOM OpraHeé MECTHOTO CaMOYIIpaBJICHHUS Ha OyMa)KHOM HOCHUTENE IpHU
JUYHOM OOpallleHuH;

- B MOI] Ha OymMa)kHOM HOCHUTEJIE IPU JTUYHOM OOpalleHNH;
- IOYTOBBIM OTIIPABJICHUEM;

- ma EII'Y, PIII'Y, B TOoM uucie B GopMe 3JICKTPOHHOTO TOKYMEHTA, IMOJIMHMCAHHOTO
3JIEKTPOHHOMU MOAIHUCHIO.

2.4. Cpox TmpeaoCTaBICHUS MYHUUUNAIBHON YCIYrd, B TOM YHCIE C Y4YE€TOM
HGO6XO,[[I/IMOCTI/I 06paH_[€HI/ISI B OopraHusanuu, Y4aCTBYIOIIIUC B npeaoCTaBJICHUN
MYHHULIUIIAJIHOU YCITYTH.

YTIOIHOMOYECHHBIH OpraH MPHUHAMAET peIleHHe O MepeBOoJie MM 00 OTKa3e B NEepeBojie
KUJIOTO TIOMEIIEHUS B HEKUIJIOE MTOMEIEHUE M HEKUIJIOTO MTOMELIEHUs B JKUJIOE IOMELICHNE He



no3gHee 4em dyepe3 45 nHEH €O JHSA NPEICTaBICHUS B YKa3aHHBIM OpraH JOKYMEHTOB,
00513aHHOCTB 110 NPEICTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIISL.

B cinydae nmogaun nokyMeHToB B MO®IL] Cpok mpenocTaBieHUs MYHULUINAIBHON YCIIYTH
HUCUUCIISIETCS CO AHS MOCTYIUIEHUS B YIIOJJTHOMOYEHHBIA OpraH JOKyMeHTOB u3 M®II.

B ciydae nonauu noxkymenrtoB uepes EIII'Y, PIII'Y cpok npenocTraBieHuss HCYUCISAETCS CO
JIHSI TIOCTYIUIEHUS B YIIOJTHOMOYEHHBIN Ooprad JoKymeHToB. Hanpasnenne npunaTeix Ha EINY,
PIII'Y 3asBneHuil M JOKYMEHTOB OCYILECTBIIAETCS C HCIOJIB30BAHUEM €IMHONM CHCTEMBI
MEXXBEJJOMCTBEHHOI'O 3JICKTPOHHOTO B3aMMOJICUCTBUS M MOAKIIOYEHHON K HEH PErMOHAIBHOMN
CHUCTEMBI MEXBEJOMCTBEHHOT'O JJIEKTPOHHOTO B3aUMOICICTBUS.

[IpuocTaHoBIeHNE TMPEAOCTABICHUS MYHUIMIAIBHON  YCIYyrH  3aKOHOJATENIbCTBOM
Poccuiickoit denepanuu HE PETyCMOTPEHO.

Cpok BbIa4YHM JOKYMEHTOB, SIBISIOIIMUXCS PE3YJIBTATOM MPEAOCTABICHHUS] MYHULIUITAIIBHON
YCIIYTH, - HE TIO3]{HEE YeM uepe3 3 pabouux JHS CO JHS MPUHATHS PELICHUS B COOTBETCTBUU C
yHKTOM 3.1.3 HacTOALIEro aAMUHUCTPATUBHOIO PETJIAMEHTA.

2.5. HopmaTuBHbBIE NpPaBOBBIE AKTbI, PETYIHUPYIOIINE NPEIOCTABICHUE MYHUIMIAIBHON
YCIIYTH.

[lepeyeHb  HOPMATHMBHBIX  MPABOBBIX  AKTOB, PETYJIHPYIOIIMX  NPEAOCTABICHHE
MYHHUILIUMIATBHOW YCAyru (C yKa3aHHEM WX pPEKBU3UTOB M HUCTOYHHKOB OQHUIIHAIBHOTO
OITyOJIMKOBaHUs), pa3MeIIaeTcsi Ha O(QUIMATBHOM CaiiTe YyHNOJTHOMOYEHHOTO opraHa, Ha EINY,
PIIT'Y.

YIOTHOMOYCHHBIH OpraH o0ecIeurnBaeT pa3MEIICHHE W aKTyaJdu3aluio IepeUHs
HOPMATHBHBIX TPABOBBIX aKTOB, PETYIUPYIOIIUX MPEIOCTABICHUE MYHHIIUIIAIBHOW YCIyrH, Ha
cBOeM O(UIIUATILHOM CaiTe.

2.6. VcuepnpiBaromyii epeyeHb JOKYMEHTOB, KOTOPBIE 3asiBUTEINb OJDKEH MPEICTaBUTh
CaMOCTOSITENIBHO, M JIOKYMEHTBI, KOTOpPbIE 3asBHUTEb BIIpaBE MNPEJICTaBUTh MO COOCTBEHHOM
VHULMATUBE, TaK KaK OHU [OJJICKAT IPEACTAaBICHUIO B pPaMKax MEKBEIOMCTBEHHOI'O
MH(OPMALIMOHHOTO B3aUMOIECHCTBHS.

2.6.1. HcuepmnbIBaromuii mepeyeHb TOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTaBICHUS
MYHHULIMTIAJIBHOW YCIYTH.

HcuepnpiBatolinii  nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JUIS  IPEJOCTaBICHHS
MYHULMIIAJBHOM  yCIYTH, KOTOpPbIE  3aABUTEN]b  NPEACTABIAET  CAMOCTOSTEIBHO B
YIIOJIHOMOYEHHBIN OpraH:

1) 3asiBieHUE O MEpPEBOIC TTOMEIICHNS,

2) npaBOyCTaHABIMBAIOIINE IOKYMEHTHI Ha NEPEBOAUMOE MoMenieHue (MOATMHHUKHA WU
3aCBUJIETEIILCTBOBAHHBIC B HOTAPUAIBLHOM MOPSIKE KOTIHH);

3) muaH MepeBOAMMOrO MOMEIICHHS C €ro TEXHUYECKUM OIKMCaHueM (B cllydae, eclid
MEePEBOAUMOE TIOMEIIICHUE SABJISICTCS JKIIIBIM, TEXHUISCKHUM MAacTIOPT TAKOTO TTOMEIICHHS ),

4) MOATaXHBIH IJIaH JJOMa, B KOTOPOM HaXOJUTCS MEPEBOIUMOE TOMEIIEHHUE;

5) noAroToBIEHHBIA U ODOPMIICHHBIN B YCTAHOBJICHHOM IOPSAJIKE MPOEKT MEepeycTpoiicTBa



U (WIK) NeperIaHuPOBKU TMEPEBOJUMOro MOMEIeHUs (B Cilyyae, €Clid MepeyCcTPOHCTBO U (MJIIH)
NeperiaHupoBKa TpeOyroTCs 111 00ecreueHnsl UCIIOb30BaHUsl TAKOTO MOMEIICHNS B KauecTBe
YKWJIOTO WJIN HEXKUIIOTO ITOMEIIECHHUSA);

6) IpoTOKOJ 00IIero coopanusi COOCTBEHHUKOB MOMEIICHHH B MHOTOKBAPTHPHOM JIOME,
colepKalil pemeHue 00 WX COTJacMM Ha TMEpPeBOJ JKWIOrO TOMENICHHsS B HEXKUIIOe
MTOMEIIICHNE;

7) cornacue Kaxaoro coOCTBEHHHMKA BCEX MOMEUICHUH, MPUMBIKAIOIINX K TMEPEBOINMOMY
IIOMELICHUIO, Ha NIEPEBOJ JKUJIOTO IIOMEILEHHS B HEXKUIIOE IIOMEILICHHE.

2.6.1.1 B cnyuae Hanpasnenusa 3asBienus nocpeactsom EINY, PIITY, cBenenus u3
JIOKYMEHTA, YAOCTOBEPSIOIIET0 JHYHOCTh 3asBUTENS, TPEACTaBUTENS (OPMUPYIOTCS TIpU
MOATBEPK/ICHNN Y4eTHOH 3amucu B EnuHoil cucteme uaeHTHPUKAUU U ayTeHTUDUKALUU U3
COCTaBa COOTBETCTBYIOIIMX JaHHBIX YKA3aHHOW YYETHOH 3alUCH U MOTYT OBITh MPOBEPEHBI
IIyTEM HaIlpaBJIEHUS 3alpoca C UCIOJIb30BAHUEM CHCTEMBI MEXBEJOMCTBEHHOI'O JIEKTPOHHOIO
B3aMMO/JICHCTBUS.

B cnydae, ecnm 3asgBieHuE TONAETCSd uepe3 MPEACTABUTENS 3asiBUTENS, TaKxKe
MPEACTABISETCS JOKYMEHT, MOATBEP KIAIONINI MOJTHOMOYMS Ha OCYILECTBICHHE NEUCTBUM OT
MMEHH 3asBUTENs. B KauecTBe TOKyMEHTa, MOATBEPKIAIOIIETO TOJJTHOMOYHS HA OCYILIECTBIICHUE
JNEeUCTBUM OT UMEHU 3asIBUTEJNS, TIPEJICTABUTEIh 3asIBUTEIS BIIPaBE MPEICTABUTH:

- odopmIIeHHYI0O B COOTBETCTBHMU C 3aKOHOJATeNbcTBOM Poccuiickoit ®enepanuu
JIOBEPEHHOCTH (I (PU3HUECKUX JIUIT);

- odopmileHHYI0O B COOTBETCTBHU C 3aKOHOJATeNbcTBOM Poccuiickoit ®enepanuu
JIOBEPEHHOCTh, 3aBEPEHHYIO MEYaThIO 3asBUTENSI M TOANMMCAHHYIO PYKOBOIUTEIEM 3asBUTEIS
WJIM YIOJTHOMOYEHHBIM 3TUM PYKOBOAMUTENEM JIULIOM (ISl FOPUIUIECKHUX JIHII).

2.6.2. 3adBUTEND BIOPABE HE MPEACTABISTH JOKYMEHTBI, IPETYCMOTPEHHbBIE B HOANYHKTAX
3, 4 nmynkra 2.6.1, a Takke B cCiydae, €Clid TpaBO Ha TNEPEBOAMMOE TMOMEIICHHE
3apEeTUCTPUPOBAHO B EIMHOM TOCYIapCTBEHHOM pEECTpe HEABUKUMOCTH, JOKYMEHTHI,
MPEeTyCMOTPEHHBIE MOAMYHKTOM 2 MyHKTA 2.6.1 HACTOSIIET0 aAMUHUCTPATUBHOTO pETJIaMEeHTa.

2.6.3. JlokyMeHTBl (MX KOIMM WJIM CBEJIEHHUS, COJAEp)Kallhecs B HUX), YKa3aHHbIE B
HNOJNYHKTaxX 2, 3, 4 nyHkTa 2.6.1 HaCTOSIIEro aIMUHUCTPATUBHOI'O PETJIAMEHTA 3alpaluBatoTCs
YIOJTHOMOYEHHBIM OPTraHOM B I'OCYJapCTBEHHBIX OpraHax, opraHaXx MECTHOI'O CaMOYIpaBICHUS
U TOJBEIOMCTBEHHBIX T'OCYAAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIpaBICHHS
OpraHHU3alUsaX, B PACIOPSIKEHUN KOTOPBIX HAXOAATCS YKa3aHHbBIE JOKYMEHTBHI, €CJIH 3asBUTEIb
HE NPEICTaBWIN yKa3aHHbIE JOKYMEHTBI CAMOCTOSATEIIBHO.

B cootBerctBumM ¢ mynkToMm 3 ctathu 36 XKumumniHoro koaekca Poccuiickoit denepanun
YMEHBIIIEHUE pa3Mepa OOIIEro MUMyIIecTBA B MHOTOKBAPTUPHOM JOME BO3MOXKHO TOJBKO C
corJlacusi BceX COOCTBEHHHUKOB ITOMEIIEHUH B JAHHOM JIOME ITyTeM €T0 PEKOHCTPYKITHH.

B cootBerctBum ¢ nynktom 2 ctathu 40 KumuniHnoro konekca Poccuiickoit denepanum,
€CJIM PEKOHCTPYKIIHS, MIEPEYCTPONUCTBO | (WIIH) TIEPETUIAHUPOBKA TTOMEIICHUI HEBO3MOXKHBI 0€3
MPUCOSIUHEHHSI K HUM YacTH OOIEro MMYyIIeCTBA B MHOTOKBAPTHPHOM JOME, Ha TaKue
PEKOHCTPYKIIMIO, TEPEYCTPOMCTBO M (WJIM) TEPETUIAHUPOBKY TOMEIICHU JIOJDKHO OBITh
MOJIY4EHO COTJIACKE BCEX COOCTBEHHUKOB MOMEIIEHUI B MHOTOKBAPTUPHOM JIOME.

Y10JIHOMOYEHHBIN OpTraH, OCYIIECTBISIIONIUIN MEPEeBO/I TOMEIICHHM, HE BIIpaBe TpeOOBAThH
OT 3a4BUTCIIA NPCACTABIICHUC APYTUX JOKYMCHTOB KPOME JOKYMCHTOB, I/ICTpe6OBaHI/I€ KOTOPBIX
y 3asBHUTENS JOMYCKAETCS B COOTBETCTBUU C MYHKTOM 2.6.1 HACTOSIIEro aJMHUHUCTPATHBHOTO
periameHTa.
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[To MeXBEeIOMCTBEHHBIM 3alpocaM YIOJIHOMOYEHHOIO OpraHa, yKa3aHHBIX B ab3alle
MIEPBOM HACTOSLIETO IMYHKTa, JOKYMEHTHI (MX KOIWU WM CBEJEHUS, COAEpKalluecs B HUX)
MIPEAOCTABIISIOTCS TOCYJapCTBEHHBIMU OpraHaMH, OpPraHaMU MECTHOI'O CaMOYIIPABICHUA U
MIOIBEIOMCTBEHHBIMU TI'OCYIapCTBEHHBIM OPraHaM WM OpPraHaM MECTHOI'O CaMOYIPAaBIICHUS
OpraHU3alUsAMU, B PACIHOPSIKECHUU KOTOPBIX HAXONATCS YKa3aHHbIE IOKYMEHTBI, B CPOK He
MPEBBILIAIONINH AT Pa00YUX JTHEN CO JHS MOCTYIUIEHUS MEXBEIOMCTBEHHOTO 3apoca B Opral
WIA OpraHu3aluio, MPEeJOoCTaBIAIOIINE JOKYMEHT M HMH(OpMAIUIo, €ClId HWHBbIE CPOKU
MIOATOTOBKM W HAaNpaBJIEHUs OTBETA HA MEXBEIOMCTBEHHBIM 3ampoC HE YCTaHOBJICHBI
(benepanbHBIMU 3aKOHaMH, TpaBoBbIMH akTamu IlpaButensctBa Poccuiickoit ®enepanun u
IPUHATBIMU B COOTBETCTBUHU C (peeparbHbIMM 3aKOHAMU HOPMAaTHBHBIMU NPABOBBIMHM aKTaAMHU
cyobextoB Poccuiickoit deneparum.

2.7. HcuepnpIBarouuii TEpeYeHb OCHOBAaHMUM JUIsi OTKa3a B IIPUEME JOKYMEHTOB,
HCO6XO,[[I/IMLIX AJIL IPpEAOCTABJICHUA MYHI/ILII/IHaJIBHOf/’I YyCIyru.

OTka3z B mpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl MNPEAOCTABICHHS MyHHMLHIAIBHOM
yCIIYTH, 3aKkoHOAaTesbcTBOM Poccniickoit denepannu He IPELYCMOTPEH.

2.8. HcuepnbiBaroniuii mnepeyeHb OCHOBAHWM JJIsI TMPUOCTAHOBIICHUS WM OTKa3a B
MPEAOCTABICHUN MYHUIIUTIATBHON YCIYTH.

[IpuocTaHoBneHNEe MPEAOCTABICHUS MYHUIIMNAIBHON YCIYrH  3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu HE MPETyCMOTPEHO.

