YT1BEepKICH
MMOCTAHOBJICHHEM aIMUHUCTPAIINN
MO «CoIIbBBIYETOICKOC)
Ot 15.03.2017r.Ne18
AJIMUHUCTPATUBHBINA PETJIAMEHT
NnpeaocTaBjieHls MyHUIIUNAAbHOU yeayru «lIpeaocraBiieHue coryiacusi apeHaaTopam
MYHHIHMIATbHOI0 UMYIIECTBA HA €ro cAavy B cy0apeHmy»

1. O6uIne mos0KeHus
1.1. IpenMeT peryJHpoOBaHUs AIMUHUCTPATHBHOIO PerjiaMeHTa

1.1.1. Hacrosmmii agMUHUCTPATUBHBIA  pETJAMEHT  YCTaHABIMBAET  MOPAJOK
npefocTaBleHuss MyHununansHo yciyru «IIpemocraBiieHne corsacusi  apeHAaTopam
MYHHIMIAJTBHOIO0 MMYILIECTBA HA ero caady B cyb0apeHay» (nanee 1o Tekcry — Yciyra) u
CTaHJApPT NPEAOCTABICHHS Y CIIyTH, BKJIIOUYasi CPOKH U TIOCIIEI0BATENBHOCTh 8 IMUHUCTPATUBHBIX
OpoLEeAYp M aJIMUHUCTPATUBHBIX NEUCTBUH  IpPHU NPEJOCTABICHUU YCIYIM Ha TEPPUTOPUU
MYHUIMIAIBHOT0 00pa3oBaHust «COJIbBBIYETOICKOEY.

VYenyra MPEIOCTABIISETCA AnMUHHCTpanuen MYHUIIMIIAIBHOTO 00pa3oBaHuUs
«ConbBbryerojickoe» (nanee - AIMUHUCTpALNs).

1.1.2. TlpenoctaBrneHue YCIyrd BKIIOYAET B CceOsl CIEAYIONINE aJAMHHUCTPATHBHBIC
HpOLETYpPHI:

1) peructpanus 3asiBICHUS;

2) pacCMOTpEHHE MPEACTABICHHBIX JOKYMEHTOB;

3) npuHATHE pEIICHUs O MPEAOCTABICHUH (O0TKa3¢ B PEJIOCTABICHIH) Y CITyTH;

4) BpIJaua pe3ynpTaTa IpeoCTaBIeHus Y CIyTH.

1.1.3. bnok-cxema mnpeAocTaBieHUs YCIyrd mpHuBeneHa B mnpuioxkeHun Ne 1 k
HACTOSIIEMY PETJIAMEHTY.

1.2. Onucanue 3asiBUTeJIed MPHU MPeI0CTABIEHUH Y CJIYTH

1.2.1. 3asgBUTENAMHU NPU NPEAOCTABICHUN Y CIIYTH SBISIOTCS:

1) HOpuauyeckue Juma (3a WCKIOYEHHEM TOCYJapCTBEHHBIX OPraHOB M HMX
TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB TOCYJAapPCTBEHHBIX BHEOIOJDKETHBIX (OHIOB U HUX
TEPPUTOPUANBHBIX OPTraHOB, OPraHOB MECTHOTO CAMOYIIPABIICHUS).

2) UnauBuayaibHble TPEANPUHUMATEIH.

1.2.2. Ot umeHH 3asBUTENCH, yKa3zaHHBIX B MyHKTe 1.2.1 HacTosmIero periaMeHTa,
BIIPABE BHICTYTATh:

1) 3aKOHHBIE MTPEICTABUTEIIH;

2) npeAcTaBUTENH, IEHCTBYIOIME HA OCHOBAHUH JI0BEPEHHOCTH.

1.3. TpeGoBaHus k NOpsAAKY HHGOPMHPOBAHHUS O MPAaBUJIAX NMPeJOCTABICHUS Y CJIYTH

1.3.1. Undopmarus o npaBuiiax nperocTaBiIeHuss Y CIyrd MOXKET ObITh MOTy4eHa:

- o Tenedonam: (81837) 7-37-31;

- 10 AJIEKTPOHHOU moute: Sol-adm@mail.ru

- 10 [10YTE IYTEM OOpAaIlEeHUs 3asBUTEII ¢ MUCbMEHHBIM 3allpOCOM O MPEIOCTABICHUU
unpopmanuu: yn.Coserckas, a. 8, r. ConbBblueroiack, Kormacckuil pailoH, ApxaHrenbckas
obnacte, 165391;

- IPY JINYHOM OOpAIICHUH 3asIBUTEIIS,

- IPY JIMYHOM OOpAIll€HUH 3asBUTEII B MHOTO(QYHKIIMOHAIBHBIN LIEHTP NPeAOCTaBICHHUS
TOCYJapCTBEHHBIX ¥ MYHHIMIAIBHBIX yCIyr (IpW HaTUuuud YCIYyrM B TEpedHe
rOCyJapCTBEHHbIX M MYHMLMNAIBHBIX YCIYT, NPEIOCTABISEMbIX B MHOIO()YHKIIMOHAJIBHOM
LIEHTPE Ha OCHOBAHUU COIVIALIEHUS O B3aUMOJECHCTBUM MEXAY roCyAapCTBEHHBIM aBTOHOMHbBIM
YUPEKICHUEM ApXaHTreabCKoi obnactu «ApXaHreabCKun pETUOHAJIbHBIN
MHOTO() YHKIIMOHAJIBHBIN IIEHTpP MPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHHIIMIIAIBHBIX YCITYT»
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U MYHUIMNAIbHBIM  oOpa3zoBaHueM  «CoJbBBIYETOJACKOE»  (ajee MO TEKCTY -
MHOTO( YHKIIMOHAIBHBIN IIEHTP)).
I'paduk npuema moceTuTesne mo BONpocaM Npea0CTaBICHUSI MyHUITUIATBHON YCITYTH:

MOHEAEILHUK-TIITHHUIIA ¢ 08.00 no 16.15;
nepepsiB Ha 00e ¢ 12.00 no 13.00;
cy000Ta ¥ BOCKpECEHBE BBIXO/THBIC JTHH.

HAa  OQUIMAIBHOTO caidTe YIOJHOMOYEHHOTO OpraHa B  HH()OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu o0Iero moijb3oBaHust «VHTepHeT» (mamee — MHTepHET-cailT):
MO-COJIbBBIYETO/ICKOC. P

HAa €IWHOM T[OpTaje TOCYIapCTBEHHBIX W MYHUIUNANBHBIX YCIyr ((QyHKIMIL):
www.gosuslugi.ru

Ha TOpTaje€ TOCYAAapCTBEHHBIX WM MYHUIMNAIBHBIX ycayr (pyHkui) obmactu:
http://gosuslugi29.ru/.

1.3.2. Tlpu uadopmupoBanuu mo TenedoHy, Mo ANEKTPOHHON MOYTE, MO ModTe (MyTeM
oOpalieHust 3asBUTENSI C MUCBMEHHBIM 3allPOCOM O TPEIOCTABICHUU WHGOPMALUK) U TPHU
JMYHOM OOpaIlEHUH 3asBUTEIIS:

1) coobmmaercs cienyromas HHPOPMAIHUS:

KOHTAKTHbIE JaHHble AJIMUHHUCTpauuu (TOYTOBBIK afpec, aapec OQHUIHAIBHOTO
WNuTepHer-caiita AqMUHUCTpALMU, HOMED TelaePOoHa Ui CIIPABOK, aJJPeC AIEKTPOHHOM MOYTHI);

I'paduk npuema noceTuteneit Mo BOmpocam MpeA0CTaBICHUS MyHUIIUITATbHONW YCITYTH:

IMOHEIENbHUK-TIITHUIA ¢ 08.00 o 16.15;
nepepsIB Ha 00e ¢ 12.00 no 13.00;
cy000Ta 1 BOCKpPECEHBE BBIXOJIHBIE JIHU;

CBEJICHUS O JOJDKHOCTHBIX JIMIIAX, YIOJHOMOYEHHBIX paccMaTpUBaTh KaloObl
(npereH3un) 3asBUTENIEN Ha pelieHUs U neicTBus (Oe3nelcTBUEe) AIMUHUCTPALIMY, a TaKxke e
JIOJDKHOCTHBIX JTHIL (COTPYIHUKOB AIMUHHUCTPAIIHN).

2) ocyliecTBIsAETCS KOHCYIbTUPOBAHUE 110 OPSAKY IPEIOCTABICHUS Y CIYTH.

OtBeT Ha TeneOHHBIM 3BOHOK JOHKEH HAaYMHATHCS ¢ MHGOPMAIMU O HAUMEHOBAHUU O
JOJDKHOCTH, (paMuiIMM, MMEHW W OTYECTBE NPUHSBIICTO Tele(OHHBI 3BOHOK COTPYAHHKA
Anmunuctpaiui. BpeMms pasroBopa He nopkHO mpeBbimath 10 munyT. Ilpyn HeBO3MOXKHOCTH
COTPY/AHUKa AJMHHHUCTPAINH, IPUHSBIIETO TeJIe(OHHBIA 3BOHOK, CAMOCTOSITEIIHHO OTBETHTD HA
MOCTaBJICHHBIE BOMPOCHI, TEICPOHHBIM 3BOHOK TOJDKEH OBITH MepeaapecoBaH (MEepeBelCH) Ha
JPyroro COTPYAHHWKAa AJIMHHUCTpAIMH, JIMOO TIO3BOHHMBIIEMY TpaXKTaHWHY JOJDKEH OBITh
coo011eH HoMep Tee(oHa, 0 KOTOPOMY MOXKHO IMOJYYUTh HEOOXOJUMYI0 MH(OPMALIUIO, WU
yKa3aH MHOM croco0 noiaydeHust HHpopMaluu o npaBuiax MpelocTaBieHusl Y CIIyTH.

OOpaienust 3asBUTeNel B 3JIEKTPOHHOW (opMe M HX NHCbMEHHBIE 3alpOCh
paccMaTpuBaroTCsl B AIIMUHHUCTPANAN B TIOPSIIKE, IpeycMoTpeHHOM DeepaabHBIM 3aKOHOM OT
02 mas 2006 roma Ne 59-®3 «O mopsiike paccMOTpeHus: oOpaiieHuid rpaxiaaH Poccuiickoit
Oeneparuny u DepepanpapiM 3akoHOM 0T 09 derpans 2009 roma Ne 8-03 «O6 obecnieweHUN
JocTyna K MHGOpPMalMU O JEATeNbHOCTH T'OCYJapCTBEHHBIX OPraHOB U OPraHOB MECTHOIO
CaMOYTPaBICHUS».

1.3.3. Ha ApxaHrenbCKOM pErHOHATBHOM MOPTalie TOCYIapPCTBEHHBIX M MYHHUIIUITATbHBIX
YCIIYT pa3MeIIaTCs:

1) TEeKCT HACTOSAIIErO PErIaMeHTa;

2) KOHTaKTHBIC JaHHbIC AJMHUHUCTpAIMM, yKa3aHHble B myHKTe 1.3.1 HacTosIiero
periaMeHTa;

3) rpaduk paboThl AIMUHHCTPALIUH C 3asIBUTCIISIMU;

4) 0Opasiibl 3aMOTHEHUS 3asIBUTEIISIME OJIAHKOB JIOKYMECHTOB;

5) HOpPsIIOK MOTyYeHUS] KOHCY/IbTAIUi (CIIPABOK) O MPEAOCTABICHUH Y CITyTH;

6) cBemeHHMs O JOJDKHOCTHBIX JIMIAX, YHNOJHOMOYEHHBIX PAacCMaTpHUBaTh KaJIOObI
(mpeTeH3uun) 3asgBUTENCH Ha pelieHusl U AehcTBUA (Oe3aercTBre) AIMUHUCTPAIINH, a TaKkKe e¢
JOJDKHOCTHBIX JIHIL (COTPYIHUKOB AJIMUHUCTPAIINN);

7) undopmanus, ykazanHas B myHkTe 13 IlonoxeHus o (HOPMHPOBAHMH M BEICHHH
ApXaHTeNbCKOTO PErMOHAIBHOTO PEeecTpa TOCYJapCTBEHHBIX W MYHHIMIANBHBIX YCIYT |
ApXaHTeNIbCKOI0 PErHoHaJbHOrO0 TMOpTalla TOCYAAPCTBEHHBIX W MYHUIUMAIbHBIX YCIYT,


http://www.gosuslugi.gov35.ru./
http://www.gosuslugi.gov35.ru./
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YTBEPKACHHOTO TIOcTaHOBIeHHEeM [IpaButenbcTBa ApXaHrenbckoil obnactu oT 28  nexadps
2010 roga Ne 408-m1.

1.3.4. B nomenieHusax AIMUHUCTPAIIMH, HAXOAUTCS CIEAYIOIIas nHGopMaIus:

1) TEKCT HACTOSAIIErO PeriaMeHTa;

2) KOHTaKTHbIC JaHHbIC AJIMUHUCTpAIlMM, yKa3aHHble B myHKkTe 1.3.1 Hactosiiero
periameHTa;

3) rpacduk paboTHI ¢ 3asBUTEISIMU;

4) 0Opas3ibl 3aMOTHEHUS 3asIBUTEISIME OJIAHKOB JJOKYMECHTOB,;

5) mops/I0K MoTy4eHUs] KOHCYIITALUi (CTIPaBOK) O MPEJOCTABICHUN Y CITYTH;

6) cBemeHHMs O JODKHOCTHBIX JIMIIAX, YINOJHOMOYEHHBIX pPacCMaTpUBaTh IKaTOOBI
(mpeTeH3un) 3asBUTENCH HA pelieHUS U IeicTBus (Oe3melicTBUEe) AIMUHUCTPAINH, a TaKXKe e
JOJIKHOCTHBIX JIUI (COTPYAHUKOB AJIMUHUCTPALINN).

2. CTaHaapT npeaocTaBiieHus Y CIIyrH
2.1. O0mme MoJI0KEHUA

2.1.1. TlonHoe HamMeHOBaHME MyHMLHMINANBHOM ycnyru: «llpegoctaBienue coriacus
apeHJlaTopaM MyHUIIMIIAJIBHOTO UMYIIECTBA HA €r0 cAauy B cyOapeHay».

2.1.2. Ycayra npenocraBiuseTcss AIMHUHHCTPAIUCH.

2.1.3. IlpenocraBiieHue YCIyTH OCYIIECTBISIETCS B COOTBETCTBUU CO CIEIYIOIIUMHU
HOPMAaTHBHBIMU MPAaBOBBIMHU aKTAMU:

1) Korcturynust Poccutickoit @enepammu ot 12 nexadps 1993 rona;

2) I'paxxnanckuit kogeke Poccuiickoit deneparuu ot 30.11.1994 Ne 151-D3;

3) ®enepanbubiil 3akoH oT 02 mas 2006 roma Ne 59-03 «O mopsiake pacCMOTPEHMS
oOparenuii rpaxnan Poccuiickoii @enepanumy,

4) ®enepanbHbiii 3aK0H 0T 26.07.2006 Ne 135-D3 «O 3amuTe KOHKYpPEHIIMNY,

5) ®enepanbubiii 3akoH oT 27 wmrong 2010 roma Ne 210-®3 «O6 opraHuzanuu
IPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT»;

6) nocranoBieHue [IpaBuTenscTBa ApxaHrenbckoi oonactu ot 28 aexkadpst 2010 roga Ne
408-mm1 «O TOCYmAapCTBCHHBIX WH(MDOPMAIIMOHHBIX CHUCTEMaX ApXaHTEIbCKOH 001acTH,
o0ecrieunBaloIUX MPEJOCTaBIEHHE TOCYAAPCTBEHHBIX yCcIyr (UCHOJIHEHHE (YHKIMMN)
ApxaHrenbckoi 00JacTH M NMPEAOCTaBICHWE MYHHMIMIAIbHBIX YCIYT (MCIONHEHHUE (DYHKIUIA)
MYHUIMIAJIBHBIX 00pa30BaHuil ApXaHreabCKOi 00JIaCTH B 2JIEKTPOHHOHU dopMme;

7) Pemienne CoBeTa JenyTaToB MyHUIIMIIAIBHOTO 00pa3oBaHust «COJIbBBIUYETOJICKOE» OT
13.04.2010 Ne 70 «O6 ytBepkaenun I[lonoxkeHus 0 MOpsIKE YHPABICHUS U PACHOPSHKEHUS
MYHULUIIAIBHONW COOCTBEHHOCTHIO MYHUIIMIIAIBHOTO 00pa3oBaHus «CoNbBBIYETOACKOEY.