OTtka3 B MNEPpeBOJAC KWJIOIro IIOMCIHICHUA B HCKHIIOC IMOMCIICHHUC HWJIW HECKUIOro
IIOMCIHICHUS B )KHUJIOC MOMCUICHUEC OOITYCKACTCA B ClIydac, CCIIn:

1) 3asBUTENIEM HE TPEACTAaBICHBl TOKYMEHTBI, OMNpEeIeIeHHble HOYHKTOM 2.6.1
HACTOSIIET0 aJIMUHHUCTPATUBHOTO PEIrIaMEHTa, O0S3aHHOCTH IO MPEICTaBICHUIO KOTOPBIX C
Y4eTOM IyHKTA 2.6.3 HACTOAIIETO aIMUHUCTPATUBHOTO PEriaMEHTa BO3JIOKEHA Ha 3asBUTEJIS;

2) MOCTYIUIEHHMsI B YIIOJIHOMOYEHHBIH OpraH OTBETa OpraHa rocyJapCTBEHHOH BIacTH,
OpraHa MECTHOTI'O CaMOYIpAaBJIECHHUs JINOO MOBEIOMCTBEHHONW OpraHy rocyapCTBEHHOM BIIACTH
WIM OpraHy MECTHOTO CaMOYMpAaBJICHUS OpraHU3allld Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBHU/IETEJILCTBYIONIETO 00 OTCYTCTBMM JOKyMEHTa W (WiM) MH(POpMAIMU, HEOOXOJUMBIX IS
MepeBoJia KUJIOTO MOMEIICHHUS B HEKUIOE MOMEUIEHUE WM HEXKUJIOTO MOMEIIEHUS B JKUJI0e
IIOMEILEHUE B COOTBETCTBUU C HOYHKTOM 2.6.1 HacTOSILEro aJMUHUCTPATUBHOIO pErIaMEHTa,
€CJIH COOTBETCTBYIOIIMH JOKYMEHT HE OBl MpPEJICTAaBICH 3asBUTENIEM 10 COOCTBEHHOMN
nHunmaTtuBe. OTKa3 B MEPEBOAE KWJIOTO MOMELIEHUS B HEKWIOE MOMELIEHUE WM HEXHIOTO
MIOMEUICHUsI B JKWIOE MOMEILEHHE 10 yKa3aHHOMY OCHOBAaHHUIO JOIYCKAaeTCsl B Cilydae, eclld
YIIOJTHOMOYEHHBIM OpraH IocJie MOJIY4YeHHs] OTBETa Ha MEKBEIOMCTBEHHBIN 3alpoc yBEIOMMII
3asiBUTEIS O MOJYYEHUHU TAKOI'0 OTBETA, IPEAJIOKIII 3asiBUTENIO IPEACTaBUTh JOKYMEHT U (MJIH)
nHpOpMaINo, HEOOXOANMbIE ISl TIEpeBO/ia )KUIIOTO MOMELICHUS B HEKWJIOE TOMEIICHUE WU
HEKUJIOTO IOMEIIEHUS B JKUJIO€ IIOMEIIEHHUE, MPEelyCMOTPEHHbIE MYHKTOM 2.6.1 HacTOsILIEro
aJIMUHUCTPATUBHOTO pErjaMeHTa, W HE MOJYYWI TaKue JOKyMEHT W (uiau) MH(pOpMaluio B
TE4EHUE MATHAALATH padouuX JHEN CO JAHS HalpaBJIECHUS YBEJIOMIICHUS;

3) nmpexacraBieHUs ~ JOKYMEHTOB, OIIpEAENEHHBIX IyHKTOM 2.6.1  Hacrosero
aJIMMHUCTPATUBHOI'O PEIIAMEHTa B HEHaUIeXkKallluil opraH;

4) HecoOr0IeHUE IPEAYCMOTPEHHBIX cTaThell 22 JKMINITHOrO KOJEeKca yCIOBUI IepeBoia
MOMEIIEHHS, & UMEHHO:

a). ecau JOCTYH K NEepeBOJMMOMY IIOMEUICHHIO HEBO3MOXKEH 0€3 HCIOIb30BaHUS
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MOMEIIeHNH, 00eCTIeYNBAIOIINX TOCTYM K KUIIBIM TIOMEIICHHSIM, WJIH OTCYTCTBYET TEXHUYECKas
BO3MOKHOCTh O00OPYyJIOBaTh TaKOW JOCTYI K JAHHOMY IOMENIEHHIO0 (MIPU TIEPEBOJIE KUIOTO
MOMEUIEHUS B HEKUJIO€ OMEIIEHUE);

0). eciMm TEPEeBOJUMOE TIOMEIICHUE SBJSETCS YacTh0 JKUJIOTO IOMEIICHUs J1bo
I/ICHOHLSYGTCH COGCTBCHHI/IKOM JAHHOT'O ITIOMCUICHUA UJIN NHBIM Fpa)KIIaHI/IHOM B KA4CCTBC MCCTa
MOCTOSIHHOTO MPOKKUBaHUA (IIPU MEPEBO/IE JKUIIOTO MOMEIIEHHUS B HEXXUIIOE TOMEIIEHNUE);

B). €CIIM MIPaBO COOCTBEHHOCTH Ha MEPEBOANMOE MOMEIIEHUE OOPEMEHEHO MPaBaMU KaKHX-
100 JINII;

r). €CIu MOCe MEePeBOJia U3 KUJIOrO MOMEIICHUS B HEXWIOE MOMEIIEHHUE HCKIIOYEeHA
BO3MOKHOCTh JIOCTYIIa C HCITOJIb30BAaHWEM IOMEIICHHH, O00ECTIEYMBAIOIINX OCTYI K KUJIBIM
MOMEIICHHUSM;

I). €clii MpH NepeBojie KBapTHPbl B MHOTOKBAPTHPHOM JOME B HEXKUJIOE MOMEIIEHUE He
COOJIIOACHBI CIIEAYIOLINE TPEOOBAHNS:

- KBapTHpa pacIiiojoKCHa Ha IICPBOM ITAXKE YKAa3aHHOI'O JOMa,

- KBapTUpa pacloJioKeHa BBIIIE MEPBOrO0 3Taka YKA3aHHOTO JIOMa, HO TOMEIICHHUS,
pacnoio’KeHHbIE HETOCPECTBEHHO MO/ KBAPTUPOW, MEPEBOJUMON B HEXKUJIOE NMOMEIICHHE, He
SIBJISTFOTCSI JKUJTBIMU;

C) TAKKC HC JOIIYCKACTCA:

- IePeBO/I JKUJIOTO MOMEIICHHS B HAEMHOM JIOM€ COLIMATIbHOIO HCIOIb30BaHUS B HEKUIIOE
MIOMEILIEHUE;

- MIEPEBOA KHUJIOro IOMCHICHHUA B HCKHWIOC IOMCIICHHUE B MHEIAX OCYHMICCTBICHUA
PEIUTHO3HOM JIeATENbHOCTH;

- TNEpeBOJ| HEXWUJIOrO MOMEIIEHUS B JKWJIOE IOMEIIEHHE €CIM TaKoe IOMEIIeHHE He
oTBeuaeT TpeboBaHusAM, ycTaHOBIeHHBIM [loctanoBnenueMm [IpaButensctBa PD oT 28 sHBaps
2006r. Ne 47 «O06 yrBepxkaenun [lomoxeHus 0 MPU3HAHUY TTOMEIIECHHUS KHIIBIM TIOMEIICHUEM,
JKHUJIOTO0 MOMCHICHUA HCIIPUTOAHBIM IJId MPOKHBAHUA, MHOTOKBAPTUPHOTO JOMa aBaprIHBIM u
MOJJICKAIUM CHOCY WM PEKOHCTPYKIMH, CAZOBOrO JOMa KXHJIBIM JIOMOM M JKHJIOTO J0Ma
CaJOBbBIM OOMOM» HJIM OTCYTCTBYCT BO3MOXHOCTH O6€CH€‘-II/ITB COOTBCTCTBHE TaKOIo
MTOMEILIEHHUS] YCTAaHOBJIEHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBHUS NPOEKTa INEPEyCTPOicTBa U (MIM) NEPEIUIAHUPOBKHU IIOMEIIECHUS B
MHOTOKBApTHUPHOM J0ME TpeOOBaHUAM 3aKOHOAATEIbCTBA.

Henonyuenue niam HECBOEBPEMEHHOE MOJIyUYEHUE TOKYMEHTOB, YKa3aHHBIX B OYHKTE 2.6.1
aJIMUHUCTPAaTUBHOTO pEIJIAMEHTa M 3alpOLICHHbIX B TOCYJapCTBEHHBIX OpraHax, OpraHax
MCCTHOI'o CaMoOymnpaBJICHUSA W MOABCAOMCTBCHHBLIX TOCYAApPCTBCHHBIM OpraHaM WJIM OpraHaMm
MECTHOTO CaMOYIPAaBJIECHUS OPraHMU3ALHUAX, B PACIOPSIKEHUH KOTOPBIX HAXOIATCS YKa3aHHbIE
JAOKYMCHTBI, HC MOKCT ABJIATHCA OCHOBAHUEM IJIsI OTKAa3a B ICPCBOAC JKUJIIOTO IOMCUICHUSA B
HEXMJI0€ TIOMEILEHUE UM HEXXUIIOr0 IOMEILIEHHS B KHUJI0€ OMEIICHHUE.

2.9. IlepeueHb YCIyT, KOTOpPBIC SBISIOTCS HEOOXOMUMBIMH W OOS3aTEIbHBIMU IS
MPEIOCTABICHUS] MYHHIIUIIATBHOW YCIYTH, B TOM YHCJIE CBEICHHS O JOKYMEHTE (IOKyMEHTaX),
BbIJIaBaeMOM  (BBIIaBaCMBIX)  OpraHU3allMsM{, YYACTBYIOIIMMH B  TPEIOCTABICHUU
MYHUIUTIAIBHON YCITYTH.
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Ycayru, KOTOpble SIBISIFOTCS HEOOXOAMMBIMH W 00S3aTeIbHBIMU JIJISI MPEIOCTABICHUS
MYHHUILIMTIAJTBHON YCIYTHU:

1) yclyra 1O TIOATOTOBKE TPOEKTa MEpPeyCTpOCTBAa U (WJIM) MeperiaHuPOBKHU
MEePEBOAUMOTO TOMeIIeHUs (B cllydae, €ClIM IepeyCTPOMCTBO W (WMJIM) TMeperylaHupPOBKa
TpeOyroTCsl Al OOecTeyeHus] UCTOIb30BAHMS TAKOTO TOMEIICHHS] B KayeCTBE >KUJIOTO WIIU
HEXHUJIOTO TIOMEIIICHHUS ),

2) opopmiieHHE  JTOKyMEHTa, yIIOCTOBEPSIOIIETO npaBa  (TIOJTHOMOYMS)
npeACTaBUTENsA, B Cllydae, €CJIM 3a MpPEJAOCTABICHHUEM YCIyrH OOpaIliaeTcs MpeICTaBUTEh
3asIBUTEIIS;

2.10. Tlopsimok, pa3mMep M OCHOBAaHMSI B3UMAHHSI TOCYJapCTBEHHOW MOILJIMHBI WU HHOMN
IUJIAaThI, B3MMAEMOM 32 MPEIOCTABICHUE MyHULIUTIAIBHON YCIIYTH.

[IpenocraBnenne MyHUIIMNAIBHON YCIYTH OCYIIECTBISIETCS] OECIUIaTHO, FOCYyIapCTBEHHAs
MOIUIMHA HE YIIaYuBaETCS.

2.11. lopsanok, pa3mMep U OCHOBAaHUS B3UMAaHHUS IIATHI 32 MPEIOCTaBICHHUE YCIYT, KOTOPbIE
SIBJISIIOTCST. HEOOXOJAMMBIMU M 00S13aT€bHBIMU JUISI MIPEAOCTABICHUS MYHHUIIUIAIBHON YCIIYyTH,
BKJItOUYasi ”HGOPMAIIMIO O METOAMKE pacyeTa pazMepa TaKoH IIIaThl.

HOpSIl[OK, pasMEp U OCHOBAHHA B3MMaHMS IIATHI 3a NPCAOCTABIICHUC YCIIYT, YKAa3aHHBIX B
ITYHKTC 2.9 HAaCTOAMCTO AAMUHHUCTPATHUBHOI'O PCriiaMCHTa, OIPCACILACTCA OpraHu3alusiMu,
npeaoCTaBIAIOIMMHA JaHHBIC YCIIYTH.

2.12. MakcuMaJIbHBIM CPOK OXKHIAaHHA B OUE€pPEAM IIPU MOJayve 3anpoca O IpeloCTaBICHUN
rocy/lapCTBEHHON WJIM MYHUIIMIAIBHON YCIYTH U NPH MOJYYEHUU pe3yiibTaTa Mpel0CTaBICHUS
roCylapCTBEHHON WJIM MYHHULIMIIAJIbHOW YCIIYTH.

MakcumanbHbl CPOK OXHAAHUSA B OYEPEIM NPHU IOJAYe 3asBJICHHUS O NPEJOCTABICHUH
MYHHMLMNAJIBHOW YCIYTM W IIpU INOJYYEHHH pe3yibTaTa JaHHOM MYHHUIMIIAJIBHOM yCIYyrd HE
JIOJKEH IIPEBBIATH 15 MUHYT.

2.13. Cpox ¥ TNOpSAOK PETUCTPALMU 3ampoca 3asgBUTENS O IPENOCTABICHUU
roCyAapCTBEHHOM WJIM MYHULMIIAIbHOU YCIIYTH.

3asBI€HHE O MPENOCTaBICHUH MYHULMIAIBHON YCIYTH, IMPEACTABICHHOE 3asBUTEIEM
JUYHO JINOO €ro MpeACTABUTENEM, PErHCTPUPYETCSl YINOJHOMOYEHHBIM OpraHoOM B TeueHue |
pabouero JIHS ¢ JaThl MOCTYIJICHUS TAKOTO 3asBICHHUS.

3asBI€HHE O MPENOCTaBICHUH MYHULUIAIBHONW YCIYTH, MPEICTaBICHHOE 3asBUTENIEM
aubo ero mpexcraBureneMm depe3 MOLI, perucTpupyercsl yImoJIHOMOYEHHBIM OPTaHOM B JICHb
nocrymienus or MOIL.

3agBneHue, noctynuBiuee B 3iekTpoHHOW ¢opme nHa EII'Y, PIII'Y peructpupyercs
YIIOJTHOMOYEHHBIM OPTraHOM B JI€Hb €r0 NMOCTYIUIEHHS B CIy4ac OTCYTCTBHS aBTOMAaTHYECKOU
peructpanuu 3amnpocos Ha EIII'Y, PIII'Y.

3asBieHHe, IOCTyNMBILIEE B Hepabouee BpeMs, PEruCTPUPYETCS YHOJHOMOYEHHBIM
OpraHoOM B NIEPBBIM pabouuii 1eHb, CASAYIOIUN 32 IHEM €r0 MOJyYEHUSI.

2.14. TpeOGoBaHHs K TIOMENICHUSM, B KOTOPBIX IPEIOCTABISIOTCS TOCYAApPCTBEHHBIC H
MYHUIUIIAJIbHBIE YCIYTHM, K 3ally OXUJaHUS, MecTaM /Ui 3alojHEHUs 3alpocoB O



MIPEOCTABICHNHU I'OCYIapCTBEHHON WIIM MYHUIMIIAIBLHON YCIyTH, HH(POPMAIIMOHHBIM CTEHJIaM C
o0Opa3laMyd HMX 3alojHEHHs U TMEepeYHEeM JOKYMEHTOB, HEOOXOAMMBIX MJI MpPEeJOCTaBICHUS
KaX/I0l TroCylapCTBEHHOW WJIM MYHUIMNAJIBHONH YCIYrH, B TOM 4HCIE€ K 00ECleYeHUIo
JOCTYITHOCTH JJIi MHBAJINJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHU C 3aKOHOAATEIbCTBOM
Poccuiickoit denepanuu 0 CONMaIbHON 3alIUTE UHBAJINUIOB.

2.14.1. IlomemeHnsT ynOJHOMOYEHHOI'O OpraHa il IPEeIOCTaBICHHS MYHHUIMIAIbHOU
YCIYTH pa3MelaloTcsl Ha MEPBOM 3TaXke 37aHUs, 000PYIOBAHHOTO OTJEIbHBIM BXOAOM, JHOO B
OTIENIHO CTOAILIEM 3JaHuM JuId CBOOOJHOro JocTyna 3asButeneidl. IlepenBuxeHue 1o
IIOMELICHUSM YIIOJJHOMOYEHHOIO OpraHa, B KOTOPBIX IPOBOAUTCS IIPUEM 3asBICHUA W
JOKYMEHTOB, HE JIOJDKHO CO3[1aBaTh 3aTPYAHCHHUN UIA JIUL] ¢ OTPAHUYEHHBIMHA BO3MOKHOCTSIMHU
310POBBS.

[Ipu pacnonokeHUH TOMEIIeHHsT YIOJHOMOYEHHOTO OpraHa Ha BEpXHEM DJTaxe
CHEIHAIMCTHI YIIOJTHOMOYEHHOTO OpraHa 00s3aHbI OCYIIECTBIISATh MIPUEM 3asBUTEIICH Ha TIEPBOM
3Ta)ke, €CJIM MO COCTOSHUIO 3I0POBbS 3asIBUTENb HE MOXKET MOJAHSITHCS 10 JIECTHUIIE.

Ha Tteppuropun, mpuineramomeid K 30aHUI0 YIOJHOMOUYEHHOIO OpraHa, OpraHu3yITCS
MecTa JUIsl TapKOBKM AaBTOTPAHCHOPTHBIX CPEACTB, B TOM 4MCJIE€ MecTa s HapKOBKU
aBTOTPAHCIOPTHBIX CPEJCTB MHBAINIOB (He MeHee 10 MpOIEHTOB MECT, HO HE MEHEE OJHOTO
MECTa), IOCTYII 3asBUTEJIEH K MTAPKOBOYHBIM MECTaM SIBJISIETCS OECIIaTHBIM.

[Tomenienne ymoJHOMOYEHHOTO OpraHa JUisi IpuemMa 3asBUTeNed  00opyayeTcs
MH(OPMALIMOHHBIMU CTEHAAMH, Ha KOTOPBIX pa3Memniaercs (opma 3asBICHHUS C 00pas3loM ee
3al0JIHEHUST U TEepPeYeHb JOKYMEHTOB, HEOOXOAUMBIX IS TMPEIOCTABICHUS MYHUIIMITATBHON

YCIIYTH.

[lomemenuss, B  KOTOPBIX  OCYIUECTBIISIIOTCA ~ JEUCTBHS 1O  IPEAOCTABICHUIO
MYHUIMNAIBHON YCIYrH, 0O0€CIeYMBAIOTCA KOMIBIOTEpaMH, CPEICTBAMM CBSI3H, BKIIOYas
JI0CTYn K HMHOOPMAIMOHHO - TEJIEKOMMYHHUKAIIMOHHON ceTn «VHTepHeT», OprTeXHUKOMH,
KaHUEJIAPCKUMH TIPUHAJUICKHOCTAMU, HH(OPMAIMOHHBIMU M CIPAaBOYHBIMU MaTepUalaMHu,
HarJIgaHOW nH(pOpMaLuel, CTYJIbSIMU U CTOJIAMHU, CPECTBAMH MOKAPOTYIICHNUS U OTIOBELLIEHUS O
BO3HUKHOBEHUM  YPE3BbIYAHOM  CUTyallud, JOCTYIIOM K  DPETHOHAJIBHOM  cHUCTEME
MEXBEJIOMCTBEHHOT0 3JIEKTPOHHOTO B3aWMOJEHMCTBUS, a TakkKe OO0eCHedMBAETCS JOCTYIHOCTh
JUISl UHBAJIMJIOB K YKA3aHHBIM IIOMELIEHUSIM B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickon
®denepayiv 0O CONMAITBHOM 3aIIUTE HHBAJIUIOB.

3anm OXuAaHus, MECTa JUIsl 3allOJHEHHUsS 3alpocoB M IpueMa 3asBUTENeH 000pynyroTCs
CTYJbSIMH, U (WIN) KPECETbHBIMU CEKIIUSIMU, U (UJT) CKaMbsIMU.

HNudopmanimoHHble MaTepuabl, MpeJHa3HauYeHHbIE JUIsI MHOOPMUPOBAHUS 3asBUTENEH O
NOpSAAKE MPEOCTABICHUS] MYHHUIMIAIBHON YCIYrH, pa3MEIlalTcsi Ha WHGOPMALMOHHBIX
CTEHJaX, PAaCIOJI0KEHHBIX B MECTaX, 00€CIEUNBAIOIINX TOCTYI K HUM 3asiBUTEIICH.

Nudopmarmonnsle MaTepuaibl, IpeJHa3HAaYeHHbIE i1 UH()OPMHUpPOBaHUS 3asiBUTENEH O
MOPSAKE MPEAOCTABICHUS MYHUIMIIAIBHON yCIYrH, pa3MeIaroTcss Ha HH(POPMALMOHHBIX
CTEH/IaX, pacMOJOKEHHBIX B MecTax, OOeClNeyHBAIOUIMX JOCTYH K HHUM 3asBUTENEH, U
OOHOBJISIOTCS TPU  H3MEHEHHM 3aKOHOJATENIbCTBA, PETYIUPYIOIIEro  IpeJoCTaBICHUE
MYHULIMTIAJTBHON YCIYTH, U CIIPABOYHBIX CBEJACHUM.