2.2. IlepeyeHDb TOKYMEHTOB, HEOOXOAMMBIX /ISl IPEIOCTABJICHUS Y CJIYyTH

2.2. IlepedyeHb JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS Y CIIyTH

2.2.1. 1na nonmy4yeHuss YCIyru 3asBUTENb 0053aH MPEACTAaBUTH CIEIYIOLINE JOKYMEHTHI:

2.2.1.1. JIokyMeHT, YJOCTOBEPSAIONINI JTUYHOCTh (OPUTHHAJ WM HOTAPUAIBHO 3aBEPECHHAS
KOMHMSA), JOKYMEHTHI, MOATBEPKIAIOLIME MOJHOMOYHS JIMIA, OOpATHBILETOCS C 3asBICHUEM OT
UMEHHU U B HHTEpecax 3asiBUTENs (OpUIHHAI WIM HOTapUAIbHO 3aBEpEHHAst KOIMS).

2.2.1.2. 3asBnenue o npeaocTaBieHUH Ycinyru. biaHk 3asBieHus NpUBEACH B IPUIOKESHUN
No 2 x HacTosIIIEMy perjJaMeHTy.

2.2.1.3. Cxema mpeamnoyiaraeMoro pa3MerieHus cyoapeHaaTopa B IOMEIICHHH.

2.2.1.4. Komnus ycTaBHBIX JOKYMEHTOB CyOapeHaaTopa.

2.2.2. Jlnsa nonyuyeHus: Y Ciyru 3assBUTENb BIPABE MIPEACTABUTH CAMOCTOSITENIBHO:

2.2.2.1. cBUIETEIIBCTBO 0 roCcyJapCTBEHHOM perucTpamnumn WH/IUBUTYaJIbHOTO
npeInpUHUMATETIS.

2.2.2.2. CBUJIETETBCTBO O FOCYAAPCTBEHHOM pErucTpaluu I0PUANIECKOrO JIUIIA.

2.2.3. 3asBUTENb MOXET MPEICTABUTh JOKYMEHTBI, yKa3aHHble B MyHKTax 2.2.1, 2.2.2
HACTOSAILET0 PErVIAMEHTA, CJIEAYIOUMMH CII0CO0aMHU:



1) mo moure;

2) MOCPEACTBOM JIMYHOTO OOpAITICHUS;

3) B 2J1€KTpOHHOM (hopMme;

4) mocpeACTBOM OOpalieHusi B MHOTO()YHKIIMOHATIBHBIN IIEHTP.

[TouToBBIii anpec Uil HampaBieHUS IOKYMEHTOB M OOpalleHHi: AIMUHHCTpanus,
yi. CoBertckas, 1. 8, r. ConbBbIueTOCK, KoTnacckuii paiioH, ApxaHreibekas 00ir.,165330.

[Ipu nuuHOM OOpalieHUH 3asBUTENb MOJIACT 3asBICHUE U JOKYMEHTHI, IEPEUHCICHHbIC
B myHKkTe 2.2.1.1. HacTosmero periamMeHTa, COTpyIHUKY AJMUHUCTPAIIHH.

CoTpyaHMK AJMHHHCTpAIIUHN HE BIpaBe TPeOOBATh OT 3asiBUTEIIS:

- IPeIOCTaBICHUS JOKYMEHTOB U HH(OpMalMM WIA OCYIIECTBICHUS JEHCTBUM,
NPEJOCTaBICHUE  KOTOPHIX HE  TMPEAYCMOTPEHO HOPMAaTUBHBIMH  IPABOBBIMU  aKTaMH,
pPEryIUPYIOIIMMUA OTHOIICHUS, BO3HUKAIOIIME B CBA3M C TMPEJOCTABICHUEM MYHHIIUNAIHLHON
YCIIYTH;

- TpeNOoCTaBleHUS] JOKYMEHTOB U HH(OpMAalMU, KOTOpPbIE HAXOASATCS B pacloOpsHKEHUU
OPTaHOB, MPEAOCTABISAIONINX MYHUIMIIATIBHYIO YCIYT'Y, HHBIX TOCYAapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIPaBJICHUS, IOJABEJIOMCTBEHHBIX TOCYIAapPCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYIPABJICHUSI OpraHU3alMi, yJaCTBYIOIIUX B MPEAOCTABICHUHN TOCYAAPCTBEHHBIX U
MYHULUIAIBHBIX YCIYT, B COOTBETCTBUM C HOPMATHUBHBIMH MPAaBOBBIMH akTamMu Poccuiickoi
denepanuy, HOPMATHBHBIMH TPABOBBIMH aKTaMU ApPXaHTENbCKON 00JIaCTH, MYHUIUIAJIbHBIMH
MIPABOBBIMU aKTaMH.

2.2.3. 3asBUTENs TIOCIIE TMPEIOCTABIICHUS JOKYyMEHTOB BIPaBe OTKAa3aThCS OT
npenoctaBienuss Yciayru. Otka3z odopmisieTcss MUCBMEHHO B TPOU3BOJIBHON ¢opMme u
IpeCTaBIsAeTCsS B AIMUHUCTPALIHUIO.

2.3. OTKa3 B npueMe JOKYMEHTOB

2.3.1. 3asgBuTENb MOTYYaET OTKA3 B IPUEME JTOKYMEHTOB TIO CJICYIOIIMM OCHOBAHUSM

1) nuuo, nojarouiee JOKYMEHTBI, HE OTHOCUTCSI K YHCIy 3asiBUTENICHl B COOTBETCTBUHM C
nyHkTamu 1.2.1, 1.2.2 HacTOsIIEero periaMenTa;

2) 3asgBUTENb MPEICTABWI JOKYMEHTBI, O(GOpPMIIEHHE KOTOPbIX HE COOTBETCTBYET
TpeOOBaHUSAM, YCTAHOBJIEHHBIM HACTOSILIUM PETIaMEHTOM,;

3) 3asBUTEINb MPEJICTABUI JOKYMEHTBI C HEOTOBOPEHHBIMHU UCTIPABIEHUSIMH, CEPbE3HBIMU
MOBPEXKICHUSMY, HE IO3BOJIIIOIIMMHU OJHO3HAYHO TOJKOBAaTh COJEPKAHHME, C IMOAYUCTKAMU
A100 MPUITUCKAMU, 3a4E€PKHYTBIMH CIIOBAaMH, 3aITUCSIMH, BBIIOJIHEHHBIMH KapaH/IaIIoM;

4) HempenCTaBICHHUE ONPENCIICHHBIX MyHKTOM 2.2.1 HACTOSIIEro perjiamMeHTa
JIOKYMEHTOB.

2.4. Cpok npenocTaBjaeHus Y CJIyru

2.4.1. CpokH BBINIOJIHEHUSI OT/IEIbHBIX aIMUHUCTPATUBHBIX MPOLEAYP U IEHCTBHIA:

1) perucrparust 3assienus (1 pabouuii neHb);

2) paccCMOTpEHHUE MPEICTABICHHBIX AOKYMEHTOB (4 pabouyMXx AHS MOCIE PErucTpainuu
3asBJICHUSA );

3) mpuHATHE PEIleHus O MPEAOCTaBIeHUH (0TKa3e B MPEAOCTaBICHUH) Y Clyru (He Oonee
11 pabounx aHEH MOCIe OKOHYAHHS PACCMOTPEHHUS NPEACTABICHHBIX JOKYMEHTOB);

4) Bplauya pes3yibTaTa mNpeaocTaBieHUs Yciyru (3 pabouux AHA CO JTHS HPUHATHA
pemieHus (0OTKa3e B MPEOCTABICHUH) Y CITYTH.