NudopMalimoHHble CTCH/IBI TOJDKHBI PACcTIoNaratbCs B MeCTe, JOCTYITHOM JJIsl TIPOCMOTpa
(B TOM umcIe Ipy OOJIBIIIOM KOJUYECTBE TTOCETHTEIICH).

2.142. ]Jlna o0ecrneyeHHs JOCTYIHOCTH TIOJYYEHHS MYHULUOAIBHOW  YCIyTH



MaJOMOOMJIBHBIMU TPYNIAMU HaceleHHs 3JaHHs U COOPYXKEHHS, B KOTOPBIX OKa3bIBaCTCS
yciyra, o0OpyayroTcs corjacHo HopMaTuBHBIM TpeboBanmsm «CIT 59.13330.2016. Cson
npaBui. JlOCTYMHOCTb 3JaHMH M COOPYXKEHHH JUIsI MaJIOMOOMJIBHBIX TPYII HACEJICHUS.
AxTtyanusupoBannas penakmust CHull 35-01-2001».

B kaOunere mo mnpueMy MaJOMOOMJIBHBIX TPYII HACEICHHUS HMMEETCS MEIUIMHCKAs
anTeyka, NUTheBass BoAa. Ilpu HEOOXOAMMOCTH COTPYAHHMK YIOJIHOMOYEHHOI'O Oprasa,
OCYILIECTBIIAIOIINN [IPUEM, MOKET BbI3BaTh KApETy HEOTIOKHON CKOPOU ITOMOILIH.

[Ipu oOpameHun rpaxJaHMHA C HapymeHUAMH (QYHKOUH ONOPHO-IBUTIATEIBHOTIO
anmapara paOOTHUKH YIOJTHOMOYEHHOTO OpraHa MpeANpuHIMAIOT CIEAYIOIINE TeHCTBHS:

- OTKPBIBAIOT BXOJHYIO JBEpPh M IMOMOTAIOT TPaXKIAaHWHY OECHPENSITCTBEHHO MOCETHTH
3/laHU€ YIOJHOMOYEHHOTO OpraHa, a TakXe 3apaHee MpenylnpexkaaoT O CYIIECTBYIOIIMX
Oapbepax B 3/IaHUU;

- BBIACHAIOT ICJIb BU3UTA TpaKAaHWUHA W COIPOBOXIAKOT €TI0 B KaOUHET 110 npuemMy
3agdBJICHHA, IIOMOI'alOT I'paXJIaHUHY CCCTh HA CTYJ HJIM PACIIOIararoT KpeCI0-KOJIAACKY y CTOJIa
HanpOTHB CICHHUATINCTA, OCYHICCTBIIAIOIICTO IIPUEM;

- COTPYAHHUK  YIIOJJHOMOYCHHOI'O OpraHa, OCYH.ICCTBJ'IHIOH.IPIIZ npueM, IPUHUMACT
TpaxJjaHruHa BHC OUCPCIU, KOHCYJIbTHUPYCT, OCYHICCTBIIACT MMPUCM 3asIBJICHHUA C H€06XOL[I/IMI>IMI/I
JAOKYMCHTAMM, OKA3bIBACT ITOMOIIb B 3allOJTHCHUH 6J'IaHKOB, KOIINPYET NOKYMCHTLI;

- [0 OKOHYaHUHU MPEAOCTABICHUA MyHHHHHaHLHOfI YCIyru COTpyAHUK YIIOJITHOMOYCHHOI'O
Oopraha, OCYH.IGCTBJIHIOH.IPIIZ npueM, IHnoMOracTt rpaxJaHuHYy IIOKUHYTb Ka6I/IHeT, OTKPBIBACT
ABCPHU, COIPOBOXKIAACT IpakaAaHMHA OO BbIXOAA H3 3JaHUA W IMOMOracT IMOKWHYTH 3JaHUC,
nepeaacTt rpaxjaHvHa COIPOBOXAAKOIICMY JIMIY WIX 10 €ro JKCJIaHUK0 BbI3bIBACT
ABTOTPAHCIIOPT U OKA3bIBACT COHeﬁCTBHG IIpH €10 MOoCaJaKe.

[Tpu oOpalieHun rpaxkiaH ¢ HeAOCTaTKaMU 3peHUs PAOOTHUKH YIIOJHOMOYEHHOTO OpraHa
MPEINPUHUMAIOT CIEAYIOIIHNE AEHCTBUS:

- COTPYAHUK YIOJHOMOYEHHOIO OpraHa, OCYIICCTBIISIOIUNA IIPUEM, IPUHUMAET
IrpakJJaHWHA BHE OYEPEIH, IOMOTAaeT COPUEHTUPOBATHCS, CECTh Ha CTYJ, KOHCYJIBTHPYET, BCIYX
MIPOYMTHIBAET TOKYMEHTHI U J1ajiee 10 HeOOXOJUMOCTH MPOM3BOAUT UX BblIauy. [Ipu obmennn ¢
rpaKAaHUHOM C HEJOCTAaTKaMU 3pEHUs] HE00X0JUMO O0IIATHCS HEMTOCPEACTBEHHO C HUM CaMuM,
a He ¢ CONPOBOXKIAIOIINM €ro JIUIOM, B Oecelie MoIb30BaThCss 0OBIYHON Pa3rOBOPHOI JIEKCUKOM,
B [TIOMEILIEHUH HE CIeAYeT OTXOAUTh OT HETO 0€3 MpeayNnpexIeHUs;

- COTPYIHHUK YHNOJHOMOYEHHOTO OpraHa OKa3bIBaeT IOMOIIb B 3alOJIHEHUH OJIAHKOB,
KOMUPYET HEOOXOUMBbIE TOKYMEHTHI. JIJIs OANMUCAHUS 3asBJICHUS MTOABOIUT JIUCT K aBTOPYUKe
rpaXxJaHUHA, IIOMOTraeT COPUEHTHPOBAThCS M noanucate OnaHk. Ilpu HeoOxoguMocTH
BBIIAIOTCS MAMSATKH JIJIS1 CIA0OBUILINX C KPYIHBIM HIpU(TOM;

- 110 OKOHYAHUU NPEJOCTABIEHUS MyHULIMIIAIBHON YCIYTH COTPYJHUK YIIOJTHOMOYEHHOIO
Oprasa, OCYIIECTBIIAIOLIUI TPUEM, IOMOTaeT Ipa)IaHUHY BCTATh CO CTYJIA, BBIUTH U3 KaOUHETa,
OTKPBIBAET ABEPU, CONPOBOXKIAET I'PA)KAAHUHA K BBIXOAY M3 3/1aHUs, U NPOBOXKAET HA YIHULY,
3apaHee NpeNyNpeluB IIOCETUTENs O CYIIECTBYIOUIMX Oapbepax B 3/aHUM, IepeaaeT
IrpaXAaHUHA CONPOBOKIAIOUIEMY JIMIY WJIM IO JKEJIAHMIO TIpaXkJaHUHA  BBI3BIBAET
aBTOTPAHCIIOPT.

[Tpu oOparmiennu rpaxkaaHuHa ¢ JeeKTaMy CiiyXa paOOTHHKH YIOJIHOMOYEHHOTO OpraHa
NPEANPUHUMAIOT CIIeTYIOMNe ICHCTBUS:



- COTPYAHHK YIOJTHOMOYEHHOTO OpraHa, OCYIIECTBISIONIMN TIpUeM TpakaaH C
HapyIIEHHEM CITyXa, oOpalaeTcsi HeOCPEJICTBEHHO K HEMY, CIIPAlIMBAET O LEJIH BU3HUTA U JaeT
KOHCYJBTAIIMI0 Pa3MEPEHHBIM, CHOKOWHBIM TEMIIOM pE€YH, HpU OTOM CMOTPHUT B JIHIIO
MIOCETUTENS, TOBOPUT SICHO, CJIOBA JIOTIOJIHSIET MOHATHBIMHU JKECTaMH, BO3MOXKHO OOIIEHUE B
MUCBEMEHHOM (hopme b0 Yepe3 mepeBoJUMKA KECTOBOTO S3bIKa (CYpIOTIEPEeBOAUNKA);

- COTPYAHUK YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIIOIUN PUEM, OKa3bIBAET TIOMONIb U
coJIeiicTBHE B 3aIOJIHEHUH OJIAHKOB 3asIBJICHUM, KOMUPYET HEOOXOAMMbIE TOKYMEHTHI.

2.14.3. TpeboBanusi kK KOMGOPTHOCTH W JOCTYITHOCTH MPEIOCTABICHUS TOCYIapCTBEHHOM
yciayru B M®L] ycranasinuBaroTcs nocraHosieHueM lIpaBurenscrBa Poccuiickont denepanuun
or 22.12.2012 Ne 1376 «O06 yrBepxkaeHun [IpaBuym opraHu3anuu  JESITEIBHOCTH
MHOTO()YHKIIHOHAJIBHBIX IIEHTPOB TPEAOCTABICHHUS TOCYJapCTBEHHBIX W MYHHUIIMIIAIbHBIX

YCILYI».
2.15. Iloka3aTenu JOCTYIHOCTH M Kaue€CTBa MyHHUIIMIIAJIbHON YCIIYTH.

KonnuecTBo B3aMMOACHCTBUN 3asBUTENS C COTPYAHMKOM YIOJHOMOYEHHOI'O OpraHa Ipu
MPEIOCTAaBICHUN MYHULIUTIAIHON YCIIYTH - 2.

ITpoaomKATENPHOCTD B3aUMOIEHCTBUN 3asIBUTEINS C COTPYIHUKOM YIIOJTHOMOYEHHOTO IIPU
MPEIOCTaBICHNU MyHUIIUTIAILHON YCIIYTH - HE Oonee 15 MuHYT.

Bo3moxHOCTE MMOJYy4YCHUSA I/IH(l)OpMaI_[I/II/I 0 X0I¢ MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIlIyry,
B TOM 4YHCJIC C UCIIOJIb30BaAHUECM I/IH(i)OpMaIII/IOHHO - TCJICKOMMYHHUKAIIUOHHBIX TEXHOJIOTHH.

2.15.1. lupiMu mokazaTeasiMu KayecTBa U JIOCTYITHOCTHU MPEIOCTaBICHUS MYHHUITUTIAIBHON
YCIIYTHU SIBJISIIOTCS

PpacIoJIOKCHHOCTD HOMGIHCHHP’I YIOOJIHOMOUYCHHOTO OpraHa, IIPEAHA3HAYCHHBIX JJIs
npeaoCTaBICHUA MYHI/IIII/IHaHI)HOfI YCJIyru, B 30HC JOCTYIMHOCTHU K OCHOBHBIM TPAaHCIIOPTHBIM
MarucTpasiM;

CTeTeHb MH()OPMUPOBAHHOCTH 3aSBUTEINSI O TOPSIKE TMPEIOCTABICHUS MYHHIIATIATBHOM
ycayru (AOCTYHMHOCTh MH(pOpPMAIMM O MyHULIUIAIBHON YCIIyTe, BO3MOXKHOCTh BbIOOpa criocoba
MOJIy4eHus: UHPOpMaIuK);

BO3MOXKHOCTh BbIOOpa 3asBuTeneM (opM oOpalieHus 3a MOJYyYCHHEM MYHHMIUIAIbHOM
YCIIYTH;

AOCTYIIHOCTDb 06paIJ_IeHI/I$I 3a IpCAOCTABJICHUEM MYHI/II_[I/IHEU'IBHOI\/'I yCJIyru, B TOM 4YUCJIC IUIA
JIMI C OTpaHUYCHHBIMHU BO3MOKHOCTSAMM 300POBbA;

CBOCBPCMCHHOCTb MMPCAOCTABJICHUA MyHI/II_[I/IHaJIBHOI\/'I yciayru B COOTBCTCTBUU CO
CTaHJApPTOM €€ PEAOCTABIICHMA,

COOJIIO/IEHHE CPOKOB IPENOCTABICHUS MYHMLUIAIBHOW YCIYI'M U CPOKOB BBIOJHEHHS
aIMUHUCTPATUBHBIX MPOLIEAYP MPU MPEAOCTABICHUH MYHULIUIIAJIBHON YCIIyTH;

BO3MOKHOCTb ITOJTy4eHHs HH(POPMAIIMU O XO€ MPEJOCTaBICHUS MyHHULIUIAIBHON yCIyTH;

OTCYTCTBHE OOOCHOBAaHHBIX JKajl00 CO CTOPOHBI 3asBUTENsl 1O  pe3yJbTaTam
MIPEAOCTABJICHUS] MYHULIUIIAJIbHON YCIIYTH;



OTKPBITBIN JOCTYN JUIs 3asiBUTEIeH K MHPOPMALUK O MOPS/IKE U CPOKaX MPeJOCTaBICHUS
MYHHIIUNIAJIBHOW YCIIyTH, TOpsAAKe oOkanoBaHus JeicTBHM (0e31eiicTBUS) YIOIHOMOYEHHOTO
OpraHa, pPyKOBOIMTENsS YIOJHOMOUYEHHOIO OpraHa JH0O CIEeHUATUCTa YHOJIHOMOYEHHOTO
Oprasa;

HAJIMYME HEOOXOIMMOTO U JOCTATOYHOTO KOJIMYECTBA CHEIMAIMCTOB YIIOJIHOMOYEHHOIO
OpraHa, a TakXe MOMEIICHUH YIOJHOMOYEHHOIO0 OPraHa, B KOTOPBIX OCYIIECTBIISIETCS MPUEM
3asBJICHUN U JOKYMEHTOB OT 3asBUTEIICH.

2.15.2. YIOIHOMOYEHHBIM OpPTraHOM OOECIEUNBACTCS CO3/IaHWE WHBAIUJAM W HWHBIM
MaJOMOOMJIBHBIM TpPYIIIaM HaCeNeHUs CJIEAYIOMIUX YCIOBUH JOCTYIMHOCTH MYHHUIIMIIAIBHOM
YCIYTH B COOTBETCTBHH C TPEOOBAHUSMHU, YCTAHOBJICHHBIMH 3aKOHOJATEIbHBIMH M WHBIMU
HOpMaTI/IBHBIMI/I HpaBOBBIMI/I aKTaMH:

OKa3aHWE WHBAJIUAAaM IOMOIIM, HEOOXOAMMOW JUIsl MOJMY4YeHHs] B JOCTYIHOM Al HUX
¢dopme uH(poOpMAIMKM O MPaBUIAX MPEIOCTABICHUS MYHHIMIAIBHOW YCIYTH, B TOM YHCIE 00
opopMIIeHUH HEOOXOIUMBIX [UIsl TONY4YeHHs] MYHUILUIAIBHOW YCIYTH JOKYMEHTOB, O
COBEPUICHUH UMHU APYTUX HEOOXOAUMBIX IS ITOJIy4YE€HUSI MyHULIUIIAIbHON yCIyTy AEHCTBHI;

MpeIOCTaBIeHNe MYHHUIIMIIATFHOW yCIyrd MHBAIUAAM IO CIyXY, IpU HEOOXOIMMOCTH, C
WCTIOJIB30BAHUEM PYCCKOTO JKECTOBOTO $I3BIKA, BKIJIIOYAs OOECIIEYEHHE JIOMyCKa B MOMEIICHHE
CypAOIEpeBOIUNKA, TU(IOCYPIOTIEPEBOAUNKA;

OKa3aHUE TIOMOIIM WHBAJIUIAM B TMPEOJOJICHHH OapbhepoB, MEIIAOIIMX TOTYYEHUIO
MYHUILIUTIAJILHON YCITYTH HapaBHE C APYTUMU JIMIIAMHU.

2.15.3. Ilpu mpenocTaBieHMH MYHULMNAIBHON YCIYrd B3aUMOJEHCTBHE 3asBUTENS CO
CHELHATUCTOM YIOJTHOMOUYEHHOI'O OpraHa OCYIIECTBISIETCS IPU JINYHOM OOpaIlleHUH 3asiBUTEIIS:

JUTS TIOTTY9eHUST HH(OPMAIIUH 110 BOIPOCAM MPEIOCTABICHUS MYHHUIIUTIAIBHONW YCIyTH;
JUISL TIOIa4Y U 3asIBJICHUS U IOKYMEHTOB;

JUTSI TIOJTy4€HUs HH(OpPMALIUY O X0J1€ IPEIOCTABICHUS MyHUIIUNIANBHON YCIYTH;

JUISL TIOJIy4EHHUs pe3yiIbTaTa IIPeA0CTaBICHUs MYHULIUIIAIBHON YCIIyTH.

HpO}IOJ'DKI/ITCJ'H)HOCTL BSaHMOHeﬁCTBI/IZ 3asBUTCIIA CO CIICOHUAJIMCTOM YIIOJTHOMOYCHHOI'O
OopraHa HC MOXKCT IMPCBLIIATH 15 MHHYT.

2.15.4. IlpenocraBneHue MyHULUNanbHOH yciayrd B M®I[ BO3MOXHO Npu HaIUYUU
3aKJIFOYEHHOT'O COIVIALIEHUSI O B3aUMOAECUCTBUU MEXy YIIOJTHOMOYEHHBIM opranom u M®II.

Y1oiHOMOYEeHHBI OpraH oOecreynBaeT WH(POPMUPOBAHUE 3asBUTENICH O BO3MOKHOCTU
MOJyYeHUs] MYHUIUMNAIbHOM ycinyrn Ha Oaze MOILl. B cinyuae momauum 3asiBICHHUS O
MPEIOCTaBICHUM MYyHULIHMNAIbHONU yciyru B MO®I[ HemocpeacTBEHHOE MPEAOCTaBICHUE
MYHHULIMIIAJIBHON YCIIyTU OCYIIECTBIISAETCS YIIOJIHOMOUYEHHBIM OPIaHOM.

2.16. Nuble TpeOoOBaHUsA, B TOM YHCJIC YYUTHIBAIOIIME OCOOCHHOCTH IPEIOCTaBICHUS
MYHUIUTIAIBHON YCIYTH 1O SKCTEPPUTOPHUATIBHOMY IMIPUHLUITY U OCOOCHHOCTH MPEAOCTABICHHUS
MYHUITUTIAJILHOM YCIYTH B AJIEKTPOHHOU (popme.

2.16.1. 3asBuTEns NPENOCTABISECT JOKYMEHTHI B OpraH, OCYIICCTBIISIOIIMNA MEpPEeBOA
MOMEILIEHHUs, IO MECTy HaXOXICHUS MEePEeBOIMMOr0 MOMEUICHHs HEMOCPECTBEHHO 00 uepe3



M®II B COOTBETCTBUHU C 3aKJIIOYECHHBIM MMM B ycTaHOBIEHHOM [IpaBuTensctBom Pocculickoit
denepanniv NOPSIKE COMIANIEHUEM O B3aUMOJICHCTBUU.

2.16.2. 3asBuTenb BIpaBe OOPATUTHCA 3a MPEAOCTABICHUEM MYHUIMIAIBHON YCIYIH U
IIOIaTh TOKYMEHTHI, YKa3aHHbIC B IyHKTE 2.6.]1 HACTOAMIEr0 aAMMHUCTPATUBHOIO PErJIaMEHTa B
anekTpoHHou ¢Gopme yepe3 EIY, PIII'Y ¢ ucnonb30BaHWEM 3JIEKTPOHHBIX JTOKYMEHTOB,
MOJNKCAHHBIX JIEKTPOHHON MOJIMHUCKHIO B COOTBETCTBUHU € TpeOoBaHUsIMU DeiepanbHOTo 3aKOHa
oT 06.04.2011 Ne 63-®3 «O0 37eKTPOHHOI MOAMUCH.

Y1oiHOMOYEHHBI OpraH oOecrevynBaeT WHPOPMUPOBAHUE 3asBUTENICH O BO3MOXKHOCTHU
MOJTy4eHUs: MyHULMnansHou yeayru yepes EINNY, PIITY.

O6pamenne 3a yciayrond uepe3 EIII'Y, PIII'Y ocymecTBiaseTcs myTeM 3amodHEHUS
WHTepakTHBHOW  (opmbl  3asBienus (popmmpoBaHMS  3ampoca O  MPEIOCTABICHUU
MYHHUIIUNIAJBHOW  YCIYyTH, COJEp>KaHUE KOTOPOrO COOTBETCTBYET TpeOoBaHUSIM (OpMBI
3as1BJICHUs, YCTAHOBJIEHHON HACTOSIIINUM aJIMUHUCTPATUBHBIM PETJIAMEHTOM) (Jajiee - 3arpoc).

OOparieHre 3asBUTENS B YIOJHOMOUYCHHBI OpraH yKa3aHHBIM CIIOCOOOM oOecreunBaeT
BO3MOKHOCTH HAIIPABJICHUS W TIOJTYYCHHUS OJHO3HAYHOW W KOH(HICHIIMATbHON HHpOpMarmm, a
TaKkkK€ TPOMEKYTOUYHBIX COOOIICHWH W OTBETHOM HH(pOpMamuu B DJICKTPOHHOM BHJIE C
WCIIOJIb30BAHUEM DJIEKTPOHHOW TMOAMUCU B TOPAJIKE, MPETyCMOTPEHHOM 3aKOHOJIaTE€IHLCTBOM
Poccuiickoit ®enepanuu.

2.16.3. Ilpu mnpenocTtaBI€HUM MYHULMINAIBHOM YCIYTM B JJIEKTPOHHOH Qopme
nocpencteoM EINT'Y, PIIT'Y 3asBuTento odecnieunBacTCs:

- IoJTy4eHre nH(OPMAIIUHU O TIOPSIKE U CPOKaAX MPETOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;
- 3aITUCh HA TIPUEM B YIIOJTHOMOYCHHBIM OpTaH JJIs TIOJauu 3asiBJICHUS U JJOKYMEHTOB;

- (hopmMupoBaH¥E 3ampoca;

- IPUEM M PETUCTPAIHsl YIIOJTHOMOYECHHBIM OPT'aHOM 3aIrpoca 1 JJOKYMEHTOB;

- IOJTy4YCHHE Pe3yJIbTaTa MPEI0CTABICHUS MYHHIIUIIAIBHOW YCIYTH;

- TIOJIy4€HHUE CBEJICHUH O X0/ BBITIOTHEHHS 3ampoca.

[Ipu HampaBieHuH 3ampoca UCHOIb3YETCs MPOCTasi JIEKTPOHHAs MOANUCH, IPU YCIOBUH,
YTO JIMYHOCTH 3asBUTEIISl YCTAHOBJICHA IPU aKTHBALIMU YYETHOM 3aITUCH.

3. CocTas, M0CJIe/I0BATEJBLHOCTh U CPOKH BbITIOJTHEHUS
aJIMMHUCTPATHBHBIX MPOUeAYyp (HelcTBUI), TPeOOBAHUS K NMOPSAKY
UX BbINOJHEHHUS, B TOM YHCJIEe 0COOEHHOCTH BbINOJIHEHUS
aIMUHHMCTPATUBHBIX NpoUeayp (AeiCTBHIT) B 3JIEKTPOHHOM opMe

3.1. I/IcqepanBanmHﬁ MEpCUCHb AAMUHUCTPATUBHBIX MIPOLECAYP

1) mpuem u peructpanus 3asBICHHUS U JOKYMEHTOB Ha MPEJOCTaBICHUE MYHHUIIMIAIbHON
YCIIYTH;

2) (¢dopmupoBaHME U HANpaBlI€HHWE MEKBEJOMCTBEHHBIX 3allpOCOB B  OpraHbl
(opranuszanuu), y4yacTBYIOIIME B  MPEAOCTABICHHUM  MYHHIMIIAIBHOM  ycnyru  (npu
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HEOOXOIUMOCTH);

3) yBegoOMJIEHHE 3asBHUTENS O IMPEACTaBICHUM JOKYMEHTOB M (Wiu) uHbOpMaluu,
HEOOXOAMMOM [UIsl TPOBENCHHUS IEpPEeyCTPOHMCTBA M (WJIM) MEPEIUIAHUPOBKU IOMELICHUS B
MHOT'OKBApTHUPHOM JIOME;

4) npuHATHE pelIeHHs O MepeBoJie WM 00 OTKa3e B IMEPEBOE KUJIOTO MOMEIICHUS B
HEKUJI0€ WIIY HEXKHWIIOTO MIOMEIIEHUS B )KUJI0€ TIOMELIEHUE;

5) BbIaua (HampaBlIEHUE) JOKYMEHTOB 110 PE3yJbTaTaM IPEI0CTABICHUS MYHUIIMIIAIBHOM
YCIIYTH.

bnok-cxeMa npenocTaBieHNUs MyHUIIMIIAIBHON yciyru npejacrasieHa B [punoxenun Ne 1
K HaCTOSIIIEMY aIMUHUCTPAaTUBHOMY PETJIaMEHTY.

3.1.1. Ilpmem wu peructpauus 3asBICHUS U JOKYMEHTOB Ha MPEJOCTABIICHHUE
MYHHIIUTIAIEHOU YCITYTH.

3.1.1.1. OcHoBaHuMEM Hayajia BBIOJHEHUS aJMMHUCTPATUBHON IPOLELYPHl SBISAETCS
MOCTYIJICHHE OT 3asiBUTENS 3asBJICHUS M JIOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTaBICHUS
TOCyIapCTBEHHON yCIyTH, B ynolHoMo4deHHBIN opras, EINL, PIIT'Y mu6o uepe3 MDII,

3.1.1.2. Tlpu nuuHOM oOOpalIeHUU 3asBUTENISI B YIOJHOMOYCHHBIH OpPraH CICIHATHCT
YIOJHOMOYEHHOT'0 OpraHa, OTBETCTBEHHBIN 3a MPUEM U BbIIauy JIOKYMEHTOB:

YCTAaHABJIIMBACT JIMYHOCTH 3asBUTCIIA HAa OCHOBAHHWU NOKYMCHTA, YAOCTOBCPAIOIICTO €ro
JIMYHOCTBh, MPCACTABUTCIIA 3adBHUTCIIA - HAa OCHOBAHUH OOKYMCHTOB, YJAOCTOBCPAIOIIUX €TO
JINYHOCTDH U ITIOJTHOMOYHA (B ClIydac 06paH_[eHI/I$I Hpe,[[CTaBI/ITCJIH);

MMPOBEPACT CPOK I[GI\/’ICTBI/DI JOKYMCHTA, YAOCTOBCPAIOIICTO €ro JUYHOCTh U COOTBETCTBUC
JAHHBIX JOKYMEHTa, YIOCTOBEPSIOLIEr0 JMYHOCTh, JAHHBIM, YKa3aHHbIM B 3asBICHUU O
COIJIaCOBaHUHU MEPEYCTPOICTBA M (MJIM) NEPEIJIAaHUPOBKU IOMEIIEHHUS B MHOTOKBAPTHPHOM
JIOMe U MPUJIOKEHHBIX K HEMY TOKYMEHTaXx.

B Xo4€ nmpueMa JOKYMCHTOB OT 3asABUTCIIA WM YIIOJJHOMOUYCHHOI'O MM JIMIa CIICHUAIUCT,
OTBETCTBEHHBIH 3a IMpUEM U BblAAYy JOKYMCHTOB, YAOCTOBCPACTCA, YTO:

1) TEKCT B 3asBJICHHUU O IICPEBOAC IMOMEIICHHUA MOAOACTCS IMMPOYTCHUIO,

2) B 3asBJICHUU O NEPEBOJIE MOMEIIEHHs yKa3aHbl (paMMIns, UMs, OTYECTBO (IOCIETHEE -
MIPY HAJIM4UK) GU3NYECKOTO JIMIA JINOO0 HAMMEHOBAHHE FOPUIUUECKOI0 JIHIIA;

3) 3as4BJICHUC O IICPCBOAC IMOMCHICHUA MOAMMUCAHO 3adBHUTCICM WA ynOJIHOMO‘-IQHHBIﬁ
npeaACTaBUTCIIb,

4) mnpunaratoTcs JOKYMEHTBI, HEOOXOAMMBIC MJIi MPEIOCTABICHUS MYHHIIMIIAIbHON
YCIIYIH.

[Ipu ycranoBneHuH (HaKTOB OTCYTCTBHS HEOOXOAMMBIX TOKYMEHTOB, OOS3aHHOCTBH IIO
NPEAOCTABICHUIO KOTOPBIX BO3JIOKCHA Ha 3asBUTEINSA, IPU HECOOTBETCTBUH IPE/ICTABICHHBIX
JIOKYMEHTOB TpeOOBaHUSAM HACTOSILIEr0 aJMHHUCTPATUBHOIO pErjaMeHTa - YBEIOMIISET
3asBUTENIS O BBISIBICHHBIX HEJOCTAaTKaX B MPEJCTABICHHBIX JOKYMEHTaX U MpeasiaraeT MPHHATH
MEPBI 110 UX YCTPAHEHHUIO.
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B cjIydac cCCJIM 3adBUTCIIb HACTAMBACT Ha IMPUHATUHA JOKYMCHTOB - IPUHUMACT
IpeACTaBJICHHBIC 3adBUTCIICM JOKYMCHTHI.

B cnyuae ecnu 3adBUTENb CaMOCTOSITENIBHO PELIMJI NPUHATH MEPhHl 10 YCTPAaHEHUIO
HEJOCTATKOB, IIOCIE€ KX YCTPAaHEHUs IOBTOPHO oOpam@aercs 3a IpeloCTaBICHUEM
MYHHULIMNAJBHOW YCIYIM B IOpSJKE, MNPEAYCMOTPEHHOM HACTOSIIMM aJAMHHUCTPATUBHBIM
pErIaMeHTOM.

[lo oxkoHuaHuWM TpHema 3asBJICHHUS U NPUJIATa€MbIX K HEMY JOKYMEHTOB, CHEIUAJIKCT,
OTBETCTBEHHBIM 3a MPHEM JOKYMEHTOB, BBIJACT 3asABUTENIO0 PACHHUCKY B IMOJYUYEHHUU OT HETO
JIOKYMEHTOB, C YKa3aHHUEM HMX MEpPEUHs U JAThl UX MOJYyYEHUs YIOJTHOMOYEHHBIM OpPraHOM, a
TaKXKe C yKa3aHUEM TepeyHs JOKYMEHTOB, KOTOpbIe OyIyT MOJY4YEeHBI IO MEKBEJOMCTBEHHBIM
3ampocam.

MaxkcuMasbHBI CPOK BBITIOJHEHHUS aJMUHUCTPATUBHOM MpoOLENypbl MO TpUEMY U
perucTpay 3asiBJICHUS O TIEpPEeBOJE IMOMEIICHUS U TMPWIOKEHHBIX K HEMY JIOKYMEHTOB
coctapisieT 1 pabounii AeHb ¢ MOMEHTA MOCTYIICHUS 3asBIICHUS.

Kpurepuii npuHATHS pelICHMS: IOCTYIUICHHE 3asBICHUS O IEPEBOJE IOMEIICHUS U
MIPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynpraToM aiMUHUCTPATUBHOU NMPOLIEAYPHI SBISAETCSA IIPUEM U PETUCTPALUS 3asBICHHUS
0 IEepeBO/Ie TOMELICHNS U IPUIIOKEHHBIX K HEMY IOKYMEHTOB.

HNudopmanust o mpueme 3asBICHHS O NEPEBOJIE MOMEIICHHS U TMPHIOKEHHBIX K HEMY
JIOKYMEHTOB (DUKCUPYETCS B CHCTEME BJIEKTPOHHOIO JOKYMEHTOOO0OpOoTa M (MJIM) JKypHale
pErucCTpaluy YIOJIHOMOYEHHOIO OpraHa, Iocjie 4ero MOCTYNHBIINE JOKYMEHTBI MEpeJaroTCs
JOJKHOCTHOMY JIMILY JUIsl PACCMOTPEHUS U Ha3HAYEHUSI OTBETCTBEHHOT'O MCTIOJIHUTEJIS.

3.1.1.3. Tlpuem wu peructpanus 3asBICHUS W JOKYMEHTOB Ha TMPEIOCTABIICHHUE
MYHUIUTIAIBHON YCIyTH B JOPME JIEKTPOHHBIX JoKyMeHTOB uepe3 EINIY, PIITY.

[lpu HampaBJCeHHH 3asBJICHHUS O TIEPEBOJIC TMOMEIICHUS B JJIEKTPOHHOH Qopme (mpu
HaJIMYUU TEXHUYECKON BO3MOXKHOCTH) 3asBUTENIO HeoOxoammo 3amoiHuth Ha EINY, PIITY
3JIEKTPOHHYIO (OpMY 3ampoca Ha MPEAOCTaBICHWE MYHHUIUIIAIBLHON YCIyTH, NMPUKPENHUTh K
3asBJICHHIO B DJIEKTPOHHOM BHUJAE JOKYMEHTHI, HEOOXOIMMBbIE HJs MPEIOCTaBICHUS
MYHHUILIMTIAJIBHOW YCIYTH.

Ha EIII'Y, PIII'Y pa3memiaercss oOpaseln] 3alOIHEHUsI 3JIEKTPOHHOW (OpMBI 3asBICHUS
(3ampoca).

dopMaTHO-JIOTHYECKas IIPOBEpPKa c(OpMHUPOBAHHOTO 3as1BJICHUSA (3ampoca)
OCYILIECTBIISICTCS. ABTOMATHYECKM IIOCIE 3aIlOJHEHUs 3aABHUTENEM KaXkIOro W3 I0JeH
AJIEKTPOHHOH (hopMbI 3aripoca. [Ipy BBISIBIEHUH HEKOPPEKTHO 3aMIOJHEHHOTO MOJISI 3JIEKTPOHHON
(dopMBbl 3ampoca 3asgBUTENb YBEAOMIISETCS O XapaKTepe BbISBICHHOM OIIMOKM M TOpSJKE ee
YCTpaHEHUs] MOCPEACTBOM HH(POPMALMOHHOTO COOOILICHHS HETMOCPEACTBEHHO B 3JIEKTPOHHOU
(dhopwme 3ampoca.

Crenmanuct, OTBETCTBEHHBIM 3a INPUEM U BbIAYy JOKYMEHTOB, IPU IOCTYIUIEHUU
3asBJICHUA U JOKYMEHTOB B DJIEKTPOHHOM BUJIE:

NpOBEPSIET HIIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BUPYCOB U
HCKa)XeHHOM MH(pOpMaIny;



perucTpupyer  JOKYMEHTBI B CHCTEME  DJEKTPOHHOTO  JIOKYMEHTOoOopoTa
YIIOJHOMOYEHHOTO OpraHa, B JKypHAJle pPETHCTpallii, B CJy4ae OTCYTCTBHUS CHCTEMBI
3JIEKTPOHHOT'O JOKYMEHTO000pOTa;

dbopMHUpYET W HaIpaBJseT 3asABUTEIIO JEKTpoHHOE yBenomieHnue dyepe3 EINY, PIITY o
MOJTyYEHUU M PETUCTPALMU OT 3asiBUTENS 3asBICHUS (3ampoca) U KOMUNA TOKYMEHTOB, B CIIydae
OTCYTCTBUS TEXHUYECKOW BO3MOXKHOCTH AaBTOMATHYECKOTO YBEJIOMJICHUS 3asBUTENS dYepes
ENT'Y, PIIT'Y;

HaIrpasJIACT HOCTyrII/IBH_II/II‘/'I MakKeT AOKYMECHTOB JOJDKHOCTHOMY JIMIOY YIIOJHOMOYCHHOI'O
opraHa Ijid paCCMOTPCHUA U HA3HAYCHUA OTBETCTBCHHOT'O UCITOJTHUTCIIA.

MaxkcuMasabHBIH CPOK BBITIOJHEHHS] aJMUHUCTPATUBHOM MpoLENypbl IO TpUEeMY U
perucTpaIyy 3asBICHUS O MEPEBOJIC TOMEIICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB B (hopme
AEKTPOHHBIX TOKYMEHTOB COCTaBiseT 1 pabounii JeHb ¢ MOMEHTA MOJTyYeHUS TOKYMEHTOB.