2.4.2. Cpok mpenocraBienuss Yciayru — 20 pabouumx AHEW ¢ MOMEHTa PEerucTpanuu
3arpoca 3asiBUTEI.

[Ipu HempencTaBieHUH 3asiBUTENEM JOKYMEHTOB, MPEIYyCMOTPEHHBIX NMYHKTOM 2.2.2,
HACTOSIILEr0 periamMeHTa, CPOK MpeJoCTaBIeHHUs YCIyrd YyBEJIUYMBAETCS HAa CPOK 3arpoca
AJMUHHCTpaneil HeOOXOMMMBIX JOKYMEHTOB W cocTaBiseT He Oomee 30 mgHel co nHs
pEerucTpanuy 3asBICHMUS..

2.4.3. MakcUMaJbHBI CPOK OXHIAHHS B OYepeAM MpH TMojade 3asBICHUS H
NpUIaraeMblXx K HEMY JIOKyMEHTOB JJisi MpPEJOCTaBICHUs YCIyrH M TpU  IOJy4YeHHUU
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JIOKYMEHTOB, SIBJISIOLUXCS PEe3yIbTaTOM MpPEAOCTaBIECHUs YCIyrH, He JOJDKHO mpeBbimath 30
MHHYT.

244. llpm oOpameHud 3asBUTENIE B  MHOTOQYHKUMOHAIBbHBIM ILIEHTP  CpPOK
IPEIOCTABICHNUS Y CIYTH HE YBEINYNBACTCS.

2.5. OcHOBaHMS /151 0TKA32a B MPEOCTABJIEHHH Y CIIyTH

2.5.1. OcHOBaHUSAMU )T OTKa3a B TIPEIOCTABICHUHU Y CITYTH SBIISTFOTCS:

- 001I1ast TUIOMIAh apEeHIyeMOoTo ToMenieHus (31anus) meHee S0 KB. M;

- B IOMENICHUAX Tutomaapio 10 150 kB. M mepenaBaeMasi B cy0apeHIy IUIomaas 0osee
50 % oT mIonIaAN apeHIyeMOro MOMEIIECHHUS.

2.6. [lnaTa, B3uMaemasi ¢ 3asiBUTeJIsl IPH NPeAOCTABICHUH Y CJIYTH

2.6.1. 3a mpenocraBiieHue YCIIyru miaTa He B3UMAeTCs.

2.7. Pe3yabTaThl NpeaocTaBIeHUs Y CJIyrd

2.7.1. Pe3ynmpraTom npenocTaBieHus Y CITyTH SBIISTFOTCS
1) BeIIaua paspenieHus Ha Cy0apeHy;
2) 0TKa3 B BbIJaue pa3pelieHus Ha CyOapeH Iy.

2.8. TpedoBaHus K MeCcTaM MPea0CTABJIEHUA Y CJIYTH

2.8.1. TpeOboBaHuUs K MOMELICHHUSIM, IPEeAHA3HAYEHHBIM I IPEAOCTAaBICHHS Y CIIyTH:

1) 0003HAYAIOTCS COOTBETCTBYIOIIUMH TaOJIUYKaMHU C yKa3aHHEM HOMEpa, OJDKHOCTH,
(damMuIuM, UMEHH, OTYECTBA COTPYIHUKA AJIMHHUCTPALUH, MPEJOCTaBIAIONIET0 YCIyry, MecT
npueMa W BBIaYM JIOKYMEHTOB, MecT WH(GOPMHpPOBAaHMs 3asBHTENCH, rpaduka pabdoThl ¢
3asIBUTEISIMH;

2) OCHaIIAOTCs CTYJbSIMHU, CTOJIAMU, KOMITIBIOTEPOM C BO3MOKHOCTBIO I€YaTH U BbIXOJAA
B MHTEepHeT, MHOI HEOOXOAMMON OPTTEXHUKOM;

3) nns oxXuAaHUs MpUeMa 3asBUTENSAM OTBOJSATCS MecTa g 0pOpPMIICHUS JOKYMEHTOB,
000py/IOBaHHBIE CTYJBSIMU, CTOJIAMH (CTOMKAMMU).

4) JOJDKHBI  YAOBIETBOPSATH TpeOOBaHUAM 00 OOecTeYeHUH OecrpensiTCTBEHHOTO
JIOCTyIa UHBAJINIOB K 00BEKTaM COLMAIbHON, MH)KEHEPHOU M TpaHCIIOPTHON MH(PACTPYKTYp U
K TMPEIOCTaBIsEMBIM B HHMX YCIyraM B COOTBETCTBHM C 3aKOHOJATEIBCTBOM Poccuiickoin
®denepanuy 0 COLMAIBHON 3alIUTE NHBAIUIOB.

2.9. IToka3aTeju J1O0CTYITHOCTH U Ka4ecTBA Y CJIYTH

2.9.1. [Toka3zarenastMu JOCTYITHOCTH Y CIYTH SIBIISIOTCS:

1) mpenocraBiieHre 3asBUTEISIM HHPOpPMAIMKM O MpaBUiIaX MPeIOoCTaBICHUs YCIYTH B
COOTBETCTBUU C MOJIpa3iesoM 1.3 HACTOAILIEro periiaMenTa;

2) obecreueHne 3assBUTEISIM BO3MOXKHOCTH OOpAICHHs 3a TPEAOCTaBICHUEM Y CIyrd
yepe3 MpeCTaBUTeNs;

3) oOecrneueHue  3asABUTENSIM  BO3MOXXHOCTH  B3aWIMOJICUCTBHSI C  OpPraHoM
AJIMUHUCTpAIMY, NPEJOCTaBIAIOMUM Y CIYyry, B JEKTPOHHOH (opme uepe3 ApXaHTeIbCKHMA
pEervoHaNbHBI MOpPTal TOCYJAapCTBEHHBIX M MYHULUMNAIbHBIX Yycayr WU EnuHeli nopran
TOCYIapCTBEHHBIX U MYHHUIIMITATBHBIX YCIYT (yHKIIMN):

- pasMeleHMe Ha ApXaHIeJIbCKOM pPETHOHAIBHOM TMOpTaje TOCYJapCTBEHHBIX U
MYHULIMIATBHBIX yCIYT W EJXMHOM MoOpTajne TOCYyIapCTBEHHBIX W MYHUIUMAIBHBIX YCIYT
(byHKHiA) GOpM TOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHHS YCIyTH U oOecreueHue
BO3MOXKHOCTH WX KOTIMPOBAHHMSI U 3aIIOTHCHHS B DJICKTPOHHOU (hopme;

- of0ecnieyeHue 3asABUTENSM BO3MOXKHOCTH OCYLIECTBISITH C  HCIIOJIb30BAHUEM
ApPXaHTENIbCKOTO PETHOHANBHOTO MOpTajia TOCYIApCTBEHHBIX W MYHUIUMATBHBIX YCIYT U
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Enunoro moptana rocyJapCTBEHHBIX M MYHUIUMNAIBHBIX ycIyr ((QyHKIMHA) MOHHUTOPUHT X072
JIBVDKEHUS JIeJa 3assBUTEIIS;

- obecrieyeHue 3asBUTEISIM BO3MOXKHOCTH TOJIYYEHHUS PE3yJbTaTOB MNPEOCTaBICHUS
VYciyru B 251eKTpOHHOH (hopMe Ha ApXaHIeJIbCKOM PErMOHATIBbHOM MOpPTajle roCyJapCTBEHHbIX U
MYHUIMNAJIBHBIX YCIyr U EauHOM mopTane rocyJapCTBEHHBIX W MYHHMLIMHAIBHBIX YCIYT
(pynxumit);

4) 6e3B03MEe3IHOCTh NMPETOCTABICHHS Y CIIYTH.

5) oOecrieyeHue  3asBUTENSM  BO3MOXKHOCTH  B3aUMOJIEWCTBHUS C  OpraHOM
AJIMUHUCTpAIMH, TPEAOCTABISAIONINM Y CIIYTY, Yepe3 MHOTO(YHKIIMOHAIBHBIA HEHTP.

2.9.2. IlokazaTensiMu KauecTBa Y CIIyTH SBIISTFOTCS

1) orcyTcTBHE CyyaeB HapyIIEHUSI CPOKOB IIPU MIPETOCTABICHUH Y CIIYTH;

2) OTCYTCTBHE CIIy4acB yJIOBJIETBOPECHUS B JOCYACOHOM, CYJAeOHOM TOPSIKE 3asBICHUN
3asgBHUTENEH, OCHapuBaIOMX JeiicTBus (Oe3neiicTBUE) COTPYAHMKOB — AJMHMHUCTpAIHH,
MPEOCTABIISIIOIIETO Y YTy, U peIIeHUH AIMUHUCTPAIUH.

3. ATMMHHCTPAaTHUBHbIE MPOIETYPhI

Pemenne o mpenocraBieHnH YCIyrd NMPUHAMAET TJaBa MYHHUIIMIIAIBLHOTO OOpa30BaHMS
«CoOnBBBIYETOJICKOEY.

[Ipomenypa 1O TpeAOCTAaBICHHWIO YCIYIH  BKIIOYaeT B  ceOs  cleayromme
aJIMUHUCTPATUBHBIC ICUCTBUS:

- perucTpaIus 3asBIICHUS,

- PAaCCMOTpPEHHE MPEICTABIEHHBIX JOKYMEHTOB;

- IPUHATHE PEIICHUS O MPEAOCTABICHUH (OTKa3e B PEIOCTaBICHUH) Y CIIYTH,

- BbIJIa4a pe3yabTaTa MIpeIoCTaBlIeHUs Y CIyTH.

3.1. Perucrpanus 3asiBjieHusl

3.1.1. CorpymHMK AJMHWHUCTpAIlMM, OTBETCTBEHHBIH 3a TIPUEM U PETUCTPAIHIO
JIOKYMEHTOB, MTPOU3BOIUT MPHUEM 3aSBIICHUS C MPUIOKEHUEM JTOKYMEHTOB JINYHO OT 3asiBUTEIIS
WIH €r0 3aKOHHOTO IPEICTABUTEIIS.

B xonme mnpuema 3asBIeHUsT M TOpUIATaeMbIX K HEMY JOKYMEHTOB COTPYIHUK
OCYIIECTBIISIET UX IPOBEPKY Ha:

- COOTBETCTBHE 3asBHUTENsS TpPeOOBAaHUAM, yKa3aHHBIM B Iojpaszene 1.2 HacTosIero
periiaMeHTa;

- OTCYTCTBHE B 3asBJICHUM W MPUJIATa€MbIX K HEMY JOKYMEHTAaX HEOTOBOPEHHBIX
UCIPABJICHUHN, CEPhE3HBIX MOBPEXKJEHUI, HE MO3BOJSIOUIMX OJHO3HAYHO MCTOJIKOBATH HX
coJiepKaHue, MOAYMCTOK JINOO MPUIIHCOK, 3aU€PKHYTHIX CJIOB;

- OTCYTCTBUE B 3asIBJICHUU U MIPUJIAraeMbIX K HEMY JIOKYMEHTaX 3aluceid, BBIMOTHEHHbBIX
KapaHJ1alloM.

[lpu yctaHoBNEHUM (PAKTOB HECOOTBETCTBHUS 3asiBIICHUS W MpPUIAraeéMbIX K HEMY
JIOKyMEHTOB YCTaHOBJICHHBIM TPEeOOBAaHUSAM COTPYAHHK YBEIOMIISACT 3asBUTENS O HAIUYHH
HPENSITCTBUN AJI PETUCTPALiU, OOBIICHSIET 3asiBUTEIIO COJIEP)KaHNE BBISIBICHHBIX HEJIOCTAaTKOB
U IIpeaJiaraeT IPUHITh MEPHI IO UX YCTPAHEHHUIO.

3.1.2. 3asgBuUTENH MOXKET HANPaBUTh 3ASBICHHE W MpUJIAraeMble K HEMY JOKYMEHTBI
MIOYTOBBIM OTIIPABJICHHEM C OIHUCHIO BIIOKEHUS, B 3JIEKTPOHHOU (hopMe, a TakkKe MOCPEICTBOM
oOpaiieHuss B MHOTO(YHKIMOHANBHBIA HEHTP (NpU HAJUYUU COIVIALIEHUH, 3aKJIFOUEHHBIX
MEXTy MHOTO(YHKIIMOHATHHBIM LIEHTPOM M OpPTaHaMH, MPEIOCTABISIOMIUMUA MYHUIUITAIHHYIO
yciryry). COTpymHHK TIpUEMHON AJMHUHHUCTpPAllMA TPOU3BOJUT TIPUEM 3asBICHHUS C
NpUIaraeMbIMH JOKYMEHTaMH, TIOCJI€ Yero 3asBIEHHE PETUCTPHPYETCS B DIIEKTPOHHOH Oasze
JAHHBIX BXOJSIIMX JIOKYMEHTOB U Ha 3asBJICHUM CTAaBUTCS HOMEP U JlaTa perucTpalyi.

3.2. PaccmoTpeHue npeacTaBJIeHHbIX IOKYMEHTOB

3.2.1. Tlocne perucTpanuu 3asBICHUS, MOCTYIHUBIIETO TPH JHUYHOM OOpAIICHUH
3asBUTEJIS WU €ro MPEACTABUTENS, 3asBICHUE U MIPUIIAaracMble K HEMY JOKYMEHTHI TIEPeIatoTCs
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IJIaBe MYHHUIIUIAILHOTO 00pa3oBaHus «COIBBBIUETOJICKOE», KOTOPBIM OMpeneseT COTpYIHUKA
— OTBETCTBEHHOT'O HCITOJIHUTEIIS 110 JTAHHOMY 3asIBIICHUIO.

3.2.2. OTBETCTBEHHBIN UCIOIHUTENb B TeueHHe 4 pabouux JHEH cO JIHS perucTpanuu
3asIBJICHUS ITPOBOMT MTPOBEPKY MPEICTABICHHBIX JIOKYMEHTOB.

3.2.3. Eciiu mmeroTcss OCHOBaHUS Ul OTKa3a B IIpPUEME 3asiBICHUS, HO 3asBUTEINb
HACTaWBaeT Ha €ro MPUHATHH, JTUOO 3asBJICHUE MOCTYMWIO 1O TOYTE, B JJICKTPOHHOU (opme,
COTPYIHUK AJIMUHHCTpPAIMU B TEUEHHUE MATH pabO4YMX JHEH IMOCiie PEeTUCTPALlUU 3asBICHUS
HaIPAaBIIICT 3aABUTEIIO MUCBMEHHOE YBEIOMIICHHE 00 OTKa3e B PACCMOTPEHUU 3asIBICHUS C
yKa3aHWEM IMPUYMH OTKa3a U BO3MOXHOCTEH WX YCTPAHEHHUS, KOTOPOE TMOMIMUCHIBACTCS TIABOM
MYHHIIATIATEHOTO 00pa3oBaHus «COIbBBIYET0JICKOLY.

YBenomiienue 00 0TKa3e B paCCMOTPEHUH 3asBICHUS MEPEIASTCs JTMYHO 3asIBUTEIIO UITU
€ro TPEJCTABUTENI0 JHOO HAINpaBISIeTCS 3asBUTENIO IO IOYTE IO aJapecy, YKa3aHHOMY B
3asBJICHUMU.

3.2.4. Ecnmu WMEIOTCS OCHOBAHHUS I OTKa3a B IpHEME JOKYMEHTOB, HO 3asBUTEIb
HACTAMBACT HA UX MPUHSATUU JIMOO JOKYMEHTHI MMOCTYITWIN IO TIOYTE WU B DJIEKTPOHHOU (opme,
U3 MHOTO(YHKIIMOHAJIBLHOTO IICHTPAa W TaKKe HMEIOTCS OCHOBaHWS JUIS OTKa3a, COTPYIHHK
OT[Iela apeHIbl MYHUIIMIAIBHOTO HMYIIECTBA B TEUYCHHE NATH paboumx  JHEH mociie
pPETHCTpALMH 3asIBJICHHS HAMPABISIET 3asIBUTEIIO MMCBMEHHOE YBEJOMIICHUE 00 OTKa3e B IIPHEME
JOKYyMEHTOB C YKa3aHWEM TMPUYMH OTKa3a W BO3MOXXHOCTEH WX YCTpaHEHHUs, KOTOpOe
HOJMUCKhIBaeTCd [ J1TaBOM MyHHMIIMITAIBLHOTO 00pa3oBaHus «CoOJIbBBIUETOICKOEY.