Kpurepuii npuHATHS pELICHMs: IOCTYIUICHHE 3asBICHUS O IIEPEBOJE IOMELICHUS W
IIPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynpraToM aIMUHUCTPATUBHON NPOLELYPHI ABJISIETCS PUEM, PETUCTPALUs 3asBJICHUS O
[IEPEBOE TIOMEILEHUS U NIPUIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Ilpu HampaBICHUM 3asIBUTENIEM 3asBJICHUS M JOKYMEHTOB B YIOJIHOMOYEHHBIH
OpraH MoCPeCTBOM ITOYTOBOM CBSI3H CIIEIUAIIUCT YITOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIHN 3a
MIPHUEM U BbIIady JIOKyMEHTOB:

poBepsieT MPaBUIBHOCTh aJPECHOCTH KoppecnoHaeHIMU. Omubo4yHO (HEe Mo ajapecy)
MpHUCJIaHHBIE TMChMa BO3BPAILAIOTCS B OPraHU3aLUI0 IOYTOBOM CBSI3M HEBCKPBITHIMU;

BCKPBIBACT KOHBCPTHI, IIPOBECPACT HAJININC B HUX 3a4BJICHUA U JOKYMCHTOB, 0053aHHOCTD
10 IpCAO0CTABJIICHHUIO KOTOPBIX BO3JIOKCHA HA 3asABUTCIIA;

MPOBEPSIET, YTO 3asBICHHE HAMUCAHO pPa30opuuBO, (QamMuiIvM, HUMEHa, OTYecTBa (MpHU
HaJW4MH), HaUMEHOBAHUE, aJpeC MeCTa >MHUTEIbCTBA, AAPEC MECTOHAXOXKIICHHUS, HAIMHUCAHbBI
MOJTHOCTBIO;

MMPOBOAUT MECPBHYHYIO IIPOBCPKY MPCACTABICHHBIX KOITHI JOKYMCHTOB, X COOTBETCTBUC
Z[eflCTBYIOILICMy 3aKOHOAATCJIBCTBY, a4 TAKXKC IIPOBCPSACT, YTO YKA3aHHBLIC KOIIMHU 3aBCPCHBI B
YCTAaHOBJICHHOM 3aKOHOAATCIIbCTBOM IMOPAIKE,

MMPOBECPACT, YTO KOIMHU HOOKYMCHTOB HC HMCHOT HOBpC)KZ[CHI/Iﬁ, HaJIMYUC KOTOPBIX HE
MMO3BOJIACT OAHO3HAYHO HCTOJIKOBATH HUX COACPIKAHUC, OTCYTCTBYIOT IMOAYMCTKH, IPHUIIUCKH,
3aUCPKHYTBIC CJIOBA, UCIIPABJICHUS.

MaxkcuMasbHbI CPOK BBINOJHEHHS] aJMUHUCTPATUBHOM MpoLEnypbl IO HOpUEMY U
perucTpai 3adBJICHUA O IICPCBOAC INOMCHICHUA MW IIPUWIOKCHHBIX K HEMY JOKYMCHTOB,
MOCTYMUBIINX TIOCPEJCTBOM IOYTOBOW CBsI3H, COCTaBisieT 1 pabouuii JIeHP C MOMEHTa
IOJIYYEHUS JOKYMEHTOB.

Kputepuii npuHsATHS pelIeHus: MOCTYIUJICHHE 3asBJICHUS O IEpeBOAE IOMELICHHUS U
MPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynbraToM aIMUHUCTPATUBHOM MPOLEAYPHI SABISAECTCA MPUEM U PETUCTPALIUS 3asiBICHUS
0 MEePEeBO/IC MOMEIICHUS U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB.



Nudopmarus o mpueme 3asBICHHS O TMEPEeBOJe MOMENICHUS U MPHIOXKEHHBIX K HEMY
JOKYMEHTOB (DHKCHPYETCSI B CHUCTEME JJIEKTPOHHOTO JOKYMEHTOOOOpOTa YIMOJTHOMOUYEHHOTO
opraa, B JKypHajle pErucTpalud, B Cllyda€ OTCYICTBUS CHUCTEMBbI JJIIEKTPOHHOIO
JIOKYMEHTOO00O0pOTA.

B JACHb PCrucCTpaivu 3asiBJICHUA O ICPCBOAC IMOMCHICHUSA W IPUIIOKCHHBIX K HEMY
JOKYMCHTOB, CIICIIUAJIUCT, OTBETCTBCHHBIN 3a NpueM AJOKYMCHTOB, IMEPCAACT IMOCTYIMHBIINEC
AOKYMCHTBI JOJDKHOCTHOMY JIMIY YIOJHOMOYCHHOI'O OpraHa AJjid paCCMOTPCHUSA U HA3HAYCHUSA
OTBETCTBCHHOI'O MCITOJTHHUTCIIA.

3.1.2. ®opmupoBaHHE U HaNpaBICHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OPIaHbI
(opraHuszanuu), y4acTBYIOIIME B  MPEAOCTABICHUMM  MYHMLIMIIAIBHOM  yciayru  (npu
HEOOXOIUMOCTH ).

OcHOBaHMEM /JIs Hayaja aJMUHHCTPATUBHOW IPOLEAYpPbI SBISETCS HENpPEICTaBICHHE
3asgBUTEJIEM JIOKyMEHTOB, MPEIyCMOTPEHHBIX HOANYHKTamu 2, 3, 4 myHKTa 2.6.1 HacTOAIIETo
aJIMUHUCTPATUBHOI'O PETIaMEHTa.

JIOJKHOCTHOE JIMIIO YIOJHOMOYEHHOI'O OpraHa IpH MOJIYYEHHM 3asBJICHUS O IEPEBOJE
MOMEIIEHUSI ¥ TPUIOKEHHBIX K HEMY JOKYMEHTOB, OPYUYaEeT CIEIHUATUCTY COOTBETCTBYIOIIETO
OTJieJia TPOU3BECTU UX MPOBEPKY.

B ciydae, ecnm crnenmuanrcTOM COOTBETCTBYIOIIETO OTAENa OyAeT BBISBICHO, YTO B
nepeyHe MPEACTABICHHBIX 3asiBUTEJIEM JTOKyMEHTOB OTCYTCTBYIOT JIOKYMEHTBHI,
MpeayCMOTPeHHBbIC MOANYHKTaMu 2, 3, 4 myHkTa 2.6.1 HACTOSIIETO aJIMHHHCTPATHBHOTO
periamMeHTa, IPUHUMAETCSl PEIICHUE O HANpPaBICHUU COOTBETCTBYIOIIMX MEKBEIOMCTBEHHBIX
3ampocoB.

Me:xBe1TOMCTBEHHBIE 3aIIPOCHI HAMIPABJISIFOTCS B CPOK, HE MpEBBIIAIONIMM 3 pabounx nHel
CO JHS PErucTpalyy 3asBJICHUS O NEPEBOJE NOMEIEHUS U NPUIOKEHHBIX K HEMY JOKYMEHTOB
OT 3asIBUTEIIA.

Hanpapnenue mMeXBeIOMCTBEHHBIX 3allPOCOB OCYIIECTBISETCS B SJEKTPOHHOU Qopme ¢
HCMOJIb30BAHUEM €IMHOW CHUCTEMBl MEKBEIOMCTBEHHOTO SJIEKTPOHHOTO B3aWMOJCUCTBUA U
MOJAKIIFOYEHHOM K HEW PpEruoOHaJbHOM CHCTEMBI MEXKBEJOMCTBEHHOTO  3JEKTPOHHOIO
B3aUMOJEHUCTBHS.

CHCHI/IaJ'II/ICT COOTBCTCTBYIOLIICTO OTHACIIA, OTBETCTBEHHBIN 3a MoATOTOBKY HNOKYMCHTOB,
00s13aH IIPUHATH H€O6X0)1HMI)IG MCPBI AJIA IOJTYUCHHUA OTBETA HAa MCKBCIOMCTBCHHBIC 3allIPpOCHI B
YCTAHOBJICHHBIC CPOKHU.

B cnydyae He nmocTyruieHUsl OTBETa HAa MEKBEJIOMCTBEHHBIN 3aIIpOC B CPOK YCTAHOBJIEHHBIN
INYHKTOM 2.6.3 aJIMHUHUCTPAaTUBHOIO perjlaMeHTa IPUHUMAIOTCS MEphl B COOTBETCTBUU
MNOANYHKTOM 3 nyHKTa 3.1 HAaCTOSIEro aIMUHUCTPATUBHOTO PErjIaMeHTa.

Kputepuii npuHATHA pEIIEHUSA: HENPEICTAaBICHUE JOKYMEHTOB, IPEAYCMOTPEHHBIX
noAnyHKTamu 2, 3, 4 nyHkTa 2.6.1 HaCTOSIIEro aIMHHUCTPATUBHOTO PErJIAMEHTA.

Pe3ynbraToM = aIMUHHMCTPATUBHOW MpPOUEAYpPHl SIBJISIETCS IMOJY4YeHHE B  paMKax
MEXBEJIOMCTBEHHOT0 3JIEKTPOHHOTO B3aUMOJIEUCTBUS JOKYMEHTOB (WX KONHH WJIM CBEJCHUH,
cColepKalMXcss B HHUX), HEOOXOAUMBIX JJIsi TMPEIOCTABICHUS MYHHIIMIIATBLHOW YCIYTH
3asBUTENI0, JHOO ToJlydeHUue HH(POpMAIMK, CBUACTEIbCTBYIOIIEH 00 OTCYTCTBUU B
pacropspKeHUM OpraHoB (OpraHU3alMil), YYacTBYIOUIMX B MPEAOCTABICHUH MYHUIUIAIBHOM
yCIyTH, TOKYMEHTOB (MX KOMUN WM CBEJCHUN, COAEPkAIIMUXCS B HUX), HEOOXOAMMBIX MJIs
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npeaoCTaBICHUA MYHHHHHaHBHOﬁ yCIyru.
CDI/IKC&HI/ISI pE3yiibTaTa BBIIIOJIHCHUSA aJIMHHHCTpaTHBHOﬁ mpoucaypbl HC MPOU3BOJNUTCH.

3.1.3 [lpunsiTHE perieHus O MepeBojie Uik 00 OTKa3e B MEPEBOJE JKUJIOrO IMOMEIICHHUS B
HEXHJIOE U HEXHJIOTO IOMEUICHHSI B )KUJIO€ TIOMELICHHE.

OcHoBaHueM Ui Hayaja aJMUHUCTPATUBHOM NPOLEAYPHI SIBISIETCS IOJy4EHUE
YIOJITHOMOYECHHBIM ~ OpraHOM JOKYMEHTOB, VyKa3aHHbIX B IyHKTe 2.6.1 Hacrodiero
AIMUHHUCTPATUBHOT'O pPerilaMCHTa, B TOM YHUCIIC 1o KaHallaM MECXKBCIJOMCTBECHHOT'O
WH(POPMAITMOHHOTO B3aUMOJICUCTBUS, JIMOO HH(POPMAIINH, CBUICTEIbCTBYIOMIEH 00 OTCYTCTBUHU
B PacHopsbKEHUHM OpraHOB (OpraHu3aiuil), y4acTBYIOIIMX B MPEJOCTaBICHUU MYHUIIMIAIbHOU
YCIYTH, JTOKYMEHTOB (MX KONUN WM COJEp)KalUXCS B HUX CBEJEHUMN), HEOOXOOUMBIX IS
MIPEAOCTABJICHUS] MYHULIUIIAJIBHON YCIIYTH.

OTBETCTBEHHBIM 3a BBITIOJTHCHIE aHMHHHCTpaTHBHOﬁ MpoucaAypsI ABIACTCA JOJKHOCTHOC
JIMIIO YIIOJIHOMOYCHHOI'O OpraHa.

Crenupanuct oTaena/ynolHOMOYEHHAsT KOMHCCHSI TPOBOJIUT aHAINW3 MPEACTaBICHHBIX
JOKYMEHTOB Ha HAJIMYME€ OCHOBAHUW [JIi TIPUHATUS PEHICHUS, W TOJTOTABIMBACT MPOEKT
pelieHns o mepeBojie iU 00 OTKa3e B MEPEBOJIE KUIOTO MOMEIICHHUS B HEXKUIOE M HEKUIIOTO
MMOMEIIEHUSI B KHUJIOE TIOMEIICHHE 10 opMe, YTBEPkKICHHON mocTaHoBieHneM [IpaBurenscTBa
P® ot 10.08.2005 Ne 502 «O6 yrBepxaeHun GopMbl YBEAOMIICHHS O TiepeBoje (OTKaze B
TEPEBOJIE) JKUJIOTO (HEXKUIIOTO) TTOMEIIEHUS B HEXKUII0€ (FKUII0€) TTIOMEIICHUE.

[Tpu mocTymieHMH B YIMOJHOMOYEHHBIN OpraH OTBETa OpraHa rocylapCTBEHHOW BIIACTH,
OpraHa MeCTHOI'O CaMOYIPaBJICHUs JINOO MOABEIOMCTBEHHON OpraHy rocylapCTBEHHON BIIacTH
WIA OpraHy MECTHOIO CaMOYIpPaBJI€HHUsS OpraHu3alMd Ha MEXBEJOMCTBEHHBIM 3ampoc,
CBUJETENBCTBYIOIIEr0 00 OTCYTCTBMM JOKYMEHTa M (Win) MHpOpManuu, HEOOXOIUMBIX IS
NePEeBO/Ia KUJIOTO MOMEUICHHUS B HEXXWIOE MOMEIEHHE WM HEXHJIOrO MOMELICHUs B JKUJI0e
MOMEILIEHHUE B COOTBETCTBUU C OYHKTOM 2.6.1 HAcCTOALIETO aJIMUHUCTPATUBHOTO perjiiaMeHTa, u
€CJIM COOTBETCTBYIOIIMN TOKYMEHT HE MPEJCTABICH 3asBUTEJIEM MO COOCTBEHHON MHUIMATHUBE,
YIIOJIHOMOYEHHBII OpraH IOCJ€ MOIY4EHHs YKa3aHHOIO OTBETa YBEJOMIISIET 3asBUTEIS O
MOJydeHUH TAaKOro OTBETa, W IpeJjlaracT 3asBUTENI0 MPEACTaBUTh JOKYMEHT U (WJIM)
nH(popMalio, HEoOXOIUMbIE ISl MPOBEACHHS IEpPEBOJIa KHJIOTO IOMELICHUS B HEXUIOe
MIOMEILEHNE WM HEKWIOTO IOMEIICHHS B JKUJIOE IIOMELICHUE B COOTBETCTBUU C MYHKTOM 2.6.1
HACTOSIILIEr0 aAMHUHHCTPATUBHOIO PETJaMEeHTa, B TEUEHUE NATHAALATH pabouux JHEH co JHS
HaIIPaBJICHUS YBEIOMIICHHUS.

HpI/I HETIPCACTABJICHUN 3asBUTCIIEM OOKYMCHTOB, HGO6XO)II/IMI)IX AJI1 ITPEAOCTABIICHUA
MyHHHHHaHBHOﬁ yCiIyru, B YKa3aHHOM Cliydac, CICHUAJIUCT COOTBCTCTBYIOLICTO OTACIIA
IIOATOTABJIMBACT IPOCKT PCIICHUA 00 OTKasze B MNEPEBOAC KUJIIOTO IIOMCHICHUSA B HEXKHIIOC
INOMCIICHUEC NI HCXXHUJIOIO IIOMCIICHUS B JKHJIOC IIOMCIIICHUC.

Pemenne 00 oTKa3ze >KWIOrO IOMEIIEHHS B HEXKWUIOE TIOMEIICHHE WM HEXHUJIOro
MOMEIIEHUsI B JKWJIOE IMOMEIICHHUE IIOJDKHO COJEp’KaTh OCHOBAHMS OTKa3a C 00s3aTe’lbHOU
CCBUIKOW Ha HApYIICHUS.

Pemenne o MEepeBOJC HIIN 00 oTKaze B OepeBOAC KHUJIOTO IIOMCIICHHA B HCKUIIOC
IIOMCIICHUEC HJIM HEXKUIIOT'O IIOMCIICHUA B KHUJIOC IOMCIICHUE IMOAIMCHIBACTCA JOJXKHOCTHBIM
JIMIIOM  YIIOJJTHOMOYCHHOI'O OpraHa B JBYX OK3CMILIApax MW IMEpCAacTCA CIHCHUAIUCTY,
OTBCTCTBCHHOMY 34 IIPUCM-BbIJady JOKYMCHTOB.

B ciyyae npencraBiieHusi 3asBICHHUS O IepeBoae mnomeuieHus udepe3 MOPL[ nokymeHr,
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MOJITBEPXKIAIONINI TpUHATHE peleHus, Hampasiasercs B M®L], eciu uHON cmocob ero
MOJIy4EHUS HE YKa3aH 3asiBUTEJIEM.

MakcumanbHbId CPOK BBIIOJHEHUS A JMUHUACTPATUBHOMN MPOLEAYPHl IPUHITHUS PELIECHUS O
nepeBojie Wik 00 0TKa3e B EPEBOJIC KUJIOTO TTOMEIICHHS B HEXKUIIO€ M HEKUJIOTO TIOMEIIICHHS B
KUJIOE TOMENICHUE HE MOXKET NPEBBIIATh CPOKa MATH JAHEH €O JHS MPEICTaBICHUS B
YIOJHOMOYCHHBIH OpraH JOKYMEHTOB, OOS3aHHOCTh 110 TMPEJCTABICHUIO KOTOPHIX B
COOTBETCTBUHU C MYHKTOM 2.6.1 HAcTOSIIEro aJMUHUCTPATUBHOIO pPErjaMeHTa BO3JIOKEHA Ha
3asIBUTE.

Kputepuii mnpuHATHS pelleHus: Haiauuue (OTCYTCTBHE) OCHOBaHMM [ OTKasa B
IIPENOCTABICHUA MYHULUNAIBHON YCIYTH, MHPENYCMOTPEHHBIX ITYHKTOM 2.7 HACTOAILLErO
aMUHUCTPATUBHOTO PETIIAMEHTA.

Pe3ynpTraToM aJIMHMHHCTPAaTHBHOW MPOLEAYPHI SBISETCA IMOCTYIJIEHWE K CHEHUAIIUCTY,
OTBETCTBEHHOMY 3a IPHEM-BbIady JIOKYMEHTOB, pEILICHHs O MepeBoje WM 00 OTKasze B
MEPEBOIE )KUIJIOTO MTOMEIIEHUS B HEXKHWIIOE U HEXKHUIIOTO MOMELIEHUS B )KUJI0€ TOMELIEHUE.

Pe3ynpTar BBHINONHEHUS aIMUHHCTPATUBHOW TpOLEAYpPHl (UKCHPYETCS B CHCTEME
JIEKTPOHHOI'0 JOKYMEHTO000pOTa yIIOJIHOMOYEHHOTO OPraHa, KypHaje perucTpalyH.

3.1.4. Bppraua (HampaBiieHHWE) JOKYMEHTOB IO  pe3yibTaTaM  IPEJOCTaBIICHUS
MYHHUIATIAIEHON YCIIYTH.

3.1.4.1. Belgaua (HampaBlieHHE) JIOKYMEHTOB TI0 pe3yJibTaTaM MpelOCTaBICHUS
MYHHUIIUTIAILHON YCIIYTH B YIIOJTHOMOUYEHHOM OpraHe.

OcHoBaHHEM 1 HadYajla Oponeaypbl BblAa4d OJOKYMCHTOB  ABJIACTCSA  HAJIWYHC
C(bOpMI/IpOBaHHBIX JAOKYMCHTOB, ABJIIIOIIUXCA PE3YJIbTATOM MPCAOCTABICHUS MYHHHHHaHBHOﬁ

YCIIyTH.