YBegomiieHue 00 OTKa3e B MpHEME JOKYMEHTOB MEPEIaeTCsl TUTHO 3asBUTEIIO WIIA €T0
MPEICTAaBUTEITIO JINOO HAMPaBISCTCS 3asBUTEIIO 0 MOYTE 10 aAPeCcy, YKa3aHHOMY B 3asBJICHHUH,
B 2JIEKTPOHHOH (popme, 160 uepe3 MHOrO( yHKIIHOHAILHBINA LICHTD.

3.3. [IpuHsATHE pPelleHus 0 MPeA0CTABIEHUH (0TKAa3e B MPEI0CTABIEHUH) Y CIIyTH

B ciydae CcOOTBETCTBHMSI IPEICTaBICHHBIX JOKYMEHTOB BCEM TpEeOOBaHUSM,
YCTaHOBJICHHBIM HACTOAILIMM PErIaMEHTOM, COTPYIHUK AJIMUHUCTpPALMUA TOTOBUT pa3pelicHHUe
Ha cy0apeH1y B COOTBETCTBHM ¢ PernameHnToM AIMUHHUCTpAIUH, B CPOK, HE MpeBbILIAONMi 15
pabounx JAHEH.

Pa3zpemienrie Ha cybapeHly MOAMUCHIBACTCS TJIaBOM MyHHUIIMIIATHLHOTO 0Opa3oBaHusi (B
TeyeHue 3 pabouux AHEH).

B cnywasx, ycTaHOBIEHHBIX B IIyHKTe 2.5 HACTOSIIETO perjaMeHTa, COTPYIHUK
AZMHUHHMCTpanuy, TOTOBUT OTKa3 B IIPENOCTaBICHMM YCIYTM B CpPOK, HE IpEBbILIAOUN 9
paboumnx gHei.

OTka3 MOANUCHIBAETCS IIABOM MYHUIMIAIBLHOTO oOpa3zoBaHus «CoJIbBBIUETOACKOE» (B
TeueHue 2 pabounx JTHEH).

3.4. Boinaua pe3yabTaTa NpeaoCcTaBJeHHs Y CJIYTH 3asiBUTETI0

Pesynerar npenocraBienust Yeiuyru BbLIAETCS 3aSBUTEIIO (€T0 MPEACTABUTEIIO) JTHIHO
.III/I6O HAIpaBJIKICTCA 110 IMOYTC 3aKAa3HbBIM MHUCbMOM II0 aJpeCy, YKa3aHHOMY B 3asBJICHHU, B
3JIEKTPOHHOU (hopme, depe3 MHOTrOhYHKIIMOHAJIBHBIM IIEHTp B TeYeHUE TPEX padouux mgHEH
IIOCJIC ITOAIIMCaHUA.

[lpn monmydyeHnn pe3yiabTaTa NPEAOCTABICHUS YCIYrH 3asBUTEIh PACIUCHIBACTCS Ha
AOKYMCHTC, KOTOpLIﬁ OCTacTCA B AI[MI/IHI/ICTpa]_[I/II/I, W CTaBUT JAaTy IIOJTy4YCHHA.

[lpy ormpaBke 1O TMOYTEe pe3yjibTara TNPEAOCTABICHHUS YCIYIH  COTPYIHUK
AI[MI/IHI/ICTpaI_II/II/I noAmMrBaCT B JACJIO ISK3CMIUIAP IMOYTOBOTO YBCAOMIICHUA C OTMETKOH O
BPYYCHUH.

ITpu BBIOOpE 3asBUTENIEM CTOCO0a MONYYEHHUsS pe3ysbTaTa MPEeIOCTaBICHUS YCIYTH B
MHOTO(YHKIIMOHAJILHOM ~ I[IEHTPE  pe3yJdbTaT  TNPEAOCTAaBICHHUS  YCIYyrH  TepeaacTcs
MPEJICTABUTEII0 MHOTO(YHKIIMOHATLHOTO IICHTpa HE MO3JHEe 4YeM 3a 2 pabouyux IHSA [0
OKOHYaHUS CPOKa MPEIOCTABICHUS Y CITYTH.

3.5. IIpenocraBiieHue yCJayru 4epe3 MHOro0(p)yHKIMOHAJIBHBIN HEHTP



3.5.1. 3asiBuTeNnp BIpaBe OOPATUTHCS [UIS TONYYCHHS MYHUIMIIAIBHOH YCIyTH B
MHOT'0() YHKIIMOHAJIbHBIN LIEHTD.

3.5.2. IlpegocraBieHre MYHHUIIUIAIBHON YCIYTH 4epe3 MHOTO(QYHKIIMOHAIBHBIA IEHTP
OCYILIECTBIISICTCSI B COOTBETCTBUU C PEriaMeHTOM paboThl MHOTO(QYHKIMOHAIBHOTO IIEHTPA,
YTBEP>KJICHHBIM B YCTAHOBIICHHOM TTOPSIIKE.

3.5.3.Ilpy mocTymieHuH JOKYMEHTOB M3 MHOTO()YHKIIMOHAIBHOTO IIEHTpa s
MOJTYYEHHUS] MYHHIIUTIAILHOW YCITYTH TIPOTIEYPBI OCYIIECTBISIOTCS B COOTBETCTBUU C IyHKTaMHU
3.2 — 3.5 mHacrosmero periaMeHTa. Pe3ynbTaT NpenoCTaBICHUS MYHUIUNAIBHOW YCIyTH
HaIpaBIsIeTCsl B MHOTO(YHKIIMOHAIBHBIA LIEHTP.

3.6. Biiok-cxema npoueaypbl N0 NMPeAOCTABICHHIO Y CIYTH NpeIcTAB/IeHA B
npuiioxkeHun Ne 1 Kk HacTosIIEMY perjiaMeHTy.

4. KoHTpoJIb 32 MpeloCTaBJIeHHeM Y CIyTH

4.1. KoHTposib 3a HUCHOJIHEHHMEM HACTOSIIETO pEriiaMeHTa OCYIICCTBIISIETCS TJIABOM
MYHUIMIAIBHOT0 00pazoBaHust «CoIbBBIYET0/ICKOE» B CIEAYIOIUX (hopmax:

- TeKylIllee HaOII0ACHNUE 3 BBIIIOJHEHUEM COTPYJHUKAMU aJIMMHUCTPATUBHBIX J1EUCTBUI
IpY NPeAOCTABICHUH Y CITYTH;

- paccMoTpeHue kaynod (mpereH3uil) Ha JAeucTBUs (0e3eCTBHE) COTPYIHHKOB,
BBINOJIHSIOIIMX aIMUHUCTPATUBHBIC IEUCTBUS TP IPEJOCTABIECHUHU Y CIIYTH.

4.2. O0s13aHHOCTU COTPYJHUKOB IO MCIIOJIHEHHIO HACTOSIILIETO PETrJIaMEHTa, a TaKKe UX
IepCOHajbHAs OTBETCTBEHHOCTh 332 HEUCIIOJHEHHME WJIM HEeHaJyleXkalllee HCIOJIHEHUE CBOMX
00s3aHHOCTEH 3aKPETUIAIOTCS B UX JIOJDKHOCTHBIX MHCTPYKIUSX.

4.3. Pemienusi, NpUHATbIE B XOJA€ MPEIOCTABICHHUS YCIYT'H, MOTYT OBITh OCIIOPEHBI
3as1BUTEJIEM B MOPSAJKE, IPETYCMOTPEHHOM PA3/e€]IOM 5 HAaCTOSLIETO perjiaMenTa, deaepaabHbIM
3akoHOM OT 02 mas 2006 roma Ne 59-@3 «O mopsake paccMOTpeHHsI oOpalleHuil rpaxiaH
Poccuiickoit ®@enepanumn», denepanbubiM 3akoHOM OoT 27 urong 2010 roga Ne 210-d3 «O06
OpraHu3alui NPeAOCTAaBIECHUs TOCYAAPCTBEHHBIX M MYHUIMMNAIBHBIX YCIYr», U B CyAeOHOM
HOpSIKE.