Jlis monmydeHus: pe3yabTaToB MPEIOCTaBICHHUS MyHULIMIATIBHONW yCIyry B OyMa>KHOM BUJIE
u (unM) Ui CBEPKHU 3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB C OpUTHMHaJaMu (IpU HaIlpaBJI€HUU
3arpoca Ha npenocraBieHue ycayru yepes EINIY, PIII'Y (nmpu Hanmuuuum TEXHUUYECKOM
BO3MOYKHOCTH) 3asIBUTEJIb IPEIBSABISAET CIACAYIOIINE JOKYMEHTHI:

1) JAOKYMCHT, YI[OCTOBCPSIIOH_II/Iﬁ JJUYHOCTD 3as1BUTCIIA,

2) NOKYMEHT, MOATBEPKAAIOIINIA OTHOMOYHSI IIPEICTAaBUTEISI Ha MOJIyYeHUE JOKYMEHTOB
(ecu OT UMEHHM 3asBUTEINS JEHCTBYET MPEACTaBUTEND);

3) pacnucka B MOJIy4YE€HUU JTOKYMEHTOB (IIPU €€ HAIUYUH Y 3aBUTEIS).

Crienmanuct, OTBETCTBEHHBIN 3a IPUEM M BbIJAdy JOKYMEHTOB, IIPU BblIAaye pe3ysbTaTa
IIPEJOCTABIICHUS YCIyTU Ha OYMa)KHOM HOCHUTEJIE:

1) ycTaHaBIMBaET TUYHOCTH 3asIBUTEIIS MO0 €ro MPECTaBUTEIS;

2) mpoBepsieT MPaBOMOYHSI MPEICTaBUTEINSI 3asiBUTENIS JA€MCTBOBATh OT UMEHM 3asBUTENS
[IPY TOJIYYEHHUH IOKYMEHTOB;

3) BBIAAET TOKYMEHTHI;

4) peructpupyeT (akT BbIaYM JOKYMEHTOB B CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTa



YIOJIHOMOYCHHOI'O OpraHa U B )KYpHAJIC PETUCTPALIUU,
5) OTKAa3bIBACT B BbIJAUC PE3YyiIbTaTa IMPEAOCTABICHUA MyHI/IHI/IHaJILHOfI YCIIyru B CiIy4asXx:

- 3a BLII[a‘Ieﬁ AOKYMCHTOB O6paTI/IJIOCL JUNIO0, HE ABIAIOIICCCA 3adABUTCIICEM (CFO
MpeACTaBUTEIIEM);

- oOpaTHBIIEECS JMLIO OTKA3ajJoCh NPEAbABUTH JOKYMEHT, YJOCTOBEPSIOIMIUNA €ro
JUYHOCTb.

B cinywyae nmopaum 3asBUTENEM JOKYMEHTOB B JJIEKTPOHHOM Buae nocpeactsom EINY,
PIIT'Y u yka3zanuu B 3ampoce O MOJTYyYeHUHU Pe3yJbTaTa MPEAOCTaBICHHS YCIYTH B AJIEKTPOHHOM
BU/JIE, CIIELIMATICT, OTBETCTBEHHBIH 3a IPUEM U BblAaUy JOKYMEHTOB:

1) ycTaHaBIMBAET TUYHOCTH 3aSBUTENS JINOO €ro MpeICTaBUTENS;

2) mpoBepsieT NMpaBOMOYMSI NPEACTABUTEINSI 3asiBUTENS AEMCTBOBATh OT MMEHM 3asBUTENSA
IIPY TIOJIyY€HUH TOKYMEHTOB;

3) cBepsieT 3NIEKTPOHHbIE 00pa3bl JOKYMEHTOB C OpUTrMHAJIaMHU (IIpU HAIpaBJIEHHUHU 3ampoca
U IOKYMEHTOB Ha TpenocTtapiieHue ycayru yepes EINNY, PIITY;

4) yBeIOMJISIET 3asBUTEJISI O TOM, YTO PE3yJbTaT MPEAOCTABICHUS MYHUIIUTIATHHON YCIyTH
Oynet HampasieH B inuHbIi kabuHeT Ha EINTY, PIIT'Y B hopme 251eKTpOHHOTO JOKYMEHTA.

[Ipu ycTaHOBIIEHHH PAcCXOXIAECHUH 3JIEKTPOHHBIX 00pa30B JIOKYMEHTOB, HAIlpaBJICHHBIX B
JIEKTPOHHOU (hopMe, C OpUTHMHAJIaMM, PE3yJIbTaT MPEAOCTABICHUS YCIYTH 3asBUTENIO HE
Hanpasisiercs yepes EINIY, PIIT'Y, o yeM cocTaBisieTcs akr.

B caywae, ecnu mpuHATO pelieHHe O mepeBojie WM 00 OTKa3e B IMEPeBOJE KHUIIOTO
IIOMELICHUSI B HEXKWUJIO€ W HEKUIIOTO IOMEUICHUS B JKUJIOE IOMELICHUE, JAaHHOE PEIICHUE
CKaHUpyeTcss M HampasiseTcs 3asuremo yepe3 EINY, PII'Y mubo nanpasisercs B ¢opme
ANEKTPOHHOI'O JIOKYMEHTA, IOJIMUCAHHOIO JJIEKTPOHHOW TMOANMCHIO B JIMYHBIA KaOWHET
sassurensd Ha EII'Y, PIII'Y. JlanHoe pelnieHue BBIJAETCA WIM HAIPaBISETCSA 3asBUTEIIO HE
MO37HEE 4YeM uepe3 Tpu padouux JAHS CO AHS NPUHATUS TAKOTO PELIEHUS U MOXKET ObITh
00:KaJI0OBaHO 3asiBUTEJIEM B Cy1IeOHOM MOPSIIKE.

MakcuManbHBIN CPOK BBIMOJHEHUS! JAHHON aAMUHHUCTPATUBHOW MPOILEAYPHI COCTABISAET 3
pabouynx AHS CO MHS TPHUHATHS PEIICHUS O TepeBoje Win 00 OTKaze B MEPEeBOJE KUIIOTO
MOMEIIEHUS B HEXKWIIOE M HEXKWJIOTO TOMENIEHHUS B KUJI0€ TOMENIEHHUE.

Kpurepuii npuHATHS pelIeHUs: IPUHATHE PEILEHUs O epeBoie WK 00 0TKa3e B EPEBO/IE
KHUJIOTO IOMEIICHUS B HEKUIIOE U HEIKUIIOTO TOMEILEHHS B )KUJI0€ TIOMEILEHHE.

PGSYJIBTEITOM aI[MHHHCTpaTHBHOﬁ Oponeaypbl SABJIACTCA Bblada WJIM HAIIPABJICHHUC II0
azpecy, ykazaHHOMY B 3asBieHuH, b0 depes M®II, EII'Y, PIII'Y 3asBurento I1OKyMeHTa,
MOATBCPIKAAOMICTO ITPUHATUC TAKOT'O PCIICHUS.

Pe3ynbrar BBHINOJIHEHUS aJAMHHHUCTPATUBHOM Npoueaypbl (GUKCUPYETCS B CHUCTEME
3JIEKTPOHHOI'0 JOKYMEHTO000pOTa YIIOJIHOMOYEHHOT'O OpraHa U B KypHajle perucTpalyy.

4. @opMBbI KOHTPOJISI 32 NCTIOJTHEHHEM
aIMUHUCTPATHUBHOIO perjaMeHTa



4.1. Tlopsimok OCYIIECTBIEHHUS TEKYIIErOo KOHTPOJIS 3a COOJIIOJICHHEM W HUCIOJHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIUIIAMH  TIOJIOKEHUW HACTOAIIETO aJIMHUHUCTPATHBHOTO
periaMeHTa ¥ WHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, YCTaHABIMBAIOIIMX TpeOOBaHUS K
MIPEIOCTaBICHUIO MYHHUIIMIIAJIbHON YCIYTH, a TAKXKE MPUHATHEM UMHU PEILICHUH.

Texkymuii KOHTPOJb 3a COONIIOJICHHEM U HCIOJHEHHWEM JOJDKHOCTHBIMHU JIUIIAMHU
YIOJHOMOYEHHOT'O OpraHa y4eTa MOJ0KEHU TaHHOTO aIMUHUCTPATUBHOTO PETJIaMEHTa U WHBIX
HOPMATUBHBIX TIPABOBBIX aKTOB, YyCTAHABIMBAIOUIMX TpeOOBaHUS K MPEIOCTABICHUIO
MYHHUIIUTIAJIBHOW YCIIYTH, a TakXe NPUHATHEM HMHU pElIeHUH (Janee - TEeKyUIUil KOHTPOJb
JeATEeNIbHOCTH) OCYILIECTBIISET TOJDKHOCTHOE JIUIIO YITOJTHOMOYEHHOTO OpraHa.

Texymuii KOHTPOJIb OCYIIECTBISIETCSI MyTeM TMPOBEACHHUS MPOBEPOK COONIIOICHUS U
WCIIOJIHEHUSI  JOJDKHOCTHBIMM  JIMLAMHM M COTPYAHMKaMHM  TIOJIOKEHMHM  HACTOSILEro
aIMUHUCTPATUBHOTO PErJaMEHTa U MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABIMBAOIINX
TpeOOBaHUS K MPEAOCTABICHUIO MyHUITUTIATILHON YCIIyTH.

4.2. TlopaloK ¥ MEPUOAUYHOCTH OCYIIECTBICHMS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MIOJTHOTHI ¥ KQ4eCTBa MPEAOCTABICHUS] MYHHUIIMIIAIBHOW YCIIYTH, B TOM YUCIIE TOPSAIOK U (DOPMBI
KOHTPOJIS 3@ MOJTHOTOM M Ka4ECTBOM IIPENOCTABJICHNS MyHULIUIIAIbHON YCIIYTH.

KoHTpoJib 3a MOTHOTOW ¥ Ka4eCTBOM MPEOCTABIICHUS MYHHUIIUIIATHFHONW YCIIYTH BKIIFOUAET
B ce0s TPOBEIECHUE TPOBEPOK, BBIABICHHE W YCTPAaHCHHWE HAPYIICHWH TIpaB 3asiBUTEJICH,
MPUHSITHE PEIICHUH ¥ TMOATOTOBKY OTBETOB Ha WX OOpaIIeHHs, COJAepXkallue >XKajaoObl Ha
nercTBus (0e31elCTBHE) COTPYAHUKOB.

HpOBepKI/I TIOJIHOTBI u KadyeCTBa mpeaoCTaBJICHUA MYHHHHHaHBHOﬁ yCiayru
OCYHICCTBIIAKOTCA Ha OCHOBAaHUU paCHOpH)KCHI/Iﬁ YIIOJIHOMOYCHHOI'O OpraHa.

[IpoBepkr MOryT OBITh IJIAHOBBIMH M BHEIUIAHOBBIMU. llOpsiiOK M NEPUOIUYHOCTH
IUTAHOBBIX TPOBEPOK YCTAHABJIMBAIOTCS PYKOBOJIUTENEM YIOJIHOMOYEHHOro oprasa. Ilpu
MIPOBEPKE PACCMATPHUBAIOTCS BCE BOIPOCHI, CBSI3AHHBIE C MPEAOCTaBICHHUEM MYHMIIMIAIbHON
yCIyru (KOMIJIEKCHBIE IIPOBEPKH), WM OTAENIbHbIE BOIIPOCH! (TEMaTHYECKUE IIPOBEPKH).

BHernaHoBble TpOBEpPKM MPOBOASTCS JUIsl HpPOBEpKUM (akTa YCTpaHEHHUs paHee
BBISIBIICHHBIX HAapYIIEHUH, a Takke B Cilyyae HOJYy4eHHUs xkajnoO Ha aedcTBus (Oe3nelicTBue)
COTpyIHUKOB. [IpoBepkH Taxke MPOBOASTCS MO KOHKPETHOMY OOpAICHUIO 3asBUTEIIS.

HepI/IOI[I/I‘lHOCTL OCYHICCTBJICHUA TJIAHOBBIX IMTPOBEPOK - HC PCIKE OJHOI'O pa3a B KBApTaJl.

4.3. OTBETCTBEHHOCTh [IOJDKHOCTHBIX JIUIl, YIOJTHOMOYEHHOTO OpraHa 3a peIIeHUs |
neiictBus (Oe3melcTBUE), MPUHUMAEMble (OCYIIECTBIsIEMbIE) UMU B XOJE€ MPEIOCTABICHUS
MYHHUILIMTIAJTBHOW YCIYTH.

Ilo pe3ynpraTaM IpPOBEPOK B CiIydae BBIABICHUS HAPYLICHUN IIOJIOXKCHUM HACTOSILETO
aIMMHHMCTPATUBHOIO PEIVIAMEHTA M MHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, YCTAHABJIMBAIOIIHAX
TpeOOBaHUS K MPEJOCTABICHUIO MYHHUIMIIAIBHOM YCIyrd, BHHOBHBIE COTPYIHUKH U
JOJDKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOJATENILCTBOM Poccuiickon
denepauuu.

CoTpyHUKH, OTBETCTBEHHbIE 3a MPUEM 3asBJICHUN U JOKYMEHTOB, HECYT MEPCOHATIBHYIO
OTBETCTBEHHOCTH 32 COOJIIOJICHUE CPOKOB H MOPSJIKA IPUEMA U PETUCTPAIIUU JOKYMEHTOB.

CoTpylHUKH, OTBETCTBEHHbIE 3a IIOATOTOBKY JOKYMEHTOB, HECYT IEpPCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJIIOJICHNE CPOKOB H MOPsIKa 0(OPMIICHUS IOKYMEHTOB.



CoTpyAHMKM, OTBETCTBEHHBIE 3a BblJauy (HampaBlIeHHE) JIOKyMEHTOB, HECYT
MEPCOHAIBHYIO OTBETCTBEHHOCTD 3a COOJIIO/IEHNE TIOPSAKA BbIJauK (HAIIPaBJIeHUs) TOKYMEHTOB.

JIOJDKHOCTHOE  JIMIIO, TOAMMCABIIEE TOKYMEHT, C(HOPMHUpPOBAHHBIM IO pe3yiabTaTaM
IIPEJOCTABICHNUS] MYHHUIMIIAIBHOM YCIIyTHM, HECeT IEepPCOHAIbHYI0 OTBETCTBEHHOCTh 32
IIPAaBOMEPHOCTh TPUHATOrO PEUIEHWs W BblIady (HAIpaBJIEHUE) TaKOro JOKYMEHTa JIMILY,
Mpe/icTaBUBIIEMY (HapaBUBILIEMY) 3asBIICHUE.

HepCOHaHBHaSI OTBCTCTBCHHOCTb COTPYAHUKOB M JOJIZKHOCTHBIX JIMII 3aKPCIUIACTCA B HUX
JOJKHOCTHBIX MHCTPYKLHUSAX B COOTBETCTBHM C TpeOOBaHHUSIMH 3aKOHOJAaTelnbcTBa Poccuiickoit
denepauuu.

4.4, TlonoxeHwusi, XapakTepu3ywIlue TpeOOBaHMS K TOPAAKY W (GopMaM KOHTPOJS 3a
npeaoCTaBICHUCM MYHHL[PIHaJIBHOfI yCiyru, B TOM 4YHUCIC CO CTOPOHBI TIpaxiaH, HX
00BEeTMHEHNIA U OpTaHU3aITHil.

KonTponp 3a WCHOIHEHHEM JTaHHOTO AJMUHUCTPATUBHOTO pEriiaMeHTa CO CTOPOHBI
rpaxIaH, UX OOBEIMHEHWH W OpraHW3alMi SBISETCS CaMOCTOSTEILHOW (OPMON KOHTPOJISI U
OCYIIECTBIISICTCS IyTeM HAmpaBlIeHUS OOpalleHU B YIOJIHOMOUYEHHBIA OpraH, a TakkKe MyTeM
oO>xanmoBaHUs JCHCTBUN (0€3MEUCTBUS) W PENICHUH, OCYIIECTBISIEMBIX (MPUHATHIX) B XOJE
UCTIOJTHEHUS HACTOSIIIETO a]MUHIUCTPATUBHOTO PETJIAMEHTA.

Fpa;xz[aHe, nux 06"beIII/IHeHI/IH n  OpraHu3alvii BIIpaBC€ HaIIPaBJIATbL 3aMCYAHUA H
MNPEAJIOKCHUA IO YJIYUHICHUIO Ka4YeCTBa W OOCTYINHOCTH HPCIOCTABIICHHA MYHI/IIII/IHaJII)HOf/'I

yCIIyTH.

5. locyneOHblii (BHeCyAeOHbI) MOPSA0K 00KaT0BAHNS PelleHuil
U aeiictBui (0e31eiicTBHSI) OPraHoOB, MPeA0CTABISIIONINX
MYHHUIIMTNIAJbHbIE YCJIYTH, 2 TAKKE
HUX JOJIKHOCTHBIX JIMIX

5.1. Madopmarus 1151 3aMHTEPECOBAHHBIX JIMI] 00 UX MpaBe Ha JocyneOHoe (BHECY1e0HOe)
oOxaJsioBaHue AeiicTBuii (6e3aeicTBU) U (WIN) peLIeHUH, MPUHSTHIX (OCYIIECTBIEHHBIX) B XO/€
IPEIOCTABIICHUS MYHUIIMTIAIBHOMN YCIYTH (fanee - kanoba).

3asBUTENIM UMEIOT MIPaBoO MOJIaTh Kaji00y Ha peluieHue u jneictBue (0e3aeiicTBre) oprasa,
IPETOCTABISAIONIET0 MYHHIMIAIBHYIO YCIYTy, IOJDKHOCTHOTO JIMIA, IPEIOCTaBISIONIETO
MYHUIUNAIBHYIO  YCIYr'y,  MYHUIUIIQJIBHOIO  CIYXKallleTO,  PYKOBOAUTENS  OpraHa,
IPEIOCTABISIONIET0 MYHUIMIIAIBHYIO YCIIYTY.

Xanoba momaercss B miucbMeHHOU (opMe Ha OyMa)KHOM HOCHUTENE, B SJIEKTPOHHOH (hopme
B OpraH, NMpe0CTaBISIIOINN MyHULIIMIAIBHYIO YCIYTY.

Kamoba w©a pemenus u geictBus (Oe3nelcTBHE) OpraHa, MPEIOCTABISIONIETO
MYHULUINATIBHYIO YCIYTY, IOJDKHOCTHOTO JIMLIA OpraHa, MPEeAOCTaBIISIOIIEr0 MYHHUIMIIAIBHYIO
YCIYI'y, MYHHLHIAJIBHOIO  CIIY’XKallero, pPYKOBOAUTENS  OpraHa, IpeJOCTaBIIIOLIETO
MYHUIMIAJIBHYIO YCIIYTY, MOXET ObITh HampasieHa 1o noure, yepe3 M®ILI, ¢ ucnonabp3zoBaHuem
MH(OPMaIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «/HTepHeT», ouIManbHOro caiiTa oprasa,
NpeOCTaBIAIOLIEr0 MyHUIMNansHyto ycayry, EIII'Y, PIII'Y, a Taxke MoxeT ObITh MPHUHATA
P JTUYHOM TpUEME 3asiBUTEIIS.