5. locyneOHblii (BHecy1e0HbIIT) MOPSAA0K 005KaJI0BaHUsl pellleHUid U 1eiicTBUIl
(0e3neiicTBUsI) AIMUHUCTPALMHU, IPEAOCTABJISIOIICH Y CIYry, a TaKkKe €€ JOJUKHOCTHBIX
JIMIY

5.1. 3asBuTeNp MMEET MpaBO OOpPATUTHCS C Kajdo0OW B cllydyae HApYIICHHs CTaHAapTa
IPEIOCTABICHNS YCIyrd, HapyUIEHHs YCTAaHOBJIEHHOI'O NOpSAAKa NPENOCTaBICHUS Y CIYIH,
BKJIIOYAs:

- HapyLIEHHE CPOKa perucTpanuy 3anpoca 3asBUTENS O IPEAOCTaBICHUN Y CIYTH,

- HapyIIeHHE CPOKa NMPEeAOCTaBICHUS Y CIyTH;

- TpeOoBaHHWE Yy 3asBUTEIS JOKYMEHTOB, HE NPEIYCMOTPEHHBIX HOPMAaTHBHBIMHU
npaBoBbIMH akTamMu Poccuiickoit deneparinu, HOpPMATUBHBIMHU MPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit ®@enepannu, HOPMATUBHBIMHU TIPAaBOBBIMH aKTaMU ApXaHTelIbCKOW o0acTy,
MYHUIUIIAJIbHBIMY IIPABOBBIMU aKTaMU ISl IPEIOCTABICHUS Y CIIYTH;

- OTKa3 B IpUEME JOKYMEHTOB, IIPEIOCTABIEHUE KOTOPBIX IPEAYCMOTPEHO
HOPMATHUBHBIMU TPaBOBbIMM akTaMu Poccuiickoii denepanun, HOPMATUBHBIMU IPABOBBIMU
aktamMu  cyObekToB  Poccuiickoii ~ ®denepanuy, HOPMATUBHBIMH  IPAaBOBBIMH  aKTaMu
ApXaHreynbCcKoi 00J1aCTH, MyHUIIMIIAIBHBIMU IIPABOBBIMU aKTaMU JUIsl IPEJOCTABICHUS Y CIYyTH,
y 3asiBUTEIIS;

OTKa3 B IIPEAOCTABICHUHU YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE IPEeLyCMOTPEHbI
denepanbHBIMU 3aKOHAMH M TPHHATHIMU B COOTBETCTBHH C HUMHU HMHBIMH HOPMATHBHBIMH
MpaBoBbIMM  akTamMu  Poccuiickoit ~ ®Denepaniuv, HOPMATUBHBIMU MPAaBOBBIMH  aKTaMH
ApXaHTenbCKOi 001aCTH, MyHUIIUTIATHHBIMU TIPABOBBIMH aKTAMH;
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- 3aTpeOoBaHMe C 3asABUTEINS NPH NMPEAOCTABICHUN Y CIYTH IUIATHI, HE MPETyCMOTPEHHOM
HOPMATHBHBIMM TIPAaBOBBIMH akTamMu Poccuiickoin ®enepanuu, HOPMAaTUBHBIMU ITPaBOBBIMH
aKTaMH ApXaHreJIbCKON 00J1aCTH, MyHHIIMIIAIbHBIMU [TPABOBBIMU aKTaMU;

- OTKa3 AJIMHUHHCTpalMH, €€ [OJDKHOCTHOIO JIMIa B MCIPABICHUM JOIMYLIEHHBIX
ONEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJibTaTe MPEAOCTABICHUS YCIYyrH TOKYMEHTax JHOo
HapyIlIeHHEe YCTaHOBJIEHHOTO CPOKa TAKUX HUCIIPABICHUH.

5.2. XKanoOpl, ykazanHble B mojpaszeie 5.1 HacTosIero periaMeHTa, MOJaroTcs TiaBe
MYHULUIIATBHOTO 00pa3oBaHus «CoIbBBIUETOJICKOE .

5.3. XKano6a 3asBUTENS TOJDKHA COACPKATH CIASAYIONIYI0 HH(OPMAIIHIO:

1) pamunms, uMs, OTYECTBO JOJHKHOCTHOTO JIMIA JIMOO MYHHIUITAIEHOTO CITY)XKaIlero,
pelieHus U aeiicteus (0e31eicTBUE) KOTOPBIX 00KaIyloTCs;

2) ¢davmuino, WMs, OTYeCTBO (MOCJIeAHEE — TpPH HAJIUMYHUH), CBEIACHUS O MeCTe
KUTCIIBCTBA 3asABUTCIA — (1)I/I3I/I‘-IGCKOFO Jna J'II/I60 HAanMMCHOBAHUEC, CBCACHHUA O MCCTC
HAXOXKICHUS 3asBUTENT — IOPHIMYECKOrO JIMIA, a Takke HOMep (HoMepa) KOHTAaKTHOTO

tenedona, aapec (agpeca) MEKTPOHHON MOYTHI (MPU HAJTMUMHU) U TTIOYTOBBIHM aJipec, MO0 KOTOPBHIM
JIOJDKEH OBITh HAalpaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHHs 00 00KaIyeMbIX PEIICHUSX W NEHCTBUAX (Oe3neiicTBum) AMUHUCTPAIINH,
€ro JI0JDKHOCTHOTO JIUIA TM00 MyHUIIUIIAIBHOTO CITyKalllero;

4) moBOABI, HA OCHOBAaHMM KOTOPBIX 3asBUTENh HE COTJIACEH C PEIICHHEM U JCHCTBHEM
(Oe3neiicTBreM) AIMHHUCTPALUH, €TI0 TOKHOCTHOTO JIMIA JTMO0 MYHHUIUIIAIBHOIO CIIyKaILEero.

3asiBUTENIEM MOTYT OBITh NMPEACTABIECHBI JOKYMEHTHI (MpU HAJIMYMH), TIOATBEPIKIAIOIINE
JIOBOJIBI 3asIBUTENIS, TMOO0 UX KOIHUH.

XKamnoba momaercss B NMUCBMEHHOW ¢opme Ha OyMa)XHOM HOCHUTENE, B D3JIEKTPOHHOU
dopme B Anmunucrpauuto. Kajgoba Moxer ObITh HampaBileHa [0 IOuYTe, Yepe3
MHOTO() YHKIIHOHATIBHBIN IIEHTP, C MCIIOJIb30BaHHEM MH(OPMAIMOHHO-TEIEKOMMYHUKAITMOHHON
cet «MHTEepHET», OUIMATIBLHOIO CaliTa OpraHa, NPeAOCTABIAIONIET0 MyHULIUIIAIBHYIO YCIYTY,
ApXaHTeNbCKOTO PETHOHAIBHOTO TIOpTala TOCYNApPCTBEHHBIX M MYHHUIIMITAJIBHBIX YCIYT,
Enunoro moprana rocyaapcTBEHHBIX M MYHHMLMIANBHBIX yCIyr ((QyHKIMIA), a TaKKe MOMKET
OBITh MIPHUHSATA TIPU JTUIHOM TIPUEME 3asIBUTEIIS.

5.4. IToctynuBmias xano0a 3asBUTENS SBISAETCS OCHOBAHUEM [Tl €€ pACCMOTPEHHMSL.

3agBuUTENb BIPAaBE 3alpOCUTh HWHPOPMAIMIO W JIOKYMEHTHI, HEOOXOIMMBIE IS
000CHOBaHMS M PaCCMOTPEHHS KaJIOOBI.

5.5. [Ipu paccmoTpeHnH *kanodbl JOTKHOCTHOE JIHIIO:

1) ofOecneunBaeT OOBEKTHBHOE, BCECTOPOHHEE U CBOECBPEMEHHOE pPAaCCMOTpPEHHE
oOpalieHus, B cCiydae HEOOXOOUMOCTH — C Y4acTUEM TIpa)KJIaHWHA, NPeJCTaBUTEIA
IOPUIMYECKOTO JIUI[A, HAPaBUBILETO 5kaj100y;

2) 3ampammBaeT HEOOXOAUMBIE IJISI PACCMOTPEHUS ’Kajo0bl JOKYMEHTHI U MaTepuaibl B
JIPYTuX TOCYAApCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOYNpAaBICHUS M Yy MHBIX
JOJDKHOCTHBIX JIUII, 32 UCKIIFOUYEHUEM CYJIOB, OPIaHOB JIO3HAHMS W OPTraHOB IPEIBAPUTEIHHOTO
CJIEJICTBHUS;

3) mpenocTaBiseT 3asIBUTENI0O HEOOXOIUMBIE JIJISi PACCMOTPEHUs KanoObl HHPOPMAIUIO
U IOKyMEHTHI,

4) ipu HEOOXOIUMOCTH Ha3HAYAET IPOBEPKY.

5.6. IloctynuBmas xanoba MOUIEKHUT PACCMOTPEHUIO JIOJDKHOCTHBIM  JIMLIOM,
HaJICJICHHBIM TIOJTHOMOYUSIMH 10 PACCMOTPEHHMIO kajio0, B TeueHne 15 pabounx nHen co aHs ee
perucTpanum, a B ciydae 00)KaJOBaHUS OTKa3a aJMUHHCTpalud, € JOJKHOCTHOTO JIMLA B
npuemMe JOKyMEHTOB Y 3asBUTENIS JINOO B MCIIPABICHUH JOIYIIEHHBIX OII€4aTOK U OIIMOOK WU B
ciyyae 00XKallOBaHMsI HAPYIICHUS YCTAHOBJIECHHOI'O CPOKA TAKMX WCHPABICHUN — B TEUCHHE S
pabouux JHEH co JHs €€ perucTpaluHm.

5.7. Tlo pe3ynpTataM paccMOTPEHHS >XKAIOOBI JOJDKHOCTHOE JIMIO, paccMaTpUBaloOIIee
*anoOy, IPUHUMAET OJJHO U3 CIEAYIOIINX PEIICHUIA:

1) ynoBnerBopsieT kaino0y, B TOM 4ucie B (OpMe OTMEHBI MPUHATOrO PELICHHMS,
UCIIPABJIEHUS JIOMYILEHHBIX OPraHOM, HPEJOCTaBJIAIOLMM YCIyry, ONe4aToOK M OLIMOOK B
BBIJJTAHHBIX B PE3YNIbTATE MPEAOCTABICHUS Y CIIYTH JOKYMEHTaX, BO3BpATa 3asBUTEIIO JCHEKHBIX
CPEICTB, B3MMAaHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMU IIPAaBOBBIMH AKTaMU
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Poccuiickoit ®enepanuu, HOPMATUBHBIMU TIPAaBOBBIMH aKTaMU ApXaHIeJIbCKOW 00JacTH,
MYHULUIIAJIbHBIMU TIPABOBBIMH aKTaMH, a TAaKXKe B MHBIX (hopmax;

2) OTKa3bIBACT B yJOBJICTBOPEHUH 5KAT00BbI.

5.8. He mnozmgnee nHs, cleqyromero 3a THEM IPHHATHA PEIICHHS, YKAa3aHHOTO B
nojapasaene 5.7 HACTOSILEro PerjiaMeHTa, 3asBUTENI0 B MHUCbMEHHOW (hopMe M MO JKeJIaHUIo
3asBUTENII B DJEKTPOHHOM (opme HampaBisieTcss MOTHBUPOBAaHHBIM OTBET O pe3yJbTaTax
paccMOTpeHUs JKano0BbI.

5.9. B ciydae ycTaHOBIEHHS B XOJl€ WM IO pe3yabTaTaM pPACCMOTPEHUS >KajloObl
IIPU3HAKOB COCTaBa aJIMHHHMCTPATUBHOIO IPABOHAPYIICHUS WIM IPECTYIUICHUS JIOJKHOCTHOE
JMILO, HAJEIEHHOE IIOJIHOMOYMSMH II0 PAacCMOTPEHHIO KajJo0 B  COOTBETCTBUH C
nojpaszaesoM 5.1 HacTosIIero periJaMeHTa, He3aMeIJIUTENIbHO HaNpaBIseT HMEIIuecs
MaTEepHaJbl B OpraHbl IPOKYpPaTypHI.



ITpunosxenune Ne 1
K aJMUHHCTPATUBHOMY
perjaMeHTy IpeJoCTaBICHUS

MYHULIMIAIBHON YCIIYTH

«IIpenocraBieHue coriacus apeHaaTopam
MYHHULIMIIAILHOTO UMYILECTBA Ha

€ro caauy B cybapeHay»

oT Ne

bJIOK-CXEMA
IIOCJIEI0BATEILHOCTH aJIMUHUCTPATUBHBIX ACHUCTBUU IIPU IPEIOCTABICHUN MyHUIIUTIIAIBHON YCIIYT'H

OO0pamenne B HesiX NOJTyYeHUS] MYHUIUNAJIBHONH YCJIYTH

v

PaccmoTpenne 3asiBjieHHsI O IPeI0CTABJIEHNH MYHUIMIIAJIbHOM yCJIYTH

v

IIpuHsiTHE pelieHus N0 CylIeCTBY 3asiBJICHUS

v

3anmpoc He00XOAMMBIX JOKYMEHTOB

v

Bo3Bpar 10KYMEHTOB LIl
yYCTPaHeHHUs Hel0CTATKOB UJIH
HanpasJieHue 00 oTKa3e B
NnpeaocTaBIeHUH
MYHHIMNATBHOM YCIyru

OcyuiecTBjeHHE MPOLETYPbI
BbIIAYH pa3pelnreHusi Ha
cy0apenay

A 4

Bbigaua pa3peunieHusi Ha cyOapeHay




[Tpunosxenue Ne 2
K aJIMUHUCTPATUBHOMY
perJIamMeHTy IpeoCTaBICHUS
MYHUIMIAIBHON YCIIyTH
«[IpemocraBieHne cornacus apeHIaTopam
MYHUIMIIAIBLHOIO UMYILECTBA Ha
€ro caauy B cyOapeHay»
oT Ne

['maBe MyHHUIIUTIATTLHOTO 0Opa30BaHUS
«CoOIIbBBIYETOJICKOCY
OT PYKOBOJAUTENS
(MHAMBUAYATHLHOTO NPENNPUHUMATEIS)

(HaMeHOBaHME TIPEIIPUSTHS)

( ®.1.0. pykoBOIUTENA)

(Ne cBuzeTeNsCTBa HHANBUIYAIBHOTO PEAIPHHUMATEIIS )

SIBIISTFOINETOCS aPEHAATOPOM TTOMEIIICHUS
o aJzipecy:

3asBJICHUE

[Tpomry Bac mpenoctaBuTh mpaBo Ha mepenady 4YacTv IUIONIafed B cyOapeHIy U BBIIATH

paspeiieHHe Ha cAady B CyOapeHAy 4YacTH NOMEIICHHS, IUIONIAJIbIO KB.M,
PacIoI0KEHHOTO 110 apecy:
, IOTOBOP apeHabl Ne oT
Cy0Gapennarop

(HaMeHOBaHME MIPEANPHUSTHS, HHAUBHIYAIBHOTO MPEATTPUHUMATENIS)
Bun pestensHocTu cybapenmaTopa:

Cpok cyOapeHIsl ¢ 201 1. mo 201 .

« » 201 r.

MII (moxmuck)

K 3asiBy1eHUI0 00s13aTeJILHO NPUJIATACTCS
1. Cxema mpenronaraeéMoro pa3MemieHus cyoapeHaaTopa B IOMEIIeHUH.
2. Komust ycTaBHBIX JOKYMEHTOB cyOapeHaaropa (Ui MpeanpHHUMArels — CBHIETENBCTBO O TOC.
perucTpanny npeAnpUHIMATEINA).