3asgBUTEIIbL MOKET O6paTI/ITBCSI C )Kaﬂ060ﬁ, B TOM YHUCJIC B CICAYIOMUX CIIydaaX:



1) HapylIeHHe CpoKa PETUCTPALIH 3a1Ipoca O MPEAOCTaBICHUN MYHHUIIMIIATBHON yCIyTH;
2) HapylIEHHE CPOKa MPEeAOCTaBICHNU MyHUIIUIIAJILHON YCIIYTH;

3) TpeboBaHMe y 3asBUTEN JOKYMEHTOB WM HWHPOpPMAUUU JHUOO OCYIIECTBICHUS
JNEUCTBUH, MPEACTABICHUE MU OCYIIECTBICHHE KOTOPBIX HE NPEAYyCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit denepany, HOPMAaTUBHBIMHE IPABOBBIMU aKTaMHU CyOBEKTOB
Poccuiickoit ®enepanuiv, MYHULIUNAILHBIMA TPABOBBIMM AKTaMH I TPEAOCTaBICHUS
MYHULUIIATIBHON YCIYTH;

4) oTkaz B TIpHEME JIOKyMEHTOB, IPEJOCTAaBICHHE KOTOPBIX MPEIYyCMOTPEHO
HOPMAaTUBHBIMHU IpaBOBbIMM akTaMu Poccuiickoii denepanuu, HOPMAaTUBHBIMU IIPaBOBBIMU
aktTamMu CcyOwBekToB Poccuiickoit denepannu, MyHUIIUNATLHBIMH TPABOBBIMH aKTaMH IS
MIPEIOCTaBICHNS MyHULIUIIAIBHON YCIYTH, Y 3asBUTEII;

5) oTka3 B MpPeOCTABIECHUM MYHUIUMNAIBHOW YCIYTH, €CIM OCHOBAaHHUS OTKa3a He
MPEeIYyCMOTPEHBI (peepaabHBIMU 3aKOHAMHU M TNPUHATHIMA B COOTBETCTBUM C HHUMM HHBIMHU
HOPMAaTUBHBIMM IIpaBOBbIMU akTaMu Poccuiickoii ®Penepanuu, 3aKOHAMH W UHBIMU
HOPMATHBHBIMU TIPAaBOBBIMH aKTaMH CyOBeKTOB Poccuiickoii @enepaiin, MyHHIUAIbHBIMA
IIPaBOBBIMU aKTaMH;

6) 3aTpeOoBaHuE C 3asBUTENS NPU NMPEAOCTABICHUM MYHHUILIMIAIBHONW YCIYTH IJIAThl, HE
NMpEelyCMOTPEHHOM  HOPMAaTUBHBIMHU  MpaBOBbIMU  akTamMu  Poccuiickoit ~ ®Deneparumu,
HOPMATHBHBIMU TIPAaBOBBIMH akTamMH CyOBeKkTOB Poccuiickoii @enepaiiny, MyHHIUAIbHBIMA
IIPaBOBBIMU aKTaMH;

7) OTKa3 opraHa, IpeJOCTaBIIAIOLIEr0 MYHUIUNAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMLA
OpraHa, MpEJOCTaBIAIONIET0 MYHUIMIAIBHYIO YCIYry, MHOIO(YHKIMOHAJIBHOTO IEHTpa,
paboTHHKa MHOTO(YHKIMOHAJIBHOTO IIEHTPA, OpraHU3allid, MPETyCMOTPEHHBIX dYacThio 1.1
ctatbu 16 @enepanpHoro 3akoHa Ne 210, unu ux paOOTHUKOB B UCTIPABICHUH JIOMYIIEHHBIX MU
OMEYaTOK M OIIMOOK B BBIJAHHBIX B pE3y/lbTaTe€ MNPEJOCTABICHUS T'OCYIapCTBEHHOM WU
MYHUIUNAIBHON YCIyTH JOKYMEHTax Ju00 HapylleHHe YCTaHOBJIEHHOI'O CpOKa TaKuX
HCIIPABIICHUN;

8) HapyllIeHHe CpoKa MM MOpPsAKa BbIIAUd JOKYMEHTOB IO pe3ysbTaTaM MPeI0CTaBICHUS
MYHULMITIAJIBHON YCIYTH;

9) npuOCTAaHOBIEHHE MPEJOCTABICHUS MYHHUIMIAIBHON YCIYyrH, €clii OCHOBaHHS
MIPUOCTAHOBIICHUS HE IPELyCMOTPEHBI (peiepaabHbIMU 3aKOHAMHU U MIPUHSTHIMU B COOTBETCTBUU
C HUMHM HMHBIMH HOPMaTMBHBIMH IPaBOBbIMHM akTamu Poccuiickoit ®Denepanyu, 3aKOHaMU U
WHBIMM  HOPMATHBHBIMH MPAaBOBBIMH  aKTamMH cyObekToB Poccuiickoit ~ ®Denepanuu,
MYHHMLIANIAJIbHBIMU IPABOBBIMU aKTaMU;

10) TpeGoBanue y 3asBUTENS MIPH MPEIOCTABICHUNA MYHUIIUIIAIBLHON YCIYTH IOKYMEHTOB
Wi uHPOpPMalMU, OTCYTCTBHE U (MJIHM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKUCH MpHU
MepBOHAYAIIPHOM OTKa3e B TMpPHUEME JIOKYMEHTOB, HEOOXOIWMBIX JUIsI TPEIOCTaBICHUS
MYHHULIMIIAJIBHOW YCIIYTH, 3@ HCKIIOYEHHEM CIIy4aeB, MPEAYCMOTPEHHBIX IYHKTOM 4 yacTtu 1
cratbu 7 @enepanbHoro 3akoHa N 210-D3.

JKanoGa nomkHa comepKaTh:

1) HaMMeHOBaHUE OpraHa, MPEIOCTABISIONIET0 MyHUIIUTAIBHYIO YCIYTY, TOHKHOCTHOTO
JWIla OpraHa, NPEJOCTABISIONIETO MYHHUIUIAIBHYIO YCIyry, JHOO MYHHIIUIAIHHOTO
CITYXaIeTo, PeIICHUs U IeUCTBUS (0€31eHCTBHE) KOTOPBIX 00KATYIOTCS;



2) damunuio, UMs, OTYECTBO (ITOCTEIHEE - MPH HAIWYHMM), CBEJICHUS O MECTE >KUTEIbCTBA
3asiBUTENIA - (PU3MUYECKOTro JIMIA TUO0 HAUMEHOBAHUE, CBEJICHHUSI O MECTE HAXOXKICHUS 3asiBUTEIS
- IOpUAMYECKOro JUIa, a Takke HoMep (HoMmepa) KOHTakTHoro tenedona, aapec (aapeca)
JJIEKTPOHHOU MOYTHI (IIPU HAJIMYUU) U IOYTOBBINA a/ipec, M0 KOTOPHIM JOJHKEH ObITh HaIlpaBIJICH
OTBET 3asIBUTEIIIO;

4) cBeneHust 00 oOXxalyemblX peIIeHHUAX U JAedcTBusX (Oe3nedcTBUM) Oprasa,
IIPEIOCTABIISIFOIIET0 MyHULIMIIATIBHYIO YCIIYTY, OJPKHOCTHOT'O JIMLA OpraHa, IPel0CTaBIIAIOILErO
MYHUIUTNAIBHYIO YCIYTY, TM00 MyHULIUIIATBHOTO CIYXKallero;

5) noBOABI, HA OCHOBAHMM KOTOPBIX 3asBUTE]b HE COIVIACEH C PELIEHUEM M JEHCTBUEM
(Oe3nelicTBUEeM) Oprasa, MpPeAOCTaBISIONIETO MYHHUIIMIAIBHYIO YCIYTy, JOHKHOCTHOTO JHIA
opraHa, IpPEJOCTaBISIOLIEr0 MYHHIMIAIBHYIO YCIYTY, JUOO MYHUIMIAIBHOTO CIY’KaIlEero.
3asiBUTENIEM MOTYT OBITh MPEACTABIEHBI TOKYMEHTHI (IIPH HAJIMYKMH), TTOTBEPKIAIOUINE T0BOIbI
3asiBUTEJSL, TMOO0 UX KOTIHH.

5.2. OpraH MeCTHOTO CaMOYIIpaBJICHUS, OpraHW3alUd W YIOJIHOMOYCHHBIC Ha
paccMOTpeHHe JKajJoObl JHIA, KOTOPHIM MOXET OBITh HampaBlIeHA jKajnoda 3asBHTENS B
oCyneOHOM (BHECYIeOHOM) TIOPSIIKE.

XanobOs1 Ha pemienusi, AeicTBUs (0€31€HCTBHA) NOMKHOCTHBIX JIUI] PACCMAaTPUBAIOTCS B
Mopsi/IKE U CpokH, ycTaHoBieHHble DenepanbHbiil 3akoH 0T 02.05.2006 Ne 59-03 «O nopsiake
paccMmoTpeHust oOpareHult rpaxaan Poccuiickoit denepanumy.

5.3. Crioco6s1 nHGOPMUPOBAHUS 3asBUTEIICH O TTOPSIKE TTOTAYN U PACCMOTPEHUS KAIOOBI,
B TOM umcIie ¢ ucrmoijik3oBanmeM EINNY, PIITY.

He no3nnee nHs, clexyolero 3a AHEM MPUHATHUS PEIeHHs, 3asBUTENIO0 B MUCbMEHHOMN
dbopme u, MO KEJTAaHWIO 3asBUTEISA, B AJIEKTPOHHOW (OpMe HAmpaBiIIeTCS MOTHBHPOBAHHBIN
OTBET O Pe3yJIbTaTaX PaCCMOTPEHUS JKaT00BbI.

B cnyuae mpusHaHus Kasio0bl MOJIEKAIIEH yIOBIETBOPEHUIO B OTBETE 3asSBUTEIIO JACTCS
uH(popMalUg O JACHCTBUIX, OCYIIECTBISIEMBIX OPraHOM, MPEJOCTABISIONIMM MYHUIIUTAIBHYIO
YCIIYTy, B LEISAX HE3aMEJINTEIbHOTO YCTPAaHEHMS BBISBICHHBIX HapyLIEHUN IIPU OKa3aHUU
MYHUIUTIAIBHON YCIIYTH, a TakXXe MPUHOCITCS W3BUHEHMS 3a JOCTAaBICHHbIE HEYJ00CTBa U
yKa3bIBaeTcsl HMHQOpMAIUs O JaJbHEHIIMX JAEMCTBUAX, KOTOpbIE HEOOXOAMMO COBEPIIUTH
3asBUTEIIIO B LIEJIAX MOJIy4€HHUs] MyHULIMIIAIBHOU YCIIYTH.

B cnywyae npusHaHus kano0bl HE MOJUIEXkAIEH yJOBIETBOPEHUIO B OTBETE 3asBUTEIIIO
JAI0TCs  ApryMEHTUPOBAHHBIC PAa3bsCHEHUs O MPUYMHAX IPUHATONO PpELICHHSA, a TaKkKe
nH(popMalys 0 MOPsAKE 00’KaJOBAHUSI IPHUHITOTO PEILICHUSI.

B ciydae ycTaHOBiE€HHSI B XOJi€ WM 1O PE3yJibTaTaM PacCMOTPEHHS >KaloObl MPU3HAKOB
COCTaBa aJMUHHUCTPATUBHOIO IIPAaBOHAPYIIECHUS WIM MPECTYIUICHUs JOJDKHOCTHOE JIMIO,
Ha/ICJICHHbIE MOJHOMOYHMSMHM IO PACCMOTPEHMIO IKajJo0 He3aMeUINTEeNIbHO HANpPaBISIOT
HMMEIOIUECS] MATEPUAIIbl B OPTaHbl IPOKYPaTypBI.

5.4. TlepeueHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYIUPYIOUIMX IMOPSAIOK J0CYAEOHOTO
(BHecyneOHOTO)  OOXajoBaHWS ~ pemieHWd u  AcicTBui  (Oe3meicTBUs)  opraHa,
IpeaAOCTABIIAIONICTO MYHUIITUIIAJIBHYIO YCIYTY, 4 TaKKC €0 HOJIKHOCTHBIX JIMII.

[Topsimok  nmocyneOHoro  (BHeCyAeOHOro) OOXaJOBaHWS PEIICHWA W JICHCTBHM
(Oe3melicTBUsI) oOpraHa, MPEIOCTABISAIONICTO MYHHIMNAIBHYIO YCIYTy, a TaKXke ero
JOJDKHOCTHBIX ~ JIMI, PYKOBOJMUTEINS  YIIOJIHOMOYEHHOTO oOpraHa Jju0o  CIeIHraucTa



YIIOJIHOMOYEHHOI'0 OpraHa OCYIIECTBIsIeTca B cooTBeTcTBUM ¢ DenepanbubiM 3akoHOM Ne 210-
@3, nocranoBieHuem lIpaBurenbctBa Poccuiickoit denepammu ot 16.08.2012 Ne 840 «O
MOPSAKE MOJAauu U PACCMOTPEHHUS Kaylo0 Ha peleHus u aeicTBus (Oe3aeiicTBue) enepaibHbIX
OpPraHOB MCIIOJHUTEIBHON BJIACTH U UX JOJDKHOCTHBIX JIUL, (helepalbHbIX IOCyAapCTBEHHbBIX
CIy)KalllUX, JOJDKHOCTHBIX JIMI[ TOCYIapCTBEHHBIX BHEOIO/KETHBIX (oHIOB Poccuiickoit
denepanuu, rocylapcTBEHHBIX KOPIOPANNK, HAJIEICHHBIX B COOTBETCTBUH C (enepalTbHbIMU
3aKOHAMH TOJHOMOYMSMHU IO TPEAOCTABICHHIO TOCYAAPCTBEHHBIX YCIYr B YCTaHOBJICHHOMN
cdepe nesATeNTbHOCTH, U WX JOJDKHOCTHBIX JIMII, OpTaHH3alHi, MPeIyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa «OO0 oOpraHu3alM NPEIOCTABICHHS TOCYIapCTBEHHBIX U
MYHUIMNAIBHBIX ~ yCIYr», M HMX pabOTHUKOB, a Takxke (QYHKIMOHAIBHBIX IIEHTPOB
MIPEOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUITATIBHBIX YCIYT U UX PAOOTHUKOBY.

6. Oco0eHHOCTH BBINOJTHEHHUS AIMHUHUCTPATHBHBIX
npoueayp (aeiicrpuii) B M®IL]

6.1. IlpenocraBnenne MyHununaapbHod yciayru B M®I[ ocymecTsisercs npu Haluduu
3aKJIFOYEHHOT'O COTJIAIEHUS O B3aUMOJEHCTBUU MEXIY YIIOJJHOMOYEHHBIM OpranoM u M®ILI.

6.2. OcHoBaHMEM [yl Hadaja IPENOCTABICHHUS MYHHMLHMIAIBHONW YCIYTH SBISETCS
oOpamienue 3asButesns B MOILI, pacrnonoXeHHbII Ha TEPPUTOPUM MYHMIMIIAIBLHOTO
00pa3oBaHus, B KOTOPOM IPOKUBAET 3asBUTEb.

6.3. IndopmupoBaHue 3asBUTENEH O TOPSAKE IPEIOCTABICHUS MYHULIUIIAIbHON YCIYTH B
M®II, o xoxe BBINOIHEHUS 3alIpoca O MPEIOCTABICHUU MYHHULMIIAJBbHOW YCIYI'H, IO WHBIM
BOIIpocam, CBsI3aHHBIM C npeaoCTaBJICHUEM MyHHHHHaHBHOfI YyCIIyru, a TaK¥XKeE
KOHCYJIBTUPOBAaHUE 3asBUTENIEH O MOPAAKE MPENOCTABICHUS MyHMLIMNAIBbHOW yciyru B MOIL]
OCYIIIECTBIISIETCS B COOTBETCTBUHM ¢ IpadpukoM padoTst MDII.

6.4. Ilpuem 3asBiaeHUN O NPEAOCTABICHUA MYHUIIMIIAIBHON YCIYyTd U UHBIX JOKYMEHTOB,
HEO0OXOIMMBIX JJISl IPEIOCTAaBIEHUSI MyHUIIUTIAIBHON YCITYTH.

[lpu nuunom oOpameHun 3asButens B M®PLl coTpyAHHK, OTBETCTBEHHBIH 3a INpHEM
JIOKYMEHTOB:

- YCTaHABIMBAET JIMYHOCTh 3asiBUTENISI HA OCHOBAHUU JTOKYMEHTA, YIAOCTOBEPSIOLLIETO €ro
JUYHOCTb, IPEACTABUTENS 3asiBUTENIA - HAa OCHOBAHMM [OKYMEHTOB, YAOCTOBEPAIOLIUX €ro
JUYHOCTH U IOJTHOMOYHS (B ClIydae OOpaIleHus ero MpeaCcTaBUTEs);

- IPOBEPSIET MPECTABICHHOE 3asBJICHUE U JOKYMEHTHI Ha MpPEIMET:
1) TeKCT B 3asBJIICHUH MOJIACTCS IPOUYTECHHIO;

2) B 3asgBICHMM YKa3aHbl (paMuius, WMsA, OT4eCTBO (TIOCIACAHEE - TPU HATUYIHH)
(hu3HUecKoro JInia TH00 HANMEHOBAHUE FOPUIUICCKOTO JIUIIA,

3) 3asBJI€HNE MOANUCAHO YIOTHOMOYEHHBIM JIUILIOM;
4) nmpUII0KEHBI JOKYMEHTHI, HEOOXOAUMBIE IS IPEIOCTABICHUS MyHUITUTIAIEHON YCITYTH;

5) COOTBCTCTBHUC NAHHBIX JOKYMCHTA, YAOCTOBCPAIOMICTO JUIHOCTb, JdHHBIM, YKAa3aHHbIM
B 3as4BJICHUHU U HGO6XOI[I/IMI)IX AOKYMCHTAaX;

- 3aloJHSEeT CBEAEGHUS O 3asdBUTEIE€ W  MPEACTaBICHHBIX  JOKYMEHTax B
aBTOMAaTHU3MpoBaHHOU nHpopManmonHoi cucreme (AVIC M®PII);



- BBIJIAT pPACNUCKy B TMOJYyYEHHH JOKYMEHTOB Ha TMPEJOCTaBICHHE YCIYTH,
copmupoBannyio B AUC MODII;

- UHQOPMUPYET 3asBUTENSA O CPOKE MPEAOCTABICHUS MYHULUIAIBHOW YCIyru, croco0ax
noJiyuyeHus: ”HPOpMaIUU O XOJI€ UCTIOTHEHNUS MYHHULIUIIAIbHON YCITyTH;

- YBEIOMJISICT 3asIBUTENS O TOM, UYTO HEBOCTPEOOBAHHBIE JOKYMEHTHI XpaHsarca B MOI] B
teuenue 30 qHEl, mociie 4ero NepejaroTcs B yIIOJTHOMOYEHHBIN OpraH.

6.5. 3asBneHMe W JOKYMEHTBI, NPHUHATHIE OT 3asABUTENST Ha MPEAOCTABIICHHUE
MYHUIIUTIAJIBHONW YCIIyTH, TIEpealoTCs B YIIOJIHOMOYEHHBIH opraH He mo3aHee 1 pabouero aHs,
CJIEAYIOLIEr0 3a JHEM PErMCTpalUM 3asiBJICHUS U JOKYMEHTOB B M®ILI, mocpencTtBomM JUYHOTO
oOpallleHHsl 10 COMPOBOIUTEIILHOMY DPEECTpy, COJepKallleMy JaTy U OTMETKY O Iepeiaue,
oOpMIICHHOMY B JIBYX JK3eMIUIIpax. YKa3aHHBIA peecTp 3aBepseTcs coTpyaHukom MOIL] u
MepeaaeTcss CHEIUANNCTY YIOJIHOMOYEHHOTO OpraHa noja noanucb. OOuH  3K3eMIULIp
CONPOBOJUTENBHOTO PEECTPa OCTACTCA B YIOJHOMOUYEHHOM OPTaHE M XPAaHUTCS KAaK JOKYMEHT
CTPOTOM OTYETHOCTH OTIEIBHO OT JIMYHBIX JIeJI, BTOpoi - xpaHuTcs B M®DII. B 3asBienun
MPOU3BOAUTCSA OTMETKA C YKAa3aHUEM PEKBU3UTOB PEECTPA, [0 KOTOPOMY IE€PEIaHbl 3asBICHUE U
JIOKYMEHTBI.

6.6. Bblgaua 3asgBUTENIO pe3ysibTaTa IPEIOCTABICHUS MYHHULUINAIbHOM YCIyTd, B TOM
yuciae BbAaya JIOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, IOATBEPKIAIOIINX COJEpIKaHUe
JJIEKTPOHHBIX JIOKYMEHTOB, HampasieHHbIX B MO®I[ mo pesyiabraram npeIoCTaBICHUS
MYHHULHANAIBHBIX YCIYT OpPraHaMH, MNPENOCTaBISAIOIMMH MYyHHLMIAIbHBIE YCIYTHM, a TaKXKe
BBIJJa4a JIOKYMEHTOB, BKJIIOUAsi COCTAaBJICHHE Ha OyMa)KHOM HOCHTEIIe M 3aBEPEHHE BBIIIHCOK U3
MH(POPMAIMOHHBIX CHCTEM OPraHOB, NPEAOCTABIAIOUIMX MyHHLIUIAIBHBIE YCIYTH.

[Ipu oOpareHnn 3asBUTENS 3a MPEAOCTaBICHUEM MYHULMNAIBHON yciayru uepe3 MOIL]
BblJlaya pe3yJbTaTa NMPEIOCTABICHUS MYHULUNAIBHON YCIYyTHM OCYILECTBISETCS NPHU JINYHOM
obpamiennu B MOILI.

6.6.1. OTBETCTBEHHOCTb 3a BbIIauy pe3yJibTaTa MPEeAOCTaBICHUS] MyHULIUMIIAIbHON YCIyru
HeceT coTpyaHuk MOL, ynonHomouenHbii pykoBoautenem MO,

6.6.2. Jlia monydeHMs pe3ynbTaTa NPEAOCTaBICHHMS MyHULUNAIbHON yciayru B M®I]
3asBUTEIIb IPEABABILIET JOKYMEHT, YIOCTOBEPSIIOIIUI €r0 JUYHOCTh U PACIIUCKY.

B clIy4dac o6pa1ueHI/1;[ NpeACTAaBUTCIIA  3adBUTCIIA  MPCACTABIAKOTCA  TOKYMCHTHI,
YAOCTOBECPAIOMINUEC JTUIYHOCTD U MMOATBCPKAAIOIIUC ITOJTHOMOYMA MPECACTABUTECIIA 3adBUTCIIA.

CorpynHuk MO®IL], oTBeTCTBEHHBI 3a BblAAYy JOKYMEHTOB, BBIJACT JIOKYMEHTHI
3asBUTEN0 U perucTpupyeT (akt ux Boimaun B AVMC MOII. 3asButens nmoarBepxaacT ¢Gakt
IIOJIy4€HUS JOKYMEHTOB CBOEH IOAIUCHIO B paclucKe, Kotopas ocraercss B MOLI.

HeBoctpeboBannbie qokymMeHTHl XpaHsaTcs B M®IL] B teuenue 30 mHel, mocie uero
IIepeatoTCs B YIIOJIHOMOYEHHBIN OpraH.

6.7. VIHple neicTBUS, HEOOXOUMBIE JIJISl TIPEIOCTABICHUSI MYHUIIMITAIIBHON YCIyTH, B TOM
Yucie CBSA3aHHBIE C MPOBEPKOH JEHCTBUTENBHOCTH YCHUJICHHOM KBalM(pUIHMPOBAHHON
JNIEKTPOHHOW TMOANMCHU 3asBUTEJNS, MCIIOJIB30BAHHONM NIpU OOpallleHuH 3a MOJyYeHUEM
MYHUIMIIAIBHON YCIYTHM, a TaKXe C YCTAHOBJICHUEM TMEPEYHs CPEACTB YAOCTOBEPSIOIUX
LIEHTPOB, KOTOpBIE JIOMYCKAIOTCS JJI HCIIOJIb30BaHUA B IENAX oOOecredyeHHus YyKa3aHHON
MPOBEPKU U OINPEACISAIOTCS Ha OCHOBAaHUHU YTBEPXKIAEMOM YIOJIHOMOYEHHBIM OpPraHOM I10
cornacoBanuto ¢ denepanbHOl ciryx00i 0e3omacHocTu Poccuiickoit denepariuy Moaenn yrpos



06e30omacHOCTH HH(POpMAIMK B HHPOPMAIIMOHHON cHCTEMe, UCIOIB3YyeMOW B MLENSAX MpuemMa
oOpaleHui 3a MoJydYeHuEeM MYHHUIIUIAIBHOW yCIyTy U (WJIH) TIPEAOCTaBIICHHS TAKOH YCIyTH, B
M®II He npeayCcMOTpPEHBI.

6.8. HocynebHoe (BHecymeOHOE) OOKajloBaHUE peEIICHUN U JAeUCTBUI (Oe31eiCcTBUA)
M®I], corpynHuka MO®I] ocymecTBiasercs B NOPAAKE, MNPEAYCMOTPEHHOM IyHKTOM 5.1
HACTOSIILIEr0 aAMUHUCTPATUBHOIO PETJIaMEHTa.

[Tpunosxxenne Ne 1
K aJIMUHUCTPAaTUBHOMY PErJIaMEHTy
IIPEI0CTaBJICHNUS] MyHULIUIIAIBHON yCIyTU
«[lepeBox &HUJIOr0 MOMEIIECHUS B

HCXHNIIOC IIOMCIICHUEC u
HCXWJIOro INOMCIICHHUA B KHIIOC
INOMCIICHUC)

BJIOK-CXEMA
MPEJOCTABJIEHUSA MYHUIIUTIAJIBHOM YCJIYTH «IIEPEBOJ]
ZAKHNJIOI'O IOMEHIEHUSA B HEXKWNJIOE IOMEIIEHUE U
HEKMJIOT'O IOMEINEHUA B )KUJIOE IOMEINEHHUE»

3agBUTEND

\J

[Tpuem u peructpaius 3asBiICHHS U JOKYMEHTOB Ha MPEIOCTABICHUE MYHHIIUIAILHOM
yeryru 1 pabouwnii 1eHb

\J

[TpuHsATHE penIeHus O MepeBoIe WM 00 OTKa3e B IEPEBOJIE KMIIOTO MTOMEIICHHS B HEXXHIIIOE
U HEKWIOTO MTOMEILIEHUS B JKIJIOE TIOMeLIeHnuE 45 THel

)

Bbinaua (HampasiieHUe) JOKYMEHTOB IO PE3yJIbTaTaM MPEJI0CTABICHHUS MyHUITUITATbHON
yciyru 3 pabouux JTHA

\J

3agBUTEND
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[Tpunoxenue No 2

K aJIMUHHCTPATUBHOMY PETJIaMEHTY
MPEOCTABICHUS MYHULIUTTAIIBHON YCIIYTH
«IIepeBon KUIOro MOMEIICHUS B
HEXKHJIOE TTOMEIIIEHHE U

HEXKUJIOTO OMEIICHHUS B KUJIOC
TTIOMEIICHHUE)

IIpaBoBBIC OCHOBAHMS NPEIOCTABJICHUA MYHUIIUIIATBHON YCJIYI'H
«IlepeBoj KHJIOr0 NOMELIEHHA B HE:KUJIOE MIOMEIeHHe U HesKUJIOr0 IOMelleHus
B JKMJI0€ IIOMeIeHH e
(najiee — MyHHIUNIAJIbHAS yCJIYyTa)
[IpenocraBiieHrie MyHULIUITAIBHON YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBUMU C:

- XKunmumaeim Kopexcom Poccuiickoit @eneparuy; - GeaepanbHbiM 3akoHOM 0T 27.07.2010 Ne
210-®3 "O06 opraHM3anny MPEJAOCTABICHHUS TOCYIAPCTBEHHBIX M MYHHIIMTIAIBHBIX YCIIyT";

- moctaHoBieHueM lIpaBurensctBa Poccuiickoit @eneparnuu ot 26 ceHtsaops 1994 r. Ne 1086
"O rocynapcTBeHHO xunuiiHo nHcnekuuu B Poccuiickoit denepanun';

- nocraHoBnenueM IlIpaBurtensctBa Poccuiickoit ®epepannu ot 10 aBrycra 2005 Ne 502

«O06 yTBepxaeHHH (OPMBI YBEIOMIIEHHUS O MEpeBoje (0TKa3e B MEPEBOJIE) KHUIOTO (HEKHUIIOTO)
IIOMEIIEHUS B HEXHII0€ (KUJI0E) TOMELICHUE)

- pacnopsikenueM IIpaButensctBa Poccuiickoit ®@enepanun ot 17 pexadbps 2009 r. Ne 1993-p
"O06 yTBEepKIE€HUU CBOJAHOIO MEPEYHs MEePBOOYEPEIHBIX MOCYIapCTBEHHBIX M MYHUIIUIATbHBIX
yCIIyT, NPEJOCTaBISAEMBIX B JJIEKTPOHHOM BUje";

- U’HBIMH HOPMATUBHBIMU aKTaMH OPraHOB MECTHOI'O CAMOYIIPABIICHHUsI, HA TEPPUTOPHUHA KOTOPBIX
MIPEAOCTABIISIETCS. MyHULIMITAJIBHASL YCIIyTra




[Mpunoxenune Ne 2

K aJIMUHHCTPATUBHOMY PETJIaMEHTY
MPEIOCTABICHUS MyHULIUITAIBHON yCIIYyTH
«lIepeBoa KUIOTO MOMELIEHUS B

HEXKHUII0€ MIOMEIIEHIE U
HEKHWJIOTO TIOMEIICHHUS B SKHIIOE
MTOMEIIECHUE)

(I)OpMa 3afBJICHUSA 0 IPEAOCTABJICHUU MyHl/[IlI/Il'[a.l'l])HOi/i yciayru

KOMY:

(raumenosanue ynoanomouennozo opaana
UCNOTHUMENbHOU 61acmu cyObekma
Poccuiickoti @edepayuu unu opeana
MECMHO20 CAMOYNPAGIeHust) OT KOTO:

(nonnoe naumenosanue, MHH, OI'PH ropuduueckozo auya)

(KoHmaxkmHulll meaepoH, eKMPOHHAS NOYMA, NOYMOBbLU adpec)

(pamunus, ums, omyecmeo (nocieonee - npu
Haauyuy), OaHHvle OOKyMeHnma,
YOOCmMOogepsioue2o TU4HOCMb,
KOHMAKMHbLI mene@oH, aopec 1eKmpoHHOU HOYMbl YROJIHOMOYEHHO20 TUYQ)

(Oannvie npedcmagumens 3asa8umelis)

3ASIBJIEHHUE

0 mepeBo/e JKUJI0r0 NOMELIeHUs] B He:KHJI0€ ITOMellleHHe H HeKHJIOT0 MOMEeILleHUs B JKHJ10e
MoMelleHne
IIpoury npenocraBuTh MyHUIUMIAIBHYIO YCIIYTY
B OTHOILLIEHUU IIOMEIIEHUS,

HaXoJAmeErocsa B COOCTBEHHOCTH

(mms hU3HYeCKUX JIUI/MHANBUAYATBHBIX TpennpuauMareneii: @O, 1oOKyMeHT, yI0CTOBEPSIOIINN
JTMYHOCTH: BUA qokymeHnTa mnacnopt, UHH, CHUJIC, OI'PHUII (mns vHAMBHITYaTBHBIX
MpepUHUMATEINEH ), 111 FOPUIUIEeCKHX JIUI]: TIOJHOE HauMEHOBaHue ropuauieckoro iuna, OI'PH,
MNHH pacnoo:xeHHOro 1o

azjpecy: (ropon, ynwia,
MIPOCIIEKT, MPOE3]I, IEPEYIIOK, IIOCCE)

(Ne noma, Ne kopriyca, cTpoeHus)

T T

(No kBapTupbl, (TeKyllee Ha3HAUYCHUE TMOMelIeHUs (00Ias IIOMaab, JKUIas MOMEIECHHS )
(>KWIIOE/HEKMITOE) TIIONIA]Th) W3 (FKUIIOTO/HEKUIIOT0) TIOMEIICHUS B (HEXKIIOE/ JKUIIOE)
(Hy>XHOE TTOUYEPKHYThH)

IMommuce

(pacmudpoBKa MoaIUCH)




[Ipunosxenne Ne 3

K a]IMUHUCTPATUBHOMY PEIJIAMEHTY

MPEAOCTABICHHS] MYHULIUTTAIbHON YCIIyTH

«IlepeBop KUIOr0 MOMEIICHHS B

HEXUIIOE MIOMEILEHUE u

HEXUJIOTO TOMEILEHUSI B KHUIIO€
IIOMELLEHUE

YTBEPX/JEHA
[TocTanoBieHIEM
IIpaBuTenncrBa
Poccutiickoit
Denepanuu
ot 10.08.2005 Ne 502

OOPMA
yBeJIOMJIEHHS 0 MepeBojie (0TKa3e B MepeBo/ie) JKHI0ro (HeXKUJI0ro)
NoMellleHUsl B He:KNJI0€e (3KIJ10e) moMelleHue

Komy

(bamunmst, UMs, OTYECTBO —

JUISL TPaXKJIaH;

MMOJIHOC HAMMCHOBAHNEC OpraHru3alu —

IS OPUANTICCKUX J'II/I]_I)

Kyna
(TOYTOBBIN MHJIEKC U aApec
3asIBUTEIIS COTJIACHO 3asIBICHHIO
0 TIepeBoie)
YBEJOMJIEHHUE

0 nepeBojie (0TKa3e B NepeBoe) )KUJIOro (HeKNJIoro)
NoMellleHUsl B He:KIJI0€e (JK1J10€e) MoMellleHue

(moTHOE HaMMEHOBAaHKE OpPraHa MECTHOTO CaMOYIIPaBJICHUS,

OCYIIECTBIISIONIEr0 MEPEBO/] TOMEIICHHSI )
paccMOTpEB MPEJICTABICHHBIE B COOTBETCTBUU C 4acThio 2 crtaThu 23 JKWIMIIHOIO KOJeKca
Poccuiickoit denepariuu JOKyMEHTHI O IIEPEBO/IE TOMEIICHUS 00IIEH TUIOMAAbI0

HaXOJISIIErocs M0 aapecy:

(HanMeHOBaHHE TOPOACKOTO UIIH CEJIbCKOTO MOCETICHNU)

KB. M,



PEILWJI ( ):

(HamMeHOBaHUE aKTa, J1aTa ero MPUHATHUS U HOMED)

(HaMMEHOBaHUE YJIHIIBI, IUIOIIA M, IPOCIEKTa, OyabBapa, Mpoe3a u T.I1.)
JIOM , Kopnyc (BlaJieHue, CTPOEHHE) , KB. , W3 KWIOro (HEKUJIOro) B HEXKUII0E (KUII0E)

(HEHYXHOE 3a4CePKHYTH) (HEeHY)XHOE 3a4epPKHYTH )
B LICTIAX UCIIOJIB30BaHHUA IIOMCIICHHUS B KAYCCTBEC

(BI/I,Z[ HCIIOJIb30BaHUA IIOMCIICHUA B COOTBETCTBUH

C 3asBJICHHUEM O MEPEBO/IE)

1. HOMGIJ_IGHI/IC Ha OCHOBAHUH NPHUIIOKCHHBIX K 3a4BJICHUIO JOKYMCHTOB!

a) MePEBECTH M3 JKUJIOTO (HEXKHUIIOT0) B HEXMII0E (KIIIOE) O€3 PeIBAPUTEIHHBIX YCIOBHIA,
(HEeHY)XHOE 3a4ePKHYTh)

0) mepeBecTH W3 JKUJIOTO (HEKUJIIOTO) B HEXWIIOE (KUJIOE) TPHU YCIOBHU TIPOBEACHUS B
YCTAHOBJICHHOM TOPSIJIKE CIICAYIOIINX BUOB palboT:

(mepedenp paboOT MO IEPEYCTPOHCTBY

(meperiaHupOBKE) MOMEIICHHS

WJIN MHBIX HEOOXOANMBIX paboT IO PpEMOHTY, peKOHCTPYKIINH, pECTaBpauy MOMEICHN )

2. OTkazath B MNEepeBOJC YKA3aHHOI'O IMOMCHICHUSA U3 KUIIOTO (HC)I(I/IHOFO) B HCXHNIIOC

(>xmitoe)
B CBA3HU C

(ocHOBaHME(sT), ycTaHOBIIEHHOE YacThio | craren 24 JKunnmaoro kogekca Poccuiickoit denepanmn)
(IOJKHOCTP JIHIIA, ITOAMTMCABIIETO YBEIOMIICHHE) (Toamuce) (pacmugpoBKa OITHCH)

“ ” 200 1.
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